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ALBERTA INFRASTRUCTURE
PROPERTY MANAGEMENT

PRE-QUALIFICATION SUBMISSIONS wanted for:

[LOCATION - BUILDING NAME OR GROUP]

Request for Prequalification (RFQ) 

of Contractors for [Multi Service Contract] [Caretaking Contract]

Prequalification submissions must be received on [               ], [                  ],  [       ] at:

Alberta Infrastructure
Property Management

[                       ]

[                 ], Alberta

[                ] 

Telephone:  [               ]

Fax:  [               ]

Toll free (within Alberta): 310-0000 followed by above telephone or fax number.

OR

Office of the Tender Administrator,

Alberta Infrastructure
Main Floor, 6950 ‑ 113 Street,

Edmonton, Alberta, T6H 5V7

Telephone: (780) 427‑3962

Fax: (780) 422‑9686

Toll free (within Alberta): 310-0000 followed by above telephone or fax number.

OR

Office of the Tender Administrator,

Alberta Infrastructure
10th Floor, John J. Bowlen Building,

620 - 7th Avenue, SW,

Calgary, Alberta, T2P 0Y8

Telephone:  (403) 297‑7717

Fax: (403) 297‑2103

Toll free (within Alberta): 310-0000 followed by above telephone or fax number.

Prequalification Documents may be obtained at the foregoing address.

A [mandatory] site tour has been scheduled for [    ] [                                  ] at [     ] AM/PM. Tour will begin at the [ building name and address  ].

This procurement is subject to Chapter 5 of the Agreement on Internal Trade.

[                  ]

Alberta Purchasing Connection

1.
SUMMARY

.1
The intent of this prequalification is to qualify eligible Contractors for the following contract: 


[Multi Service] [Caretaking] Contract at:

	[Bldg ID No.]
	[Location & Building Name]

	
	

	
	


.2
The Minister intends to use the following procurement process for this Contract:

.1
Issue this publicly advertised Request for Qualifications (RFQ).

.2
Evaluate qualification submissions and prequalify bidders.

.3
Invite bid submissions, from prequalified bidders only.

.4
Award the contract in the month of [Month/Year].

.3
Contractors are responsible for reading and familiarizing themselves with all requirements of this document and carefully examining the basis of prequalification. 

Edit Note:  Edit item .3 to suit the scope of work for the contract.

.4
The scope of the contract will be to provide labour, materials, equipment and transportation as required to operate and maintain:

.1
mechanical, electrical and structural systems, 

and to provide:

.2
caretaking,

.3
exterior landscaping,

.4
snow removal,

.5
roadway/parking lot maintenance, and

.6
minor tenant services as specifically detailed or implied in the contract. 

2.
DEFINITIONS

.1
“Minister" means a duly authorized representative of the Minister of the department of Alberta Infrastructure  of the Alberta Government.

.2
“Contractor” means the person or firm responding to the RFQ.

.3
“Request for Qualifications” (RFQ) means this entire document.  
3.
PREQUALIFICATION SUBMISSIONS
.1
Prequalification submissions will be received up to [date                   ] by:

Alberta Infrastructure

Property Management


[                                  ]


[               ], Alberta


[         ]


Telephone:  [              ]


Fax:  [           ]

Toll free (within Alberta): 310-0000 followed by above telephone or fax number.

Late submissions may be accepted or rejected at the Minister’s discretion.

OR

Office of the Tender Administrator,

Alberta Infrastructure
Main Floor, 6950 ‑ 113 Street,

Edmonton, Alberta, T6H 5V7

Telephone: (780) 427‑3962

Fax: (780) 422‑9686

Toll free (within Alberta): 310-0000 followed by above telephone or fax number.

Late submissions may be accepted or rejected at the Minister’s discretion.

OR

Office of the Tender Administrator,

Alberta Infrastructure
10th Floor, John J. Bowlen Building,

620 - 7th Avenue, SW,

Calgary, Alberta, T2P 0Y8

Telephone:  (403) 297‑7717

Fax: (403) 297‑2103

Toll free (within Alberta): 310-0000 followed by above telephone or fax number.

