Electronic Transfer System
Create Client Account & Maintenance

Government of Alberta

» The site administrator(s) for a company are
responsible for creating and maintaining client
accounts. The site administrator(s) assigns levels of
access to ETS based on the role an individual has
within the company.

* Individual accounts (called client user account) are
To the ETS — Create Client Account & subsets of the site administrator account(s). Each
. client account is given access to form types (type of
Maintenance business you will be submitting) and assigned a role

Online Training Course that defines the required functionality.
* Once the client user account is created, the

individual can login to the secure ETS website using
this new account login Id.

» This new client user account must be
assigned a role which defines the
functionality that this account can access
while in ETS. This is designed to allow
organizations to delegate specific business
functionality to certain accounts for different
forms in order to maximize the visibility of
secure information to those authorized to
view that information.
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Introduction

In this module, you will learn:

. ETS login steps

. ETS home gage

. Create client account

. Client user roles overview

. Assign client user roles — overview

. Assign client user roles and form types

. Assign client user account to a group coordinator
. Remove client user role from an assign group
. Remove a form type from a client account

. Edit client account

. Edit client account — delete client account

. account description

. User profile report

Course Pre-requisites:
. ETS account setup and preferences (for site administrators)
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ETS login steps

Aberton

Electronic Transfer System

Login with Alberta.ca 1. C||Ck on
the login
button

To access ETS, click on the "Login with Alberta.ca" button. You will be redirected to Alberta.ca to complete the
authentication process.

NOTE: To learn about setting up an account, review the ETS account set up and preference module on the ETS
Support and Online Learning website: https://www.alberta.ca/ets-support-and-online-learning under the menu
section, Accounts (ETS) Administration.
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ETS home page

Once authentication is successful, you will be automatically returned to ETS and granted access to the application. The ETS
home page will display. On the left-hand side of the page will be the menu tree displaying all the form types assigned to
your account. On the right-hand side of the page the logged in user information is displayed. Below this data is the Bulletin
which displays all important updates.

Ab@l’b&.l Electronic Transfer System

-] ETS Home

-] About ETS

[ Contacts Logged in User:
-] Request Status

-L] Subscriptions EAO331
1] Land Searches

-(Z] PNG Continuation

{_] Agreement Management

-] Crown Mineral Activity

{2 Posting Request = Bulletin
-] Bid Request

{2 Unit Agreement Exhibit A
(] Transfers

-] Assignments.

() Freehold Mineral Tax

-] Correspendence

g E:Ei::’s_me Effective September 2, 2026, Energy and Minerals will resume issuing Crown subsurface agreements

=] Mineral Direct Purchase within Caribou Ranges. For additional details, please refer to Information Letter 2026-30.
) Mineral Royalty Forms

-] TIERR

SI“P“”“"“S Electronic Transfer System Login Update - September 25, 2026 Implementation Date New
] Offset

(] Air Data

-2 Geothermal

{2 Geothermal Continuation
-] MIM Cantinuation

-] Carbon Seguestration Tenure
2] Account

- Encryption

{2 Reports

-3 user Training A Reminder to FMT Clients New

Update: Resumption of Crown Subsurface Agreement Issuance in Caribou Ranges New

Electronic Transfer System Login Update — Upcoming Authentication Changes New

For Met and Ind Mineral Direct Purchase ONLY

Air Data
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=] ETS Home

-] About ETS

-] Contacts

(] Request Status

- Subscriptions

#-(_] Land Searches

-] PNG Continuation

=] Agreement Management
t-_] Crown Mineral Activity
-] Posting Request

£-_] Bid Request

£-_] Unit Agreement Exhibit A
-] Transfers

H-__] Assignments

-] Freehold Mineral Tax
H-_] Correspondence

£-_) Encumbrance
H-(_] Mineral Direct
£-_] Mineral Royal
(] TIERR

£-_] Input Forms
-] Offset

£ ] Air Data
-] Geothermal
t-[_]) Geothermal inuation
-] MIM Contin
t-_] Carbon Segliestration Tenure
=] Account

I:‘l Preferences

b ] Description
BI:I Client Accounts.
-] Create Client
- Assign Roles
=[] Edit Client
I:‘l User Profile Repo
-] Encryption
#-_] Reports

-] User Training

1. Click on
Account

E
£
:
E:
E
E:
E:
E:
£
:
E:
-] il Sands
E:
E
E:
E
:
E:
E
£
E
E:
E

Create Client Account

*Client Account Id (maximum length is 13 characters):

*First Name:

*Last Name:

*Phone Number (999) 999-9999:

*Email Address:

*Repeat Email Address:

Business Area:
| w

# - denotes Required Field

Submit

2. Click on Client
Accounts

3. Click on Create
Client

Fax Number (999) 999-9999:

Only a site administrator can create a
client user account. The following client
account detail information is required:

» Unique client user account Name
(maximum of 13 characters)

* First Name (maximum of 20
characters)

+ Last Name (maximum of 40
characters)

* Phone Number (maximum of 14
characters)

» Fax Number, optional (maximum of 14
characters)

* Email Address (maximum of 60
characters)

Submit: This button will validate the
information entered.

