Electronic Transfer System
Account Setup and Preferences
Government of Alberta

To the ETS — Account Setup and Preferences
Online Training Course

The Electronic Transfer System (ETS)
provides secure access to do business
electronically with the Government of
Alberta. Holders of an authorized
account may access the services
available through ETS.
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Introduction

In this module, you will learn how to:

» Be informed of important updates to the Electronic Transfer System (ETS)

» Understand account preferences

» Access ETS Support and Online Learning for: Modules; Guides; and Forms for all ETS Business
» Access ETS support contacts

» Technical requirements to use ETS

* Understand the role of the ETS site administrator(s)

» ETS best practices for the site administrator(s)

* Loginto ETS

+ Logon failure
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Bulletin

Abertom

Electronic Transfer System

Electronic Transfer System

Logged in User:

ENO0000
+ Alberta Carbon Capture Incentive Program (ACCIP)
= Bulletin
+ Alberta Petrochemicals Incentive Program (APIP)
+ Air Data Update: Resumption of Crown Subsurface Agreement Issuance in Caribou Ranges New

Effective September 2, 2026, Energy and Minerals will resume issuing Crown subsurface agreements
within Caribou Ranges. For additional details, please refer to Information Letter 2026-30.

*+ Bulletin \ Electronic Transfer System Login Update - September 25, 2026 Implementation Date New
Electronic Transfer System Login Update — Upcoming Authentication Changes New
On the ETS Iogln page the BUIIetin WI" dlsplay any For Met and Ind Mineral Direct Purchase ONLY
important updates to the ETS program as a whole.

+ Support

A Reminder to FMT Clients New

Air Data

After you have logged on, the Bulletin will also display. Note, on your homepage the Bulletin
displays all critical updates for the specific business areas you have access to within ETS.
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Account Preferences
The account preferences allow each account to set
up defaults that will be used by the system for that

Account Preferences

account.
Account level preferences: Section A displays options that affect ETS.
Delete requests after Days (Request Status only) + Specify how long to keep your requests. Minimum
Difference between StartDate and EndDate Days A 1 day Maximum 90 days.

Default Note: This only applies to the Request Status
Comment: =] screen.

» Specify a date range for requests and work in

Land Search Preferences progress Searches_
Posting Request Preferences . . .

* Input a Default Comment to display in various
Bid Request Preferences comment fields.

OSR Project Application Request Preferences

Section B displays options for specific form
types/applications that are associated with this
account.

| Submit | | Reset |

Once changes are made to this screen select Submit or Reset to system
defaults.



Mberton

Online Learning

Aberton

=+ ETS Home

-] About ETS
-] Contacts
-] Request Status
[ Subseriptions
-] Land Searches
-] PNG Continuation
= Agreement Management
-] Crown Mineral Activity
-] Posting Request
-] Bid Request
-] Unit Agreement Exhibit A
[Z] Transfers
-] Assignments
-] Freehold Mineral Tax
-] Correspondence
-] oil sands
-] Encumbrance
-] Mineral Direct Purchase
-] Mineral Royalty Forms
-] TIERR
-] Input Forms
-] Offset
-] Air Data
-] Geothermal
-] Geothermal Continufi
-] MIM Continuation
-] Carbon Sequestrafion Tenure
2] Account
-] Encryption
-] Reports

~[_] User Training

Electronic Transfer System
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Online Learning

Provides courses, guides and forms for some systems accessed through ETS.

Accounts (ETS) Administration

These modules provide an overview of ETS Account and Client Account setup, how to
setup your preferences and password reset steps.

Agreement Management

Agreement Management enables clients to fill in and submit an Online Application via ETS
for Surrenders and Rental Reinstatements. You can create and submit a new request,
withdraw an existing request, and retrieve final documents. You can also request or grant
authorization for agreements as required. Agreement Management also allows your
company to receive electronic notification of Rental and Royalty Defaults.

Air Data

Air Data enables clients to submit air reporting required by the Air Monitoring Directive.
Assignments Public Lands Surface Dispositions

The process of submitting an Assignment for Public Lands Surface Dispositions.

Bid Request

Bidding enable clients to acquire Oil Sands and Petroleum and Natural Gas (P&NG) rights
through an electronic disposition request. Clients will be able to select the parcels being
offered for a sale, and if interested in acquiring the rights submit bid reguests for a public
offering using this system.

Crown Agreement Transfers

Crown Agreement Transfers (Ownership and/or Designated Representative) — to transfer
Crown mineral ownership of interest or partial land to another party, including changes to
the Designated Representative.