Late submissions may be accepted or rejected at the Minister’s discretion.

4.
mandatory Submission requirements
.1
Prequalification submissions shall include the following mandatory submission requirements. 

Edit Note:  Edit as required, if not mandatory move to “Basis of Prequalification”.

.1
Completed Prequalification statement on the form provided, Document 00046.

[.2
Completed Confirmation of Mandatory Site Tour, Form 00043A.]

.3
Summary of Contractors experience and performance.

.4
Resumes, outlining qualification and experience of key personnel that will be involved in the work of this contract.

.5
Proof of Workers’ Compensation Board coverage in the form of a certificate of account and letter of good standing.

.6
Proof of an acceptable safety program, including WHMIS, [outline minimum requirements].

.7
Proof of ability to obtain insurance 

.3
Failure to submit all information requested and complying with the mandatory requirements will result in the disqualification of the prequalification submission.

.4
The Minister will not be responsible for any costs incurred by a Contractor in preparing and submitting a prequalification.

4.
Additional (Non-mandatory) Submission requirements
.1
[                                                                                                     ].

5.
Mandatory Qualification Requirements

Edit Note:  Edit  .1 to include the type experience required by the contractor.

.1
Contractor shall be actively engaged in [property management] [caretaking services] at the time of the prequalification submission.

Edit Note:  Select one of the following items 3. Edit to include a minimum number of year’s experience, and the size and type of the facility for Multi Services Contracts OR a minimum number of year’s experience with annual value, and the size and type of the facility for Caretaking Contracts. 

.2
Contractor must have a minimum of [       ] years experience in managing a similar portfolio of [square meters] of [ type of space].

OR

.2
Contractor must have a minimum of [       ] years experience in providing custodial services with an annual value of $[          ], and a similar portfolio of [square meters] of [ type of space].

Edit Note:  Select one of the following items 4.  Select Building Operator if the contract requires the Contractor to utilize a Building Operator in the management of the property for the Multi Services Contract OR select Supervisor/Manager when an experienced supervisor/manager is required in the Caretaking Contract. Edit the requirements to suit the requirements of the contract.

.3
The Contractor shall utilize a Building Operator holding, at a minimum a valid [Building Operator “A” Certificate] [New Fourth Class Power Engineering Certificate] or approved equivalent with at least [   ] years proven experience managing portfolio’s of similar size and complexity.  Attach resumes including all of the following information:

.1
qualifications and supervisory skills,

.2
experience, and

.3
training.

OR

.3
The Contractor shall utilize a Supervisor/Manager with at least [   ] years proven experience managing the caretaking portfolio of a similar size and complexity.  Attach resumes including all of the following information:

.1
qualifications and supervisory skills,

.2
experience, and

.3
training.

6.
Evaluation Criteria

.1
The information provided by the Contractor will be assessed on the basis of the following criteria, not necessarily in the order of importance: 

Edit Note:  Edit items .1 to .10 to suit size and scope of Multi Service or Caretaking Contract.

.1
Technical services capabilities.

.2
Corporate organization, management ability, and depth. Capability to provide qualified persons to meet contract requirements.

.3
Current status of all licenses and permits required for the operation of the Contractor’s business.

.4
Past working relationship with local sub-trades; references required.

.5
Personnel selection process and training.

.6
Ability to respond to calls 24 hours per day, 7 days per week within required timelines.

Edit Note:  Edit item .8 to include a Child Welfare Information System check when work is being completed in a specified facility such as a group home.

.8
A letter stating that the Contractor is able to obtain criminal checks [and evidence of a Child Welfare Information System record check] for all persons working on site. 

.9
Current Corporate Environmental Policy.

.10
Contractor’s ability to provide quality service and the Contractor’s past performance record
.11
Other factors considered relevant by the Minister.