Reset: This button will clear all the fields
on the form.
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Create client account - continued

Create Client Account

s+ The Client Account Id contains an invalid character(s). The Client Account Id must
be between 2 and 13 characters and may not contain special characters except

hyphen. Once Submit has been selected,

ETS will validate the information

. *Client Account Id (maximum length is 13 characters): prOVIded on the screen.

JOHMN SMITH
If any error(s) are detected during the
validation, a message will appear at
*First Name: the top of the page.
JOHN
A% will be displayed beside the
*SL::H"B““‘: incorrect information relating to the
message(s) for correction.
*Phone Number (999) 999-9999: Fax Number (999) 999-9999;

780551 Once the correction(s) have been

*Email Address: made select the Submit button.
johnsmith@company.net

*Repeat Email Address:
johnsmith@company.net

* - denotes Required Field

| submit | | Reset |
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Create client account - continued

Create Client Account

Confirm Client Account Creation
After selecting Submit on the

previous page, ETS will validate
Client Account Td: FAO331_JOHNS the information again and the

Create Client Account will

populate if no errors occur.
Contact Information Review the information on the
screen for accuracy and select
Create Account if the information
is correct. If changes are required,
select Cancel and the system will
take you back to the Create Client
it Account input screen.

User Name: JOHN SMITH
Phone Number: (780) 555-1111
Fax Number:

Email Address: johnsmith@company.net

Create Account | | Cancel |

NOTE: The client account name entered on the input screen has now been created with the prefix of the
= Company’s ETS account number. Example: ETS Account Number EN0000 and Client Account Name entered into

the Create Client Account Input Screen, becomes the new Client Account Name: EA0331_JOHNS
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Create Client Account - Continued

Create Client Account

Client Account Created.

The client account has been created.
You must now assign roles to this client using the ‘Assign Roles’ menu option.

After selecting Create Account the above screen populates confirming
the client account has been created.
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Client roles overview The security model used within the ETS

website is enforced by the roles that are
ABC Company : .
ETS Account Site Administrator assigned to a client user account for a

— specific form type. The site
Coordinator D R— administrator(s) assigns the roles within
g the organization to control client account
. functionality.
reates

In order for a client account to access a
functionality within the ETS web site, the
site administrator(s) must first assign the

corresponding role(s) to the client
Client Client Client

Account Account Account account. Roles will vary according to the
(Joe) (Mary) (John) form type.
is is
assigned assigned

The form types that are made available

@ @ to the site administrator account(s) can be
ROLES changed by submitting a new ETS

Crenor Deigets :;:-R ‘;;euae‘:t') A Account Setup Change Form.
Submitter ’\ : ;Sgg:‘ :::::;?Ies
> l is | application) NOTE: The ETS Account Setup/Change
@v assignedy = Form can be downloaded from the ETS
iewer Coordinator @ @ Support and Online Learning website:
R er Roles: https://www.alberta.ca/ets-support-and-
(BidRequest)  comarrer online-learning under the menu section,
(Electronic Transfer) Accounts (ETS) Administration.
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Client roles overview - continued

A Client ID represents the Alberta Energy and Minerals ID that will be used when submitting requests.
By default, the Client Account will have access to all Client IDs that have been associated with the site
administrator account(s). However, individual Client IDs can be added to the Client Account.

Client ID(s) must be assigned to the selected Client Account when adding Roles for the following Form
Types:

* Bid Request

* Debit Remittance

» Electronic Assignment

» Electronic Transfer

* OASIS - OSR Project Application Request
* PNG Continuation Documents

* PNG Continuation Authorization

* PNG Continuation-Continuation

* PNG Continuation-Expiry Reinstatements
* PNG Continuation-Third Party

* PNG Continuation-Validation

* Posting Request

To add a Client ID to an existing Client Account, please contact Crown Land Data at: (780) 644-2300
or email inquiries: crownlanddatasupport@gov.ab.ca
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Assign client roles - overview

