
 

 

External Candidate – Creating your Candidate Profile 

Classification: Public 

 
1. Click on My Profile at the top right corner of the Alberta Government Jobs 

page. 

  

 

2. Choose Create an account under the sign-in section.   

 

3. In the Create an Account section: 

a) Enter your information in the fields with the *. NOTE: Ensure you include a 

valid email address. 

 b) Click on Terms of Use to review and accept the privacy statement.  

 c) Click Create Account to continue. 
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External Candidate – Creating your Candidate Profile 

Classification: Public 

 

4. Click on My Documents to upload your resume.    

 

 

 

5. If you are required to upload supporting documents, go to the My 

Documents section and click on Add a Document.  

 

 

 

 

6. Click on Profile Information. Enter your information in the fields with the * 

to complete your candidate profile. 

 

 

 

7. Click Save in the bottom right corner of the Profile Information page to 

complete the candidate profile process. You can return and update your 

information at any time.  

 

 

 

 

 

 

Once you have created your profile, you will use it to apply on jobs. 
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