7.
DRAFT COntract
.1
A draft version of the contract is provided for information. The draft contract, along with the [mandatory] site tour is intended to enable Contractors to familiarize themselves with the specific technical requirements of the contract and to determine their ability to meet the specified requirements. The Minister may make revisions to the draft contract before issuing it for bidding purposes. 

8.
PREQUALIFICATION Form
.1
Complete the Prequalification Form in its entirety on the form provided.  Failure to provide all of the information requested may cause the prequalification submission to be rejected.  If additional space is needed to answer questions, attach separate sheets and reference the information according to the numbering system used on the Prequalification Form.

9. references

.1
The Contractor shall inform the references named in their submission that they have been so named. The Minister may contact any reference named to request information reasonably required for full and proper evaluation of the Contractor. 

10.
EVALUATION
.1
The Minister may immediately eliminate from further consideration any prequalification submission that does not meet the mandatory submission requirements, that contains insufficient additional information to permit a thorough evaluation, or that contains information determined by the Minister to be false or misleading.

.2
The Minister will use the submitted prequalification information to determine, according to the Minister's sole and best judgment and discretion, the qualifications of the Contractor to perform the required services.

.3
The Minister may prequalify any number of Contractors or none.

.4
The Minister may interview any or all Contractors as part of the evaluation process. The purpose of an interview is to clarify any aspects of a prequalification submission and to ensure that individuals being considered to provide the services required under the Contract have an acceptable combination of qualification and experience.  Contractors will be notified at least 48 hours in advance of the date, time and location of the interview. The Contractor and proposed [Building Operator] [Supervisor/Manager] shall attend the interview.

11.
DESCRIPTION OF FACILITIES
.1
Facility:
[
]


Address: 
[
]


Building No.:
[
]


Gross Area:
 [
]


Site includes:
[
]


Approximate number of building occupants: [        ]


Approximate number of building visitors per year: [       ]


The property is operational from [         ].

.2
Facility:
[
]


Address: 
[
]


Building No.:
[
]


Gross Area:
 [
]


Site includes:
[
]


Approximate number of building occupants: [        ]


Approximate number of building visitors per year: [       ]


The property is operational from [         ].

12.
information disclosure

1.
All information provided by the Minister to the Contractor and all information provided by the Contractor to the Minister as part of or subsequent to this Proposal submission, is subject to the disclosure and protection provisions of the Freedom of Information and Protection of Privacy Act (Alberta). This Act allows any person a right of access to records in the Minister’s custody or control, subject to limited and specific exceptions as set out in the Act. 

2.
Where applicable, a Contractor may identify those portions of its submission to the Minister, which the Contractor considers confidential and what harm could reasonably be expected from disclosure. The Minister does not warrant that such identification will preclude disclosure if disclosure is determined to be required under the Act.

.3
Before submitting or otherwise disclosing to the Minister any individual's personal information, such as that which would be contained in a resume, the Contractor shall obtain the consent of the affected individual(s). Such consents must be in writing and must specify to whom the personal information may be disclosed and how the personal information may be used.

13.
INQUIRIES
.1
Direct all inquiries to:

[Name]

Alberta Infrastructure
Property Management

[Address]

[      ], Alberta

[   ]

Telephone:  [                ]

Facsimile:  [                 ]

Toll free (within Alberta): 310-0000-area code-telephone number
e-mail:  [                     ]

END OF SECTION

1.
[Mandatory] SITE Tour ATTENDANCE

Edit Note:  Delete the reference to Mandatory, and the Confirmation of Mandatory Site Tour if the site tour is not a mandatory requirement.

.1
A site tour will be held at the time and place specified on the cover of this RFQ.

.2
Purpose is to provide Contractor’s an opportunity to familiarize themselves with the required services under the Contract and with existing conditions.  Minister's representative(s) will be present.

[.3
Attendance at the time and place specified is a mandatory prequalification requirement.]

[.4
Each Contractor shall submit, with its prequalification submission, a copy of the attached Form 00043A - Confirmation of Mandatory Site Tour Attendance.  This form, when signed by the Minister's representative at the site tour, will attest to the attendance of the Contractor's representative.  If this form is not submitted with the prequalification documents or is submitted improperly signed, and the Minister cannot otherwise verify a Contractor’s attendance at the site visit, that Contractor will not be prequalified.]