=] ETS Home
-] About ETS
0 contacs The following functions are
-] Request Status . . R
8 Land Searches available on the Assign Client
-] PNG Continuation - Roles screen:
[]--I:I Agreement Management Select Client Account: EA0331_JOHNS -- <johnsmith@company.net= [v]
B Crown Mineral Activity Select Form Type:  |Bid Request ] * Add arole to a client
-] Posting Reguest T account
[#-_ ] Bid Request
R Uit As nt Exhibit & i n i within their company ani
E g e Eereement B 1 (i) | e e e Rt P + Remove a role from a
R ransfers group N
[]--D Assignments [7] | Creator The client can create Bid Requests in the system c' Ient accou nt
E]"[:I Freehold Mineral Tax [] | Submitter The client can submit Bid Requests to the Department . .
#-_7] il Sands 07 | Viewer The diegt caé\‘ only view Bid Requests that have been ® Add a Cllent |D to a c"ent
-] Encumbrance ERenl R account
[#-_] Mineral Direct Pur
& Offset 1. Select S « Remove a specific Client ID
=] Account wvailable .
DD - B it from a client account
0 TRIRrEnCes Select Client Ids
i~|_] Description 2. Select [v] [ add | . .
[} Change Password e . ASS|gn_cI|ent accountto a
[ Security Questio Coordinator Group
EI[:] Client Accounts
D Create Client
+-[) Assign Roles Save
--[) Edit Client
D User Profile Report
-] Encryption
[#-_ ] Reports
..} User Training

Continued onto next page n
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Assign client roles overview — continued

Assign Client Roles

Select Client Account: ENOOOO_JANE -- <JaneDoe@company.com [v]

Select Form Type: Bid Request [v]

The client can see all Bid Requests within their company and

[ | coordinator re-assign requests as necessary unless limited by certain Assign Group |
group

[ | creator The client can create Bid Requests in the system

[] | submitter The client can submit Bid Requests to the Department

. The client can only view Bid Requests that have been
L] | viewer assigned to them
Assign Client Id: _

All Available

® Selected From List

Select Client Ids

801-2211 001 - [EV-T P
803-5650 001 - Oil &k Gas Company
805-1554 001 -  Deep Well Company

Electronic Transfer System

Create Client Account & Maintenance
Government of Alberta

+ Select Roles - A client account may have
multiple roles for a specific form type. Clicking on
the box(es) next to the role(s) will assign the role
to the client account.

» Assign Group - Assign group function becomes
available to certain form types such as Bidding
and OASIS. Only a site administrator role(s) is
allowed to perform the assign group function.

+ Assign/Select Client ID - By default, the client
account will have access to the All Available
option, which grants access to all Client IDs that
have been associated with the Site Administrator
Account(s). Certain form types (i.e., Bidding
Request, Posting Request, etc.) require a Client ID
to be assigned to a client account. To add a client,
select a Client ID, then click on the "Add" button.
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Assign client roles and form types

=[] ETS Home

..} sbout ETS

.. ] Contacts

D Request Status

t-_ ] Land Searches
]..[:I PHG Conty ki Drop'dOWn
= Click the
. Agreem ) : -
role to be Select Client Account: EA0331_JOHNS -- <johnsmith@company.net>

assigned

Assign Client Roles

t-[_ ] Posting
t-_ ] Bid Request
t-_ ] Unit Agreement Exhibit A’
H-[_ | Transfers

t-_ ] Assignments

t-_ ] Freehold Mineral Tax
H-_ ] 0il Sands

t-_ ] Encumbrance

H-_] Mineral Direct Purchase
-] Dffset

=[] Account

----- [} Preferences

Select Form Type: Crown MineraI'Activity Application E]

Select Roles:

Creator The user can create a new application in the system

Submitter The user can submit an application to the department

Viewer The user can view all applications in the system

----- [} Description

D Change Password

----- [} Security Questions

£+ Client Accounts

L[} Create Client After the client account is created, you will need to assign client roles and form
D Assign Roles type(s) to the client account. Select the client account by using the drop-down
() Edit Client arrow and then select the form type using the other drop-down arrow. Once the
++[) User Profile Report form type has been selected, the Select Roles for that form type will populate on
E"g E:C’Yr':s""’” the bottom of the screen. Check off the role type the client account will require for
] Repo

[ User Training the form type. Select Save.
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Assign client roles and form types - continued

This example is showing multiple roles on form
type and assigning All Available Client IDs to
the form type, then selecting Save.

Assign Client Roles

eleet ChentAccoumts SERIIGHE = ot eenpen.net
= Assign Client Roles

Select Form Type: Electronic Assignment
Select Roles:
Select Client Account: EAD331_JOHNS -- <jechnsmith@cempany.net=
Concurrer The client can concur an Assignment
Select Form Type: Electronic Assignment
Creator The client can create an Assignment in the system
. . ; . Select Roles:
Reviewer The client can submit an Assignment for Concurrence o'es
Concurrer The client can concur an Assignment
Assign Client Id: Creator The client can create an Assignment in the system
@ all available Reviewer The client can submit an Assignment for Concurrence

() Selected From List

Assign Client Id:

O Al Available

®) Selected From List
Select Client Ids

801-2211 001 - [Nt
803-5650 001 - Oil & Gas Company
805-1554 001 - Desp Well Company

Remove Client Id

This example is showing multiple roles on a form
type and assigning Client ID(s) from the drop-

down selected list to the form type, then
selecting Save.
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Assign client roles and form types - continued

Assign Client Roles

Select Client Account: EAD331_JOHNS -- <jochnsmith@company.net=
Select Form Type: Crown Mineral Activity Application Data Saved SUCCGSSfU"y
screen will populate,
Select Roles:
select Ok.

