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to the
Crown Mineral Activity (CMA) The Work In Progress functionality of CMA
) enables you to retrieve a request and view the
Work in Progress request status.
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=] ETS Home
-] About ETS ) )
[ Contacts In this module, you will learn how to:

D Request Status ) )
=] Crown Mineral Activity + retrieve and view CMA requests

-] Authorizations

-} Undisposed Crown » delete a request that is in Work in Progress status
-[ ) OverholefCoring

-] well Re-entry

-] well Linking

-] Work in Progress

F-_ ] Account

[#-[_ ] Encryption

-] User Training

AICPA) ;
soc
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LOGIN TO ETS

Aberton

Electronic Transfer System

User Name:

Password:

[] Save my user name
Login

Forgot Password/Reset Password

2. Expand Crown 5C ETS Home
Mineral Activity () About ETS
[ centacts

D Request Status

Btl Crown Mineral Activity
D Authorizations
D Undisposed Crown
D Overhole/Coring
D well Re-entry
D Well Linking

Waork in Progress

Account
--[:l Encryption
D User Training

3. Select Work in
Progress

=
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1. Login to ETS with
your user name and

password

AICPA, ¢

The Work in Progress screen allows you to monitor the
status and the updates made by Alberta Energy and
Minerals (the department) to your requests.

When a CMA application is submitted, the status of the
request changes from Work in Progress to Submitted.

When the department has started the processing of your
request, the status changes to Processing until the
request is Completed, Cancelled or Rejected.

All requests that are in Work in Progress will remain
according to the user’s account preferences or for a
maximum of 90 days. It is important to retrieve your
document within those days; otherwise, the request is
archived.
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1. Choose the request Type.
Click the drop down arrow.

Type: |We|| Linking V| Request Number: [ Enter Other request
Start Date: End Date: 2¢  parameters to narrow your
Status: | v| search, if needed.
Comment: | J
2. Click Find
Find | | Close |
Last Updated

ETS # Application Type Comment Status YYYY/MM/DD Creator

Well Linking Processing - pdf [2020/08/31 EAD331_WELLAUTH

Search results. P Repo T

Well Linking Completed |Report pas 2020/08/26 EAD331_WELLAUTH
443203 Final Tas 10:55:009

‘Well Linking Completed |Report: Pdf |2020/08/26 EAD331_WELLAUTH
443202 Final: Pdf 10:55:08

Well Linking Completed |Report Ppaf |2020/08/20 EAD331_WELLAUTH
443182 Final: Tas 09:21:06

Well Linking Completed |Report: Pdf |2020/08/20 EAD331_WELLAUTH
443181 Final: Pdf 09:14:08
Page 1

All parameters are searchable. The Start and End dates default depending on the range of days chosen in
your Account Preferences. To see all available requests remove the Start Date.
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WORK IN PROGRESS - VIEW REQUESTS

Work in Progress

Type: | well Linking v| Request Number: | |
Start Date: End Date:
Status: | V'|
Comment: | /e :
Select the Pdf link to
see the details of your
[Find | [ Close | submitted request.

ETS # Application Type

Search results. well Linking Processing |Report Pdf |2020/08/31  |EA0331_WELLAUTH
443578 Final 15:45:15
inal:
well Linking Completed Report: ©pas |2020/08/26  |EAD331_WELLAUTH
443203 Final  pas |10:56:09
well Linking Completed |Report:  Pdf |2020/08/26 EA0331_WELLAUTH
443202 i 10:56:08
Final  Pdf
well Linking Completed |Report Dae |2020/08/20 |EAD331_WELLAUTH
443182 ) 09:21:06
Final: Ddf
well Linking Completed |Report: Pdf |2020/03/20 EAD331_WELLAUTH
443181 1
Final  pgf |09¢14:08
Page 1

You can print or save your request to your own system as it will be archived from the work in progress
folder 90 days after the last update date.
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WORK IN PROGRESS - DELETE REQUESTS

Work in Progress

Type: | v| Request Mumber: | |
Start Date: End Date:
Status: [ Work in Progress v |

Comment: | |

Click ETS #. Once you
hover your mouse, the
request number changes

to hyperlink.

| Find | | Clnse|

Last Updated
‘EI'S # Application Type YYYY/MM/DD Creator
Owverhole Crown - 2020/08/28 EAD331_WELLAUTH
. Progress Final- 13:20:54
Undisposed Crown Work in Report: 2020/08/25 EAD331_WELLAUTH
443438 Progress . 09:05:45
Final:
Owerhole Crown Weork in Report: 2020/08/19 EAD331_ WELLAUTH
443121 Progress | 11:27:14
inal:
Undisposed Crown Work in Report: 2020/07/13 EAQD331_WELLAUTH
441540 Progress ) 09:10:58
Final:
Page 1

Arequest that is in Work in Progress status and no longer required or was entered in error, can be deleted.

After a successful search, select the ETS Request Number to delete.
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WORK IN PROGRESS - DELETE REQUESTS Continued

Overhole /Coring Crown 441950

Status: Work in Progress

Comment:
Company Name:

Creator:

First Name:
Last Name:
Phone:

Fax:

Email:

Technical Contact Title of Technical Contact

-
Admin | Wells Details | wical Data

‘iew Report
[ ABC COMPANY v|
EAO0331_WELLAUTH N

Contact Information

| v
|Johnalynne |
| Hebert |
[(999) 999-9999 | Ext | |

(111) 111-1111

|Johnahtnne. Hebert@gov.ab.ca |

e 1\ |[(oe9)089-0885 | |[william@co.ca
1

1. Click Delete. | Add Technical Contact |

\_ | m Delete || Close

ETS # Application Type

Comment

Message from webpage et

0 Are you sure you want to Delete Application?

| oK . | Cancel

2. Click OK.

Last Updated

|2020/09/01 |EAD331_WELLAUTH

12:03:49

Selecting Delete will change the status of the request to Client Cancelled and
no other action can be performed on this request.
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WORK IN PROGRESS - SEARCH RESULTS
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Work in Progress The information on the screen can be re-sorted
by clicking on the column headers. If the cursor
Type: | | RequestNumber: | | changes to a hand when you move over a column
Start Date: e heading you can re-sort the column.
Status: | v| .
Comment: | | For each request, there will be two PDF
documents available in the Files column:
Report and Final.
| Find | | Close |
Report Pdf is the application request you are
e submitting to the department.
ETS # Application Type Comment Status Files YYYY/MM/DD Creator
e T TiEr Report eI [T ELL T Final Pdf —is the Final letter in .PDF format
e Cancelled |y 12:03:49 uploaded from the department.
well Linking Processing |Report Eaf | 2020/08/31 EAOQ331_WELLAUTH
443578 Final- 15:45:15 . . . .
. i i . The request will remain at Processing until the
Well Re-E P - 2020/08/31 EAQ331_WELLAUTH . .
aazsso| oY i BT ey - Final Letter has been received from the
well Linking Completed Repot par 2020/08/26 |Eapasi_welautn  department. Then, the Status changes to
443203 Final  pas |10:56:09 Complete.
‘Well Linking Completed |Report: Pdf |2020/08/26 EAD331_WELLAUTH
443202 Final Pdf 10:5&:08
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CONCLUSION

gwymta/ht/m&/

You have completed the Crown Mineral Activity
Work in Progress
Online Training Course

Government of Alberta

Please proceed to the subsequent modules detailing other
functionality of the CMA.

If you have any comments or questions on this training course,
please forward them to the following email address:

Energy.CrownAuthorizations@gov.ab.ca



mailto:Energy.CrownAuthorizations@gov.ab.ca
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