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How to register for the Rangeland Stewardship Audit Program as 
a new user  
 

Instructions for users that have an Alberta.ca Account and have not previously registered for the 
Rangeland Stewardship Audit Program 

Your Alberta.ca Account provides secure access to the Rangeland Stewardship Audit Program (RSAP) platform, 
where you can submit your annual grazing stock return form and your recreational access contact and conditions 
form. This account helps verify your identity while safeguarding your personal information and privacy. 

If you have not yet set up an Alberta.ca Account, please refer to the setup instructions at Alberta.ca Account | 
Alberta.ca.  The email address linked to your Alberta.ca Account will be used to send you reminders about 
your Stock Return Form. Make sure it’s an email you check regularly. 

If you are unsure how to set up an Alberta.ca Account, there are additional steps in Section 2: Set up an 
Alberta.ca business account.  

These instructions are for users who have never previously registered for RSAP. Once this process is complete, 
you will use your Alberta.ca Account for all future access to RSAP. This setup process only needs to be done 
once. 

Register as a new user for RSAP 
1. Go to the new RSAP URL: https://rsap.alberta.ca/RsapSaml2 

2. Click ‘Select an account type’  

• Pick the account type that matches your Alberta.ca Account type 

 

 

 

https://www.alberta.ca/alberta-ca-account
https://www.alberta.ca/alberta-ca-account
https://rsap.alberta.ca/RsapSaml2
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3. Enter in the email linked to your Alberta.ca Account 

 

 

4. Enter in your Alberta.ca Account password 

 

 

5. Once logged onto your Alberta.ca Account, you will be asked “Are you an existing External RSAP user?”.   
 

 

Click No if you are a new user to RSAP. 
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Click the Proceed button.  

6. You will be taken to the RSAP registration screen 

Your name and email will be populated by your Alberta.ca Account.  You will need to enter in your phone number 
and your Client ID.  

Your Client ID will have been mailed to you.  You can have one Client ID belonging to an individual Alberta.ca 
Account. In addition, you can multiple Client IDs that belong to a company or association linked to an Alberta.ca 
Account.  

 

7. Click Submit Registration 

You will now be registered for RSAP and directed to the RSAP disposition holder screen where you will see the 
dispositions linked to your account.  
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8. Error Message 

If you receive the error message “Unable to verify Client ID”, then your Client ID is already registered for RSAP 
and cannot be registered again.  

Please go through the steps outlined in the document How to transfer your RSAP external username to your 
Alberta.ca Account.  

 

Contact FP.RSAP-Client-Admin@gov.ab.ca for additional support if you see the Unable to verify Client ID error 
message.  

 

 

Section 2: Set up an Alberta.ca business account 
1. Go to the Alberta.ca Account page  

mailto:FP.RSAP-Client-Admin@gov.ab.ca
https://account.alberta.ca/ui/sign-in/signin


   
 

Instructions for New RSAP Users 
Lands Operations Division | October 14, 2025  |  Page 5 of 12 
 

2. Click on ‘Create account’ > ‘For business use’ 
 

  

3. Select ‘Continue with email and password’  

 

4. Enter the email address of the person who will be submitting the Grazing Stock Return Form 
and/or Recreation Access form.  
This will be the primary disposition holder and the main contact person on the disposition.   
Important: To complete the steps below and create a password you must have access to the email 
account you enter.  

Note: If you are using a Gmail or Microsoft email for your Alberta.ca Account, you have the option to sign 
in with your existing Google or Microsoft password. This is a quick, secure way to set up a new Alberta.ca 
Account. To do this, click ‘Continue with Google or Microsoft’ and follow the prompts on the screen.  

Alternatively, follow the instructions below to create a new password for your Alberta.ca Account. 

 



   
 

Instructions for New RSAP Users 
Lands Operations Division | October 14, 2025  |  Page 6 of 12 
 

 

 

5. Read through the Terms of Use of the Alberta.ca Account 
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6. You’ll receive an email at the address you provided, containing a link to set your password. Open your 
email account and look for a message from Alberta.ca Account. Click the link in that email to verify your 
email address and proceed with creating your account password.

 

 

Enter a password for your account. Click ‘Save and continue’. 
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7. Confirm that the email you have entered is not a shared inbox and agree to the Terms of Use. Click 
‘Continue’. 

 

8. Type in the name of your organization and click ‘Search’.  
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If you find your organization, send a request to join. Your administrator has 30 days to approve or reject 
your request. 

 

9. If you cannot find your organization, it’s ok. Just click ‘Add an organization’  

 

 

10.  Review administrator responsibilities then confirm ‘I have the Authority to become an admin of this 
organization’ and click ‘Continue’. 
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11. Enter your business name and phone number, then click ‘Continue’.   

 

Note: You can add the other optional info later if you’d like to. 

12. Next add your mailing address:  

 

Note: Please use the same mailing address that appears on your disposition. 
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13. Make yourself the administrator of the account by adding your job title and phone number. 

  

 

 

14. You will be given the option of inviting a secondary admin. however, RSAP will only accept the Alberta.ca 
Account that is registered for RSAP.  Only one registration per disposition. 

 

 

You will receive an email confirming that the organization has been created.   
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Now you are taken back to the Alberta.ca Account home screen where you can review your information.  

 


	How to register for the Rangeland Stewardship Audit Program as a new user
	Register as a new user for RSAP
	Section 2: Set up an Alberta.ca business account