Creator The user can create a new application in the system
] Submitter The user can submit an application to the department

Wiewer The user can view all applications in the system

| Data saved successfully

NOTE: When work is generated using a specific form type (example: Crown Mineral Activity Application),
. all client accounts with that specific form type will receive all email notifications associated with that
specific Form Type.
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Assign client accounts to a Coordinator Group

Certain form types allow the site
administrator(s) to assign the Coordinator Role
to a specified set of client accounts within the
company. When the coordinator role is
checked in the "Assign Client Roles" screen,
the “Assign Group” button will become
available.

Assign Client Roles

Select Client Account: EA0331 -- <Energy.AT_Support@gov.ab.ca=

Select Form Type: Bid Request

Select Roles:

The client can see all Bid Requests within their company and
re-assign reguests as necessary unless limited by certain
group

&

Assign Group

Coordinator

1. Select the “Assign Group” button

)

Creator The client can create Bid Requests in the system

2. Select a Client Account from the Select
Client Account dropdown list.

Submitter The client can submit Bid Requests to the Department

&

The client can only view Bid Requests that have been
assigned to them

]

Wiewer

3. Click the Add button to update the Managed
Client Accounts List.

Assign Group

2. Select a
Client
Account

4. When done entering the client accounts to
be managed by the coordinator, click the
Save button.

orm Type: Bid Request

Coordinator Account: EAQ0331 --

Select Client Account:
EAQ331_AGMTWVIEWIULY
EAQ331_COORDINATENEW
EAQ331_COORDINATORNE
EAO0331_CREATED

5. If you do not want to continue, click the
Close button to exit the screen.

Managed Client Accou
Client Account Name

EAD351 EAOD3Z31_CREATORNEW
EAD331_COORDINATORM EADZ31_NOTHING |Delete
o lEaesarviewp _ _ NOTE: If a coordinator doesn't have anyone
Clients with coordinato EAD331_WIEWERNEW pned any client accounts will be . K .
ST S e meeTn . & assigned to their group, then that person is a
4. Save ? coordinator for the whole company within the

selected form type.
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Remove client role from an Assign Group

Assign Client Roles

» Select Roles - Remember to SAVE your changes
after removing the client role(s) from the currently

Select Client Account: EAD331_JOHNS -- <johnsmith@company.net= -
selected list.
Select Form Type: Bid Request
Select Roles: + Assign Group - Removing a coordinator role for
. ER—— certain fprm types (i.e., Bidding, OASIS, etc.) will
The client can see all Bid Requests within their company and aUtomatlca”y remove the grOUpS aSSIQned tO the
Coordinator re-assign reguests as necessary unless imited by certain Coordinator I'Ole.
group
Creator The client can create Bid Requests in the system . )
* Currently Selected - Certain form types require a
Submitter The client can submit Bid Requests to the Department Cllent |D tO be assigned tO a client account
Viewer ::;ﬁsgttsa;:;ly view Bid Requests that have been

Assign Client Id:
All Available
® Selected From List
Select Client Ids

803-5650 001 - ©il & Gas Lid.
Currently Selected:

Remove Client Id

801-2211 001 - ABC Company Lid.



Electronic Transfer System

Create Client Account & Maintenance
Government of Alberta

Mberton

Remove client role — continued

Assign Client Roles . .
To remove a role(s) from a client account, the following

1. Select 2. Select are the guidelines:
Client Account Form Type
Select Client Account: EA0331_JOHNS -- <jochnsmith@company.net= 1 . A Cllent account mUSt be SeleCted'
s R FEE | Fi  Request 2. The appropriate form type must be selected.
Select Roles: . .
et 3. If the currently selected client role(s) is no longer
The dlient can see all Bid Requests within their company and required, the check mark in the checkbox next to the
Coordinator re-assign requests as necessary unless limited by certain Assign Group Client rOIG(S) ShOUld be removed_
group
[] | creator The client can create Bid Requests in the system ) ) .

N 4. If currently selected Client ID is no longer assigned to
{{ter | The dlient can submit Bid Requests to the Department the form type, the check mark in the box next to the
Viewer e Y View Bid Requests thatt have been Client ID should be removed. Remember to click on

QL the Remove button.
3. Blank
Assign client 1d: (_C€Ck Box 5. Be sure to click on the Save button to save changes.

