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Accessing the First Nations Consultations Module

Access the FNC module through the Application Prerequisites menu in EDS.

1. Log into the Electronic Disposition System here
e https://securexnet.env.gov.ab.ca/eds login.html

2. Click on Application Prerequisites button to expand the menu.

- = Alberta
A/( [ - :”r v r; n ‘-ﬂl ContactUs | EDSWebsite | Heip | Logout Search AEP at hipiaep aberta ca/

Location: Abesta Govermnment > Alberta Environment and Parks > Electronic Disposition System > External Main Menu

~

-
=7 L. e |

Welcome to Electronic Disposition System

For transactions with Alberta Environment and Parks CroRtcantimtaoen

| Personal information taken in this application is collected in accordance with Section 33(a)(c) of the Freedom of Information

‘ and Protection of Privacy Act and section 9 of the Public Lands Admi Regulation. Alberta E and Parks (AEP)
collects, uses and discloses personal information in accordance with Part 2 of the FOIP Act and the Public Lands Administration
Regulation. Should you require further information about the collection, use and di of personal inf; contact
FOIP at (780) 427-4429.

For transactions with the Alberta Energy Regulator:

Personal information in this form is collected under the authority of subsections 33(a) and (c} of the Freedom of Information and Protection of Privacy (FOIP) Act. The
information is used by the Alberta Energy Regulator to the ible Energy D Act, the specified enactments as defined in that Act, and the
regulations and rules under those Acts. All i on this form personal is ion) may be filed on a public record and may be disclosed

by the Alberta Energy Regulator in accordance with its normal information dissemination practices or as required by law. For further information about the collection
of this information, please contact Customer Contact Centre inguiries@aer.ca 403-297-8311, toll-free at 1-855-297-8311

e

+ Application Submissions

‘ + Disposition Maintenance

Warning: Please refrain from using the Browser "Back™ “Forward™. "Refresh(F 5" function or "Enter” key while using the Application

‘ e e SR oMU RSt

Figure 1 - EDS Landing Page
3. Click on the First Nations/Metis Settlements Consultation Submissions button

& Ammfimmsine Corbminminm—

Figure 2 - Application Prerequisites Menu
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This will bring you to the First Nation/Metis Settlement Consultation External Menu. From this
point you can create a new FNC, edit an existing FNC, or cancel an existing FNC.

Create FNC

Use this option to create a new Pre-consultation Assessment Request.

1. Click 1. Create FNC on the First Nation/Metis Settlement Consultation External Menu page.
2. Enterin your Client ID number and click Create to display the save page.
3. Enter in the Project Name, and the information for a New Site, or an Amendment Site.

== ‘Government of Albena Home |

_ = Alberta -
A(W - .‘ g ""....'.'... ContactUs | EDSWebstle | Hep | Logout Search AEP 3t hiplfasp abertac

‘ Location: Alberta Government > Alberta Environment and Parks > Electronic Di System > First G Extemnal Menu

| 1 Create FNC

This selection will enable you 1o submit 3 Pre-consultation Assessment Request and Adequacy Assessment Reques!

2 EdtFNC
This selection will enable you to respond to a request for information, and view the status of your submission

3. Cancel FNC
This selection will enable you 1o cancel aready submited requests or specific activities within a request N

Warmning: Please refrain from using the Browser "Back™, Forward™, "Refresh(F5) function or "Enter” key while using the Application

4 Figure 3 - First Nations/Metis Settlement Consultation External Menu v

e A New Site supports an activity that does not have a disposition number.

e The Disposition Type must match the disposition type of your Application. Definitions of
different disposition types for each regulator are listed in the Public Land Administration
Regulation (PLAR) Table on the AEP website here:

e https://www.alberta.ca/public-lands-administration-regulation.aspx

e An Amendment Site supports an activity that has a disposition number, and cannot support
an Application.

4. Enterin the ATS of the extents of the bounding box that contains the entire disposition.
e ATS from refers to the most southeastern quarter.
e ATS to refers to the most northwestern quarter.

5. Enter in any additional information in the Client Remarks text box in the Remarks Section.
Click Next to continue to the Purpose Select page.
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6. Selectthe Purpose Type from the dropdown and the Area in HA or Distance in KM. Click
Next to continue to the Upload Document page.

7. Use the Upload Document page to upload files in support of the FNC application. To upload
documents click Browse... and select a file from your computer. You will also need to select
the appropriate type of document from the Document Type drop-down menu.

e  For more information about the documents required for FNC submissions, please refer to
The Government of Alberta’s Proponent Guide to First Nations and Metis Settlements
Consultation Procedures which can be found here:

e  https://www.alberta.ca/proponent-led-indigenous-consultations.aspx

e If you have more than 5 documents to upload you can add more by clicking the Add Row
button.

e Toremove files from the list click the Delete link beside the file you would like to remove.

8. Once you have selected your documents you must click Next to proceed to the confirmation
page.

e Note: If you click Save on this screen before you click “Next” you will have to return to this
page and re-select your files.

9. To submit your FNC request click Submit. If you are not yet ready to submit, you have the
option to click Save to save the changes you have made so that you can return to the FNC
later. Clicking Save will save the FNC with the changes you have made and a message will
show at the bottom of your screen by the control buttons. If you click save you can return to
the Main FNC menu by clicking Return to Menu.

