


Conditional Grants
Conditional Grants support projects or programs (“Project”) delivered by recipient Organizations that are expected to provide meaningful benefits to the stakeholders of Alberta Education and Childcare (the “Ministry”) and serve to advance initiatives that align with the Ministry’s priorities, such as improving educational outcomes, enhancing access to services, or supporting community well-being. Funding is provided through a formal agreement between the Ministry and the recipient Organization, which outlines the terms and conditions under which the grant is administered.

Frequently Asked Questions
How do I submit an Application?
Applications may be mailed or emailed to the Contact identified in the Application.   

I have already prepared a Proposal – may I just submit that?
The Application is required – you should attach your Proposal as described in Section E, below.  

Does applying mean my Organization will receive a Grant?
Submitting the Application to the Ministry does not constitute the Ministry’s acceptance or approval of the Application. The determination whether to consider, approve and ultimately fund a Project (or a portion thereof) is at the sole discretion of the Ministry, and the Ministry reserves the right to reject any Applications submitted.
Applications considered for funding by the Ministry will be subject to the Department’s internal review and approval process, and no agreement or commitment on behalf of the Ministry exists, until such time a Conditional Grant Agreement is executed between the Ministry and the Organization. 

Will the Ministry ask me to change or modify my Project?
The provision of Conditional Grant funding is at the sole discretion of the Ministry and is contingent on the recipient Organization agreeing to and meeting certain conditions and restrictions related to the use and accountability of the funds.  

Additionally, the Ministry may ask for additional information and may request modifications to a Project where, in the opinion of the Ministry, such modifications will enhance the outcomes and provide increased benefit to the intended beneficiaries. 

Who can I contact if I have any questions? 
Questions should be submitted in writing, to the Ministry Contact identified in the Application.




Administrative Notes 

Filling out the Form
· Single-click on the grey text boxes to type/insert your text.
· Double-Click on the grey “Yes” or “No” boxes to check (mark with an x).
· Text boxes will expand to accommodate your responses.

Submitting the Application
· Please make sure all Sections are complete, and the Application is signed by the Organization’s Authorized Representative, as incomplete / unsigned Applications will not be considered.
· Ensure you make a copy of the Application and retain for your records.
· Staple or clip submitted pages (Application and Proposal) together. 
· Submit Application to the Contact identified in the Application.
· If applying for more than one Conditional Grant, a separate completed Application for each Project is required.

Definitions
For the purposes of this Application:
· “Organization” means the entity requesting conditional grant funding and responsible for the Project under any subsequent Conditional Grant Agreement.
·  “Project” means the Organization’s project, program or activities, described within the Application and Proposal, for which funds are being requested.
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	Forward the original signed and completed Application and attachments to the following Alberta Education and Childcare Contact: 
[bookmark: _MailAutoSig]
Attn:  Grant Manager 
Joe Clark
Field Services Manager
System Excellence
Joe.clark@gov.ab.ca
403-476-4780

Alberta Education and Childcare
44 Capital Boulevard
10044 108 Street
Edmonton AB, T5J 5E6



	*For Alberta Education and Childcare Use Only*

Date received by the Ministry:      

Date of review/evaluation:         

Evaluation Attached Yes|_| No|_|

Notes/Comments:      

	SECTION A: Brief Project Description

	Project Title:      

	Total Length of Project (in months):      

	Brief Project Description and Purpose:      

	Total Funding Requested:      

	Proposed Project Start Date (for funding purposes):
      
	Timing of Payment(s) / Date(s) funds requested: 
(e.g., upon signing, quarterly, yearly, milestone based, etc.)
     


	SECTION B: Contact Information

	Legal Name of Organization:
     
	Name and Title of Authorized Representative:
     


	Mailing Address in Alberta:
(include suite #, or P.O. Box - if applicable)
     
	Email:      

Phone:             Mobile:      


	SECTION C: Description of Organization	

	Organization’s Legal Status:
(i.e., Not-for-Profit, Publicly Funded, etc.)
     

If incorporated, which Act(s) is the Organization regulated by:

Business Corporations Act |_|       Companies Act|_|             Societies Act|_|     Other (explain)      

	Organization’s Board of Directors:
(if applicable or list Organization’s Authorized Representatives):
     


	Description of Organization’s Primary Activities:
     


	Organization’s Vision / Mission Statement(s):
(if applicable or indicate N/A):
     

	SECTION D: Grant Funding History

	Is the Organization currently receiving any other Conditional Grant funding?
Yes|_| No|_|

If “Yes” from who: 
Government of Alberta |_| Municipal Government(s) |_|

Federal Government |_|  Other |_| 

Describe:
(briefly list/describe the Project(s) being funded)
      

	Has the Organization received other Conditional Grants for the same / similar Project(s) as the one proposed (in Section A) within the past 2 years?

Yes|_| No|_|

Describe:      



	SECTION E: Detailed Description of Project / Grant Proposal

	Provide a detailed description of your Project (within this table) OR attach a Proposal that describes the Project, including:

	
· The purpose of the Project  
· The Organization’s specific Role in the Project
· Partners / Participants in the Project
· Activities Dates / Timelines / Milestones
· Target Groups / Primary Beneficiaries 

	· Indicators for success
· Funding Breakdown (Budget)
· Reporting process / formats
· How the Project aligns with the Ministry’s objectives and/or supports the Ministry’s Stakeholder(s)

	Project Description:               

	Proposal Attached: Yes|_|    No|_|
*Note – The Project Title on the Proposal must match the Project Title provided in Section A above.

	SECTION F: Declaration of Organization’s Authorized Representative

	

	
I, ______________________________________, on behalf of ____________________________________________________:
   Authorized Representative (print name)                                  Organization Legal Name
                                       
· Declare that, to the best of my knowledge, the information provided within this Application and attached Proposal is complete and accurate.
· Understand that any Conditional Grant funding that may be awarded subsequent to this Application is at the sole discretion of the Ministry and will:
· be subject to conditions and/or restrictions relating to the release and use of funds, including but not limited to activities-based and financial accountability reporting, and monitoring; and
· be formalized through, and in accordance with, a duly executed Conditional Grant Agreement.
· Consent, and I have obtained written consent of any individuals identified within the Application and Proposal, to the use of the information within the Application and Proposal by the Ministry’s employees, contractors and agents for the purposes of reviewing and evaluating the Application and Proposal and administering the Conditional Grant that may arise as a result.
· Understand that the information contained in this Application, including the Proposal and any attachments, is collected in accordance with and is subject to, the Protection of Privacy Act (Alberta). For additional Information see: www.alberta.ca/protection-of-privacy-act.
· Understand that, if a Conditional Grant Agreement is executed, the Organization’s name, Project description and the Grant amount will be published on the Government of Alberta’s Grant Payments Disclosure Site.  For additional Information see: 
https://www.alberta.ca/grant-payments-disclosure.


_______________________________________________________	_______________________________________
Signature of Authorized Representative	Date
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