All Available

® Selected From List
Select Client Ids

803-5650 001 - Oil & Gas Lid.
Currently Selected: NOTE: Ensure to click on the Remove button
& before Save.

4. Blank
Check Box
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Remove a form type from client account

Assign Client Roles

To remove a form type from a client
account, the following are the guidelines:

1. Select
Client
Account

Select Client Account: EA0331_JOHNS -- <johnsmith@company.net= 1. Select Client Account from the dl"OdeWﬂ

Select Form Type: Agreement Cancellation Report

2. Select Form Type from the dropdown

Select Roles:
. Uncheck the form type

The client can retrieve files published by the Department for this form type.

4. Save

Assign Client Roles

Select Client Account: |EAD331_JOHNS — <johnsmith@company.net=
Select Form Type: agreement Cancellation Report
3. Uncheck
Select Roles: Form Type
Ry prse——, | |

[ T | Retriever The client can retrieve files published by the Department for this form type.

4. Save
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Edit account

(=] ETS Home
-] About ETS
~[] Contacts
D Request Status
-1 Land Searches
-] PNG Continuation
[+~ ] Agreement Management
[+ Crown Mineral Activity
[-{_7] Posting Request
[#-[_] Bid Request
-] Unit Agreement Exhibit &
-] Transfers
-] Assignments
[+ Freehold Mineral Tax
-] 0il Sands
-] Emcumbrance
[~ Mineral Direct Purchase
[+-[_7] Offset
=] Account
D Preferences
|:'| Description
|:"| Change Password
D Security Questions
B[:j Client Accounts
D Create Client
D Assign Roles
() Edit Client
D User Profile Report
-] Encryption
-] Reports
-] User Training

Electronic Transfer System

Create Client Account & Maintenance
Government of Alberta

Edit Client Account

Select Client Account:

EAD331_JOHM -- =johnsmith@companay.net= hd
Action:
® Edit client account

O Delete/Inactivate dient account

*First Name:
JOHN

*Last Name:
SMITH

*Phone Number (999) 999-9999: Fax Number (999) 999-9999:
(780) 555-1111
*Email Address:

johnsmith@companay.net

*Repeat Email Address:
johnsmith@companay.net

* - denotes Required Field

The Administrator(s) may:

« Edit the client account details,
* Delete the client account.
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4. Select
Client

- Edit Client A t : .
. C_‘___Ersnﬁrm —— To edit the client account
-] Contacts P ——— use the dropdow.n arrow
-] Reguest Status EAQ331_JOHN -- <jehnsmith@companay.net= hd and SeIeCt the CIlent

7] Land Searches g“‘;f"d_ l account you want to edit.
Edit t t « . .

-] PNG Continuation — Select the “Edit Client

5] Agreement Management ) Delete/Inactivate dient account

Account Details” button.

(] Crown Mineral Activity — This will enable you to

i 1 [ mes R

) Posting Request o make the following

+-_ ] Bid Request .
*Last Name: changes to the client
SMITH

account.

-~ Tml:lsfer‘s *Phone Number (999) 999-9999: Fax Number (999) 999-9999:

d-_] Assignments (780) 555-1111 .

t-_ ] Freehold Mineral Tax +Email Address: Edit:

H-_ ] Cil Sands
+-(_] Encumbrance | 1. Select
£ Mineral Di Account

johnsmith@companay.net

» First Name
*Repeat Email Address:

johnsmith@companay.net o LaSt Name

E
£
E
E
E
£
[+ ] Unit Agreement Exhibit A
E
£
E
E
£
E
E

-] Offset . .
&£ Accou e S + Phone Number
* _ denotes Required Field ¢ Fax Number
=) - Email Address
E'D Client Accounts Select Submit to save the
S e E"f“t changes. A screen will
2 o 3. Edit populate stating the client
|:‘] User F‘rnﬁlm details have been
(] Encryptien successfully updated.