Crown Mineral Activity

Crown Mineral Activity is where the department approves applications for activities in
undisposed Crown mineral rights. This also involves authorizations and the approval of
applications for the purpose of re-entering an existing wellbore and linking wells to
existing Crown agreements.

Freehold Mineral Tax

The Freehold Mineral Tax (FMT) interface on ETS enables industry dlients to Query and
maintain their FMT roles for Production Entity (PE) Administrator, Title Payor, and Title PE
Lessee as well as Download and Submit unit values. Under Request Status FMT dients
retrieve their queryFMT, downloaded unit value, annual and recalculated Freehold mineral
tax statements, annual tax Payor summaries and monthly FMT statement of account
documents.

Geothermal Application

To submit applications/documentation for Geothermal Application.

Government of Alberta

At the bottom of the ETS menu tree is the User
Training node. When the node is selected it will
populate the User Training page. On this page
you will locate links to the ETS Overview, and
ETS Support and Online Learning. It also has a
brief description of each form type available in
ETS. By clicking onto one of the form type
headings, it will take you to the ETS Support and
Online Learning.

ETS Support and Online Learning consists of the
following: modules; guides; and forms for these
business areas:

» Accounts (ETS) Administration

+ Agreement Management

« Air

* Assignments

» Crown Mineral Activity and Wells
* Freehold Mintax

» Geothermal Application

* Geothermal Continuation

* Interactive Map

* Land Searches

* Mineral Direct Purchase

* Mineral Royalty Form Submission
+ Offsets

+ Oil Sands

* PNG Continuation

* Registration of Encumbrances

+ Sales

* Transfers

* Unit Agreements and Trespass




Mberton

Contacts

Aberton

-] ETS Home

-[) About ETS

-] Contacts

Ij Request Status

-] Subscriptions

-] Land Searches

#-_] PNG Continuation
5] Agreement Management
H-(_] Crown Mineral Activity
H-_] Posting Request

£-(] Bid Request
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(-] Transfers

-] Assignments

-] Freehold Mineral Tax
-] Correspondence

(-] oil Sands

-] Encumbrance

-] Mineral Direct Purchase
(-] Mineral Royalty Forms
(-] TIERR

-] Input Forms

(-] Offset

[ Air Data

(-] Geothermal

#-_] Geothermal Continuation
[ MIM Continuation

#
#
#
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H-_] Account
t-_] Encryption
]..[:l Reports

-] User Training
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H-_] Unit Agreement Exhibit A

£-[_] Carbon Sequestration Tenure
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Crown Land Data

Account Setup and Permissions, Site Administrator Password Reset and Land Searches.
Email: CrownlLandDataSupport@qgov.ab.ca

Phone: (780) 644-2300 Ext 4

Agreement Management

Surrenders, Rental Reinstatement, Rental & Royalty Defaults Helpdesk
Email: Energy.Rentals@gov.ab.ca

Phone: (780) 644-2300 Ext 3

Air Data
General questions on the Air Monitoring Directive
Email: AMDFeedback@gov.ab.ca

Questions on the submission of air data and reports
Email: airreporting@gov.ab.ca for AEP-regulated facilities
Email: EPEA.Reportsi@aer.ca for AER-regulated faclities

Bidding Request
PNG Tenure

Email: Bidding.energy@gov.ab.ca
Phone: (780) 644-2300 Ext 1

0il Sands
Email: ostenure@gov.ab.ca

MIM
Email: CMD.Energy@gov.ab.ca
Phone: (780) 427-7707

Carbon Sequestration

Carbon Sequestration Hubs (Carbon Sequestration Evaluation Agreements and Carbon
Sequestration Agreements)

Small-Scale and Remote Tenure for Carbon Sequestration and Acid Gas Disposal (Pore Space
Leases and Pore Space Unit Agreements)

Crown Mineral Activity used to support a Carbon Sequestration Hub or Pore Space Lease.

Email: carboncapture.energy@gov.ab.ca

Crown Mineral Activity
well Administration and Undisposed Crown
Email: welladmin.energy@gov.ab.ca

Government of Alberta

The Contacts node offers a
summary of each area and
includes contact information for
various Government of Alberta
teams and business units,
enabling users to quickly locate
the appropriate point of contact.
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Ensure you have access to the internet and a computer that meets the
minimum technical requirements.

To use the secure ETS website properly, stakeholders must ensure they (or their
service provider) have access to a computer with internet access. Those who do not
have their own computer can use any computer with internet access (i.e. local
library).