END OF SECTION

1.
FROM:



(Name of Contractor)

(Address)

TO:
Alberta Infrastructure

Property Management


[                                  ]


[               ], Alberta  [         ]


OR

Office of the Tender Administrator,

Alberta Infrastructure
Main Floor, 6950 ‑ 113 Street,

Edmonton, Alberta, T6H 5V7

OR

Office of the Tender Administrator,

Alberta Infrastructure
10th Floor, John J. Bowlen Building,

620 - 7th Avenue, SW,

Calgary, Alberta, T2P 0Y8

RE:
[LOCATION - BUILDING NAME OR GROUP]

Request for Prequalification (RFQ) 

of Contractors for [Multi Service Contract] [Caretaking Contract]
It is understood that attendance at the site tour is a mandatory prequalification requirement.  The undersigned hereby confirm that a representative of the above named Contractor attended the site tour for the above name RFQ, held on:


(Insert date)

CONTRACTOR’S
SIGNATURE OF

REPRESENTATIVE:
MINISTER’S REPRESENTATIVE:

(Signature)

(Please Print Name of person signing)

1.
FROM:




Name of Contractor



Address of Contractor



Contact Name
Telephone No.

TO:
Alberta Infrastructure
Property Management

[                                  ]

[               ], Alberta

[         ]

Telephone:  [              ]

Fax:  [           ]

Toll free (within Alberta): 310-0000 followed by above telephone or fax number.


OR

Office of the Tender Administrator,

Alberta Infrastructure
Main Floor, 6950 ‑ 113 Street,

Edmonton, Alberta, T6H 5V7

Telephone: (780) 427‑3962

Fax: (780) 422‑9686

Toll free (within Alberta): 310-0000 followed by above telephone or fax number.

OR

Office of the Tender Administrator,

Alberta Infrastructure
10th Floor, John J. Bowlen Building,

620 - 7th Avenue, SW,

Calgary, Alberta, T2P 0Y8

Telephone:  (403) 297‑7717

Fax: (403) 297‑2103

Toll free (within Alberta): 310-0000 followed by above telephone or fax number.

RE:
[LOCATION - BUILDING NAME OR GROUP]

Request for Prequalification (RFQ) 

of Contractors for [Multi Service Contract] [Caretaking Contract]
	[Bldg ID]
	[Building name]

	[            ]
	[                       ]

	[            ]
	[                       ]


2.
BUSINESS Information

.1
Type of Company:


- Limited Company



- Partnership



- Sole Proprietorship



- Other (please specify)




.2
If corporation, place of incorporation:  


.1
Number of years in business:


Under current name: 


Under other name(s):

.2
Registered in Alberta:
 Yes
 No

.3
Name of parent company: 

.4
Names of subsidiary companies: 

.3
List of Company Officials:


Title:_________________________  
Name:_____________________________


Title:_________________________  
Name:_____________________________


Title:_________________________  
Name:_____________________________


Title:_________________________  
Name:_____________________________

3.
Insurance:

1.
The Contract will require the Contractor to provide general liability insurance; against bodily injury, death and property damage, with limits of not less than $2,000,000.00 inclusive per occurrence, and automobile liability insurance on all vehicles owned, operated or licensed in the name of the contractor, in the amount not less than $1,000,000.00.


Provide the following information:

2.
Name of Insurance Company:_________________________________

3.
Name of Insurance Agent:_____________________________________


Address:
________________________________________________________



________________________________________________________


Contact:_______________________
Telephone:________________

4.
Workers’ Compensation Coverage

1.
Submit proof of Workers’ Compensation Board coverage in the form of a certificate of account and letter of good standing.

5.
Financial information

Edit Note:  Edit the type of services and the number of years to suit.

1.
Approximate annual value of [Property Management] [Caretaking] services performed by contractor for the last [3] years:

20

$ 


20

$ 


20

$ 


6.
BUSINESS OPERATION:

.1
Provide your business office hours and what facilities you have in place to be contacted 24 hours per day.