[+ ] Reports
-] User Training
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Edit account - Delete/lnactivate client account

=+ ETS Home 4. Select Client
-] About ETS

-] Contacts

|:'| Request Status
H-[_ ] Land Searches
H-_ ] PNG Continuation

Edit Client Account

t-_ ] Agreement Management

Select Client Account:
- Mineral Activi - -
] rm'jm neral Actvity EAD331_10OHN -- <jochnsmith@companay.net= “
H-_ ] Posting Request

Action:

E

E

4

E

E

#-_7] Bid Request
[-C Unit Agreement Exhibit A O Edit client account
E

E

E

E

E

E

E

-] Transfers | @ Delete/Inactivate client account I

H-_ ] Assignments

t-_ ] Freehold Mineral Tax
t-[ ] Oil Sands
t-_ ] Encumbrance
t-_ ] Mineral Di
o] Offset

1. Select | Submit | | Reset |

Account

=] Accou
D Preferences
[} Description 2. Select
Change Password Client

To remove a client account, select the client from the dropdown box and
- — then select delete client account from the action items. Once you have
[ Create Client completed these actions select the Submit button to delete the client

; account.
: [} Assign Roles 3. Edit

L[ Edit Client :
-0 [ Client
i ] User Profile Report

[#-(_] Encrypticn

#-_] Reports
-] User Training

Accounts
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Edit account - Delete/Inactivate client account continued

Edit Client Account

=] ETS Home

-] About ETS

-] Contacts

|:] Request Status
#-_] Land Searches Delete Client Account Warning
[+~ ] PNG Continuation
-] Agreement Management Warning: You are about to delete the client account for: EA0331_JANEDOE
F+() Crowin Mineral Activty ill still be abl i bmitted by this cli h it will be ibl log i

. You will still be able to view past requests submitte this chent, however, it will not possible to log in
(] Posting Request with this id. Are you sure you want to delete this client account?
#-_7] Bid Request
&~ ] Unit Agreement Exhibit A | Cancel |I | Delote Account | ]
-] Transfers
-] Assignments Once you have submitted your request to delete the client account, the
-] Freehold Mineral Tax system will then populate a delete client account warning. Review the
& Oil Sands information on the screen to ensure you are deleting the chosen client
-] Encumbrance account and then select Delete Account.
#-_] Mineral Direct Purchase
- Offset Edit Client Account
=+ Account
|j Preferences
|:‘] Description

|:] Change Password
|:] Security Questions
+{] Client Accounts Client Account Deleted.
|:‘| Create Client
|:‘| Assign Roles
() Edit Client
|:‘| User Profile Report
#-_] Encryption
-] Reports
-] User Training

Client Account Deleted will appear once the account has been deleted.
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Account Description

Account description R

=" ETS Home Filter by
D About ETS O Client Account Name [EAOZ31 — =Ener Suppart@nov.a > b
D Contacts ':::' Farr Typa Agreement Cancellabion Re b
|:"| Request Status
-] Land Searches Sl Tl LU uhes Lo
-2 PNG Continuation oot s e et i S22 The description option
< EA0331_COORDINATORME Statement of account for Cilsands sctivities Retriever
-] Agreement Management EAD331_CREATED Agresment Documents Wiewar from the account
Ea..r_*-l Crown Mineral me EA0331_CREATED Bid Reguest Crealor menu a"0WS for the
EAD331_CREATED Bid Request Submitter . )
[+ Posting Request EAD331_CREATED Bid Reguest Viewer details of the client
i EAD33L_CREATED Mineral - First Wiewsr
-] Bid Request EA0331_CREATED 0SE Project Application Request Crealor accounts to be
. o EAD33L_CREATED SR Project Applicetion Request Delegate .
-] Unit Agreement Exhibit A EA0331_CREATED 0il Sends Royally Reporting SubmilLer dISp|ayed- It shows the
EAD33L_CREATED 0l Sands Royally Reporting Wiewsr .
-] Transfers EAN33L_CREATED 0il sends Supplemental Reporting Submmitler role aSSIQI"ImentS of
£ . EAD331_CREATED 0il sands Supplemental Reporting Wiewsr :
-] Assignments EA033L_CREATED Staterment of acceunt for Gilsands sctivities Retriever each clle_nt_ account
[#-_] Freehold Mineral Tax ERIES R ERTCRENE BRI LEbiziealy and the |IStIng of
EA0331_CAEATORNEW Mineral - First Wiewar .
Eg..[:l il Sands EA0331_CREATOR_DSR1 Bid Reguest Craator aval|ab|e contacts for
EA0331_CREATOR_OSR1 Bid Reguest Submitter
"] Encumbrance EAD331_CREATOR_OSRL Big Request Viewsar each form type
) ) 1. Select EA0331_CREATOR_OSRL Mirieral - First Viewar
EEI--I:I Mineral Direct EAOD331_DD Bidl Reguest Crealor
4] Offset = i Raqsest vwes ——  Thefirst screen to be
EAD33L_DD Mineral - First Viewar
E‘G Account EA033L_DD 05 Client Reparts Viewer popu Iated u nd.er
EAD33L_DD OSR Project Agplicetion Reguest Cocrdinatar
D Preferences EAD33L_DD OSR Praject Applicetion Request Crealor desc"pt_lon will show
D Description 2. Select EA033L DD OSR Project Apphication Requesl Crelegate all the client accounts
. EA033L_DD OSR Project Application Request Submitter .
i | Change Passwor Description EA0331_DD OSR Praject Application Request Wiewer and their form types
D) Seourity Quetions —— R “nt assigned to each client
i EA033L_DD 0l sands Supplemental Reporting Submitter
[+ Client Accounts EAQ33L_DD Dil zEnds Supplernentsl Reporting Viewar account.
. EA033L_DD Posting Request Appraver
(-] Encryption EA033L_DO Posting Request Coordinatar
&£ Reports EAD33L_DD Posting Request Creator
-] User Training
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Account description - continued

