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[bookmark: _Toc2084993571]Quarterly Report Template
During the Term of the approved project, the Recipient shall submit the IAG Quarterly Report in accordance with the Approved Purpose, as set out in Schedule ‘A’. Such reports are required under the program and must be submitted within 15 days of the end of each fiscal quarter. 
Submit the completed package via grant portal. Please include the following documents in your package:
· IAG Quarterly Report – An overview of activities and progress on the project.
· Expenditures Summary – Tracking actual expenditures against budget and planned activities.
· Outcomes and Measures – report on project metrics metrics outlined in the Results Matrix section of your approved proposal.

1. PROJECT IDENTIFICATION
	Project Identification

	Legal Organization Name:
	

	Project Title:
	

	Project Number:
	



	Progress Report Overview

	Project Start Date: 
	Click or tap to enter a date.
	Project End Date: 
	Click or tap to enter a date.
	Period Covered:
	E.g. July 01, 2000 to September 30, 2000



2. QUARTERLY REPORT OVERVIEW
The questions in section 2 are mandatory to complete, they are applicable to all Grant Agreements.
	Project Progress Overview 
Provide a summary of the progress of the project, highlighting any key achievements or milestones.

	







	Outcome and Measures
[bookmark: _Hlk234491479]Please provide an update on the metrics outlined in the Results Matrix section of your approved proposal, including a description of the project's progress toward achieving those metrics.

	Activity Detail
	Performance Indicators/ Metrics
	Method of Collection
	Frequency
	Result(s) Achieved

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Upcoming Activities
Provide an update on the activities and achievements planned for the next reporting period.

	







3. MODIFICATIONS/AMENDMENTS
The questions in section 3 must be complete if any of the below applies to your Project. If you complete any of section 3, the Learning Pathway Program Administration Team may contact you directly to determine any implications to the Grant Agreement.
	Scope Modifications
During this past reporting period, were there any deviations from or changes to the project scope as outlined in your project application?
Use this section to explain any deviations from or changes to the project scope.

	







	Timeline Modification
Were there any changes to the project timeline as outlined in your project application? 
Use this section to explain any changes to the project timeline and whether this will have implications on the Project Completion Date.

	







	Budget Modification
Were there any changes to the Project Budget as outlined in Schedule A of the Funding Agreement?
Use this section to explain any modifications to the eligible expenses’ basis the project budget in accordance with the ‘Approved Purpose’, as set out in Schedule ‘A’. 

	







4. RISK AND OTHER CONSIDERATIONS
The questions in section 4 must be complete if the below applies to your Project. If you complete any of section 4, the Learning Pathway Program Administration Team may contact you directly to determine any implications to the Grant Agreement.
	Risk
Identify any risks or considerations that may impact the successful completion of this project by the Project Completion Date and any actions currently being taken to mitigate these risks.
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