Software

* Microsoft Edge — latest version

» Chrome — latest version

» Firefox — latest version

» Web browser must support Secure Sockets Layer (SSL) 3.0 with Cipher strength
of 128 bits

+ Windows Vista or higher

* Adobe Reader version 8.0 or later

» JavaScript on the browser must be enabled

+ System allows browser cookies
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Becoming an ETS Site Administrator

* An ETS Account Setup/Change Form and Authorization Letter must be submitted to Crown Land Data in order to use the
secure ETS website. The ETS Account Setup/Change Form and sample Authorization Letter can be downloaded from the
ETS Support and Online Learning website https://www.alberta.ca/ets-support-and-online-learning under the menu section,
Accounts Administration. This website contains instructions on how the form is to be completed and submitted.

+ Only those individuals who have a legitimate business reason for using ETS will be issued an account. Only one ETS
account will be approved per legal entity or individual.

+ The Government of Alberta will assign an ETS Account ID to the primary administrator account once the ETS Account
Setup/Change Form and the Letter of Authorization, assigning the administrator and (optional) backup administrator have
been approved.

* An optional backup administrator can also be assigned which would give another individual the same authority on the
account as the primary administrator. This information would be included on the Letter of Authorization as noted above.

» The approved company contact representative(s) identified on the ETS Account Setup/Change Form will be issued an
Account ID, they will be known as the primary administrator and/or backup administrator. The primary administrator
and/or the backup administrator is responsible for managing the company's account; user accounts; and roles in ETS.

* The primary administrator and backup administrator account must not be shared.
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Best Practices for ETS Site Administrators

. With the ETS and Alberta.ca authentication process, it is important that ETS Administrators maintain user
accounts diligently. When an employee leaves a company, their ETS user must be removed promptly. ETS
strongly recommends that clients also update their Alberta.ca account when employees leave the organization.
Note, ETS does not have access to, nor does it manage, Alberta.ca accounts for organizations.

. Review the Government of Alberta "Copyright and Disclaimer and "Privacy Statement" located on the ETS
login webpage under the General section at: https://ets.energy.gov.ab.ca/logon.aspx?ReturnUrl=%2fets.

— General

Please help to ensure the privacy and security of the information in this system by:

« Locking your workstation or signing out whenever you are not present
« Safeguarding printouts of personal information
« Not using this application in a public place where others may view or intercept private information

By logging in to the Electronic Transfer System you are agreeing that you have read the Copyright and Disclaimer, and that you

understand the contents of the disclaimer. If you are using the Electronic Transfer System for the first time, you must read the
disclaimer. Click HERE to view the Copyright and Disclaimer.

Click HERE to view the Statement on Personal Privacy.

NOTE: To learn how to a create a Client Account, review the ETS Client Account Setup and Maintenance module on
8 the ETS Support and Online Learning website: https://www.alberta.ca/ets-support-account-administration
under the menu section, Accounts (ETS) Administration.
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Login to ETS
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Electronic Transfer System

Login with Alberta.ca

To access ETS, click on the "Login with Alberta.ca" button. You will redirect to Alberta.ca to complete the authentication
process. Once authentication is successful, you will be automatically returned to ETS and granted access to the
application.

NOTE: 14 |earn how to a create a Client Account, review the ETS Client Account Setup and Maintenance module on

the ETS Support and Online Learning website: https://www.alberta.ca/ets-support-account-administration

under the menu section, Accounts (ETS) Administration.
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Login Failure

If authentication is unsuccessful, an error message with display outlining the issue and providing support contact
information for further assistance.

Abertom

Electronic Transfer System

Login with Alberta.ca

Your Alberta.ca account details do not match with ETS. Please contact the Crown Land
Data (CLD) team for assistance.

Crown Land Data
780-644-2300

NOTE: Foracomplete list of error messages and possible resolutions review the Alberta Account for
Organization and ETS Authentication Information and Tips document on the ETS Support and Online
Learning website: https://www.alberta.ca/ets-support-and-online-learning under the Additional Information

section.
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You have completed the ETS — Accounts Setup and

Preferences Online Training Courses.
Please proceed to the subsequent modules detailing the functionality
contained within each module of the application.

To access Courses, Guides, Forms for all of your ETS Business :

please see ETS Support & Alberta Online Learning at:
https://www.alberta.ca/ets-support-and-online-learning

For information on your ETS account, please contact:

Alberta Energy and Minerals - Crown Land Data
Phone: (780) 644-2300

E-mail inquiries: crownlanddatasupport@gov.ab.ca
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