E'"[:_'EEA'E";EE,E Account Description

-] Contacts

|:"| Request Status
H-_ ] Land Searches
H-[_ ] PMG Continuation

Role Assignments
g 1. Select

Client

Filter by:

®) Client Account Mame | EAD331_JOHNS -- <johnsmith@company.net=

7] Agreement Management ) Form Type Agreement Cancellation Report L

-] Crown Mineral Activity | Submit | | Reset |
H-[_ ] Posting Request

E
=
£
E
: Client Account Name Form Type Role
[+~ Bid Request EAD331_JOHNS Lgreement Cancellation Report Retriever
- Unit Agreement Exhibit & EAD331_JOHMNS Agreement Documents iewer
EAD331_JOHNS Bid Request Coordinator
-] Transfers EA0331_JOHNS Bid Request Viewer
-] Assignments EAD331_JOHNS Crown Mineral Activity Application iewer
#-"] Freehold Mineral Tax
-] 0il Sands e . .
Listing of available contacts and forms they are allowed to submit.
"] Encumbrance
-] Mineral Direct Purchase Form Type Contact Phone Number Email Address
[+~ Offset
=[] Account
D Preferences

----- [] Description

You can then filter by client account name by using the dropdown listing and

selecting Submit. This will display all the form types assigned to a specific client
account.

----- [ change Password

D Secunty Questions
--|:| Client Accounts
-] Encryption

-] Reports

-] User Training
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Account description — continued

B ETS Home

-] About ETS

~|_) Contacts

|:'| Request Status

#-_] Land Searches

-] PNG Continuation

[+~ ] Agreement Management
[+~ Crown Mineral Activity
[+-_] Posting Request

#-_] Bid Request

#-_] Unit Agreement Exhibit A
[+~ Transfers

[+ ] Assignments

#-_] Freehold Mineral Tax
#-] Cil Sands

+-[_] Encumbrance

#-_] Mineral Direct Purchase
#-_] Offset

=[] Account

D Preferences
D Description
|:'| Change Password

D Secunty Questions
--|:| Client Accounts
-] Encryption

-] Reports

-] User Training

Electronic Transfer System

Create Client Account & Maintenance

Government of Alberta

Role Assignments

1. Select

Fiter by: Form Type

O Client Account Name |EA0Z31 — =Energy.AT_Support@gov.ab.ca>=

@) Form Type [Bid Reguest
| submit | [ Reset |
Client Account Name Form Type Role
EAD3Z31 Bid Request Coordinator
EAD331 Bid Request Creator
EAD331 Bid Request Submitter
EAD331 Bid Request Viewer
EAD331_AGMTVIEWIULY Bid Reguest Creator
EADZ31_AGMTWVIEWIULY Bid Reguest Submitter
EAD331_ALL Bid Request Viewer
EAD331_BAS Bid Request Coordinator
EADSS1_BAS Bid Request Creator
EAD3Z31_BAS Bid Request Submitter
EADS3S1_BAS Bid Request Viewer
EAD331_COORDIMNATEMNEW Bid Reguest Creator
EADS31_COORDIMATORI1 Bid Reguest Coordinator
EAD331_COORDINATORME Bid Reguest Creator
EAD331_COORDINATORME Bid Reguest Submitter
EAD331_COORDINATORNE Bid Reguest Viewer
EAD331_CREATED Bid Reguest Creator
EAD331_CREATED Bid Request Submitter
EAD331_CREATED Bid Request Viewer
EAD331_CREATORNEW Bid Request Creator
EAD331_CREATOR_OSR1 Bid Request Creator
EAD331_CREATOR_OSR1 Bid Reguest Submitter
EAD331_CREATOR_OSR1 Bid Request Viewer
EAQ0331_DD Bid Request Creator
EAD331_DD Bid Request Submitter
EAQ0331_DD Bid Request Viewer
EAD331_JOHNS Bid Reguest Coordinator
EAD331_JOHMS Bid Request Viewer
EAD331_NOTHING Bid Request Creator
EAD331_MOTHING Bid Request Submitter

You can then filter by form type by using the dropdown listing and selecting
Submit. This will display all the client accounts assigned to a specific form type.
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User profile report