Edit Note:  Edit items 7.  through 11. to suit the contract scope and complexity.

7.
PERSONNEL:

Edit Note:  Edit the type of services as specified in item 4.4 Basis of Qualification.
.1
List key personnel, including [Building Operator] [Supervisor/Manager] who would be assigned to this Contract. Attach resumes giving qualifications and experience.

Name:  

Title:  


Name:  

Title:  


Name:  

Title:  


.2
Describe your process for hiring new employees.

.3
Provide the number of employees currently working from your local office. 



Of these, how many are [Building Operators] [Supervisors/Managers].  


.4
Describe the minimum qualifications for workers.
8.
TRAINING:

.1
Describe your company’s training and orientation program for new staff.

.2
When specialists or in-house employees are used for instruction, provide their expertise, contact names, including telephone numbers.

.3
Provide the number of employees with WHMIS training.   


9.
ADMINISTRATION:

.1
Describe the management services that will be provided in this contract:

.2
Provide background information about the proposed [Building Operator] [Supervisor/Manager].  Include length of employment with your company, experience and formal training.

.3
Describe in detail the Management’s responsibility with respect to the contract and frequency of attendance at the site.

.4
Describe your quality control program.

.5
Describe the extent your company will use subcontractors and consultants.

.6
Describe work performed by own forces and personnel.

Edit Note:  Select one of the following items 10.  Preventative maintenance requires for Multi Services Contract OR Equipment for Caretaking Contract. 

10.
PREVENTATIVE MAINTENANCE:

.1
Describe preventative and scheduled maintenance for equipment used in your services.



OR

10.
EQUIPMENT:

.1
Provide a list of caretaking equipment that would be placed on site for the completion of the services.  Include machine sizes, accessories and tools. 

11.
SAFETY:

.1
Describe your safety program, including WHMIS.

.2
Indicate your safety record for the previous [   ] years.

12.
PREVIOUS Prequalified BY ALBERTA INFRASTRUCTURE:

1.
List contracts for which you have previously been prequalified.

13.
Portfolio and owner REFERENCES:

.1
List portfolio and owner references to support the mandatory qualification requirements specified in the Prequalification Instructions.

.2
Complete one box for each portfolio/reference:

	Building Name:


	Address:



	Client:


	Area Managed:

                      m2
	From:            

To:

	Contact:


	Phone:



	Use of Facility:


	Commencement of Contract:




	Building Name:

	Address:



	Client:


	Area Managed:

                      m2
	From:            

To:

	Contact:


	Phone:



	Use of Facility:


	Commencement of Contract:




	Building Name:


	Address:



	Client:


	Area Managed:

                      m2
	From:            

To:

	Contact:


	Phone:



	Use of Facility:


	Commencement of Contract:




	Building Name:


	Address:



	Client:


	Area Managed:

                      m2
	From:            

To:

	Contact:


	Phone:



	Use of Facility:


	Commencement of Contract:




	Building Name:

	Address:



	Client:


	Area Managed:

                      m2
	From:            

To:

	Contact:


	Phone:



	Use of Facility:


	Commencement of Contract:




	Building Name:


	Address:



	Client:


	Area Managed:

                      m2
	From:            

To:

	Contact:


	Phone:



	Use of Facility:


	Commencement of Contract:




14.
ADDITIONAL PERTINENT INFORMATION:

15.
CERTIFICATION:


I hereby certify that the information provided in this Prequalification Form is true and correct. False or misleading information may result in the rejection of this prequalification submission.

Submitted this 



 day of   
  
            , 20
.     

NAME AND ADDRESS



OF COMPANY:

(Print or type)





SIGNATURE OF AUTHORIZED        
NAME AND STATUS OF AUTHORIZED

REPRESENTATIVE:
REPRESENTATIVE:  (Print or type)

WITNESS'S SIGNATURE OR

CORPORATE SEAL:

END OF SECTION

