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Project Record Documents


Use this Section when appropriate (normally on large, complex projects) to specify requirements for the preparation and submittal by Contractor of project record documents.

This Section requires Contractor to:

.1
Mark up project record drawings to reflect changes from original Contract Documents.

.2
Collect, but not change, Specifications and Addenda.

This Master Specification Section Text contains:

.1
This Cover Sheet

.2
Specification Section Text:

1.
Designation of Project Record Documents

2.
Maintenance of Project Record Documents

3.
Recording Information on Project Record Drawings

4.
Submission of Project Record Documents

1.
DESIGNATION OF PROJECT RECORD DOCUMENTS

.1
Request from the Province at commencement of the Work the following documents to be designated and retained as project record documents:

.1
One copy of specifications manual(s):

.2
Two complete sets of Drawings.

.3
One set of all Addenda issued.

2.
MAINTENANCE OF PROJECT RECORD DOCUMENTS

.1
Store record documents in site office apart from documents used for construction.

.2
Label each document "PROJECT RECORD" in neat, large printed letters.

.3
Maintain record documents in a clean, dry and legible condition.  Do not use record documents for construction purposes.

.4
Keep record documents available for inspection by the Province.

3.
RECORDING INFORMATION ON PROJECT RECORD DRAWINGS

.1
Record information on ozolid drawings.

.2
Use coloured erasable pencils to record information.

.3
Use different colours to record information pertaining to each major system.

.4
Record changes and variations from Contract Drawings concurrently with construction process.  Do not conceal any work until required information is recorded.

.5
Legibly mark project record drawings to record actual construction, including:

.1
Measured depths of foundation elements in relation to finished first floor datum.

.2
Measured horizontal and vertical locations of underground utilities and appurtenances.  Reference locations to permanent surface improvements.

.3
Measured locations of internal utilities and appurtenances concealed in construction.  Reference to visible and accessible features of construction.

.4
Field changes of dimension and detail.

.5
Changes to equipment layout and services.

4.
SUBMISSION OF PROJECT RECORD DOCUMENTS

.1
Prior to placing concrete slab, submit one set of project record drawings showing locations of:

.1
Site services.

.2
Underslab services, equipment and materials.

.2
Submit balance of completed project record documents before or with application for Interim Acceptance of the Work.

.3
Submit with each submission a covering letter including:

.1
Date of Submission.

.2
Project Title, Plan No. and Centre Code.

.3
Contractor's name, address and telephone number.
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