4. Select
Client Account

----- D Request Status

#-_] Land Searches -
() PNG Continuation User Profile Report
--I:l Agreement Management
--I:l Crown Mineral Activity
--I:l Posting Regquest

--I:l Bid Request

--I:l Unit Agreement Exhibit A
&-(3 Transfers Client Account: All Client Accounts
#-_] Assignments

|:| Freehold Mineral Tax
-] Cil Sands
|:| Encumbrance 1. Select
[:I Mineral Drrect Account

Business Area: All Business Areas

Submit

2. Select
Create
Accounts,

The User Profile Report provides a summary of the client account

D Secunity Questig/S information and is useful for client account maintenance.
=-[~ ] Client Accounts
I:I Create Client

----- [ Assign Roles

Using the dropdown on the Client Account selection, you can run the Profile

[ Edit Client Report for all the client accounts within your company on one report. Or the
+.[) User Profile Report Profile Report can be run for each individual client account.

#-~[_ ] Encryption

#-[_] Reports 3. Select User

-] User Training | Profile Report
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User profile report — continued

H ELECTRONIC TEANSFER SYVSTEM Fuly 31, 2019

D Contacts CLIENT PROFILE REPORT 1:37:51 PM
Buzines: Area - All Busimess Areas

----- D Request Status

--I:l Land Searches

Contact Information
CLIENTID: EAn

I:l PG Continuation First Nama: AT Surnxma: AT
Phone Mumber: T80 858 1212 Fax Kunsber:
+-[_] Agreement Management Brsiness Name:  ABC Company Ltd. Empil Adiress:  3DCcompany@net com

--I:l Crown Mineral Activity

H Busizess Arsa: Last Logi: T018-06-19 3:52:23 PM . . .
-] Posting Request The information displayed
i Client Informarion . .
I:I Bid Request BAT ChetID Addrea: ID Bmsimas: Nama Sears In the User PrOfIIe Report
- - 25 ta . =
[+~ Unit Agresment Exhibit A z;ﬁ; ::T;;]: x; ‘:;D;Tp::i.;wmn ﬁﬁ; includes the client’s
OFI6 E037254 001 ALL O and Gaw ACTIVE H H
g Transfers ol — o enorgy o8 a0 Gan put contact Information, client
[+ Assignments WCS E143650 ol High Stakes Corporation CANCELLED H H H
L ereohord Mineral T o s o o Do o P information, and their
+- reeho ineral Tax f
orm types, user roles
. H User Kolez and Permizzions
) o4l Sands Fomm Form e Fomm Role and permissions
#-_7) Encumbrance P—— AGRAUTH [evm— -
[:I Mineral Direct Purchase Ww-nmm - b
Agrosmant AGRAUTE Vigwar
= Account Managamemt- Ansborization
: I:. Client ID for Agreement Managemenc-Authorization
D Preferences BAD Clisnt D AdéressTD  Busimess Nams
|:'| Description Al
|:'| Change Password Agmsment Doraments AGREEMENT Viswer
_ . Client I for Agreement Decuments
I:‘I Security Questions me Clisnt IDY AddressID Busines: Name
=-=7] Client Accounts A
D Create Client Electomic Asigmmant ASSIGNMENT [ap—
R Slecmomic A sigemant ASSIGNMENT Creater
I] Assign Roles Electromic Amigmmant ASSIGNMENT Raviewsr
- - Client ID for Elsctromic Assignmest
D Edit Client BATD Clisas T AddressTD  Business Name
[} User Profile Report an
[#-~__] Encrypticn Bid Requast BID Coordimatar
Coordinater Group
[+-[_] Reports SaosT
-] User Training EA33]_COORDINATCRNE

EA033] AGMTVIEWIULY
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You have completed the ETS — Client Account Set up

and Maintenance Online Training Course

Please proceed to the subsequent modules detailing the functionality
contained within each module of the application.

To access Courses, Guides, Forms for all of your ETS Business
please see ETS Support & Alberta Online Learning at:
https://www.alberta.ca/ets-support-and-online-learning

For information on your ETS account, please contact:

Alberta Energy Crown Land Data
Phone: (780) 644-2300

E-mail inquiries: crownlanddatasupport@gov.ab.ca



https://www.alberta.ca/ets-support-and-online-learning
https://www.alberta.ca/ets-support-and-online-learning
https://www.alberta.ca/ets-support-and-online-learning
https://www.alberta.ca/ets-support-and-online-learning
https://www.alberta.ca/ets-support-and-online-learning
https://www.alberta.ca/ets-support-and-online-learning
https://www.alberta.ca/ets-support-and-online-learning
https://www.alberta.ca/ets-support-and-online-learning
https://www.alberta.ca/ets-support-and-online-learning
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