© 2019 Government of Alberta | Electronic Disposition System | EDS First Nations / Metis Settlement User Guide 7


https://www.alberta.ca/proponent-led-indigenous-consultations.aspx

= -
Environment

B m Contact Us | EDS Webste | Helb | Logout Search AEP st Mip:/isep siberta ¢

Location: Alberta » Al and Parks » Clectronic Disposiion System > First Save
FNC Number: FNC201800382 Status: Chenl To Submil
User Name: Pennayer, Theresa Company Chent 1) 8084944001
Company Name: CENOVUS FCCL LTD. User Agency Name: YAP, SHARON
Land Use Office: Project Name: (o0 1234 ]

] - 1=l =l =l = =] =] =] -
E L] [ ™ ) | s I I [ ™ [ ] [ [ [
L [ — s [ 1 s 1 s 1 s ™ [ [ [ |
L] [ C w0 (00 [0 C w0
O L [ — ™ [ e 1 e e s ™ [ [ [ |

Client Remarks

(2300 characlers remaining)

Warrang: Please refran from using the Browser “Back™, “Forward™, “Refresh(F §)° function or “Enter” key while using the Appacation

Figure 4 - FNC Module Save page
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Review the information on the confirmation page click Submit to submit the FNC.

e Note: Once you submit your FNC you cannot make any edits or changes.

= Alberta
Environment
A{ba{za and Parks S GontectUs | EDS Webste | el | Logout Search AEP at. hav:fees abes.
L Alberta > Aberta and Parks > Elecironic Disposiion System > First
Activity Number: FNC201800383 Status: ) Chient To Submit
User Name Pennoyer, Theresa Company Client ID: $084944001
Company Name: CENOVUS FCCL LTD User Agency Name: YAP, SHARON

bLo AEP Access - Agriculture 154 HA © NW.-3.53.27.W4 SE-3-53-27-W4 North Saskatchewan Region

Record of Consultation pdf Record of Consultation

Client |whﬁnlaﬁn |

%

Warning: Please refran from using the Browser "Back”, "Forward™, "Refresh(F5)" function or "Enter” key while using the Applicaion

Alberta Envi

Figure 5 - FNC Module Review Page
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Webste | Help | Logout Search AEPat hipiisepsbertac

E H- )
nvironment Contact =DS
A(beltﬁj and Parks = e e

L Alberta > Alberta and Parks > Electronic Disposiion System > First
Terms of Use and Disclaimer
Alberta Environment and Parks (AEP) is providing this Web sie fo enable the of requests and documents that are required for the decision of Adequacy
Dispositions being applied for under the Public Lands Adminsstration Regulation (PLAR) will only be L} has been and a decision has been rendered for those proposed
activilies, as required under the "AEP Lands and Forestry First Nations C -0 I -May 4, 2011".

1. Are a vaiid EDS Clent or ¢ User given ization by the 's Site

2 Consent to the terms and condiions set out below,

3. Understand that this Web site supports the request and issuance of Fie Number for C (FNC) and the of that are
specified in AEP's "AEP Lands and Forestry First Nations C - Operating - May 4, 2011°.

4 Agree that the information being submitted is accurate and not faisified in any manner. The information that you submit, as well 2s the fime at which it is submitted, will be used by AEP and the
reviewer 10 assess pr I and prior to your for a formal s

S. Through the amalgamation of any company, which initiated the inheritance of File Number for Consultaion (FNC) Case files, FNC activities and decisions as granted by Alberta Environment and
Parks, | do acknowiedge that through the continued use and submission of any FNC number for disposiion application, that | as the applying company do assume any commitments made by us
or the prior company we have amaigamated

AEP has the ability to suspend or cancel any disposition based on the or ission of

AEP will not be for any you or any third party might suffer or suffers as a result of the ission of i through this Web site

ion by the client used by AEP in its decision making as per PLAR 26(1)(c).

I

mmmmm&umw.*w.wsrhm-wfwmm—guw

Figure 6 - Terms of Use and Disclaimer
After clicking Submit the Disclaimer page will display. Read the Terms of Use and Disclaimer
and if you agree click | Agree to complete your submission. Once you click | Agree you will see
the Confirmation page.

Upon successful submission, you will see a success message at the bottom of the confirmation
page that reads “Request/information [FNC Number: FNC201800383] has been submitted
successfully!” Return to the FNC Menu by clicking Return to Menu.

Client
Remarks

Additional Information. |

Figure 7 - FNC Successful Submission Message
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Edit FNC

To respond to a request for information, or view the status of your FNC submission, click 2. Edit
FNC in the First Nation/Metis Settlement Consultation External Menu. This will take you to the
Search page.

e You can only edit an FNC that has not yet been submitted and has a ‘Client to Submit’
status.

e Auser can edit an FNC if the First Nations/Metis Settlements groups and the Level of
Consultation has not yet been set by the Indigenous Relations group. A request to return
the FNC to the proponent can be sent to ir.fnconsultlands-eds2110ea@gov.ab.ca.

. Editable fields are ‘Disposition Type’, the ‘ATS from’ and ‘ATS to’ fields, ‘Purpose’ and
‘Area/Distance’.

You can search by Client Id or by FNC Number to find the FNC’s you are looking for.

1. Enter in either the Client Id @) OR the FNC Number @.

Govemment of Alberta Home | Using This Site | m‘l‘

E e ey
nvironment - .
A,thm. L ..__,, Contact Us | EDSWebsite | Help | Logout Search AEP at hiip/facp aberta c

Location: Alberta Govemment > Alberta Environment and Parks > Electronic Disposition System > First Nation/Metis Settlement Consultation Search

Please enter an Application Client ID and (optional) FNC Number, then click Search to continue

Client Id

FNC Number e

Search Result to Edit

FIICI_hucj(:imtldc ls:a-sc ISd-:issinanc Ipmj-auuev‘v t(:hamWas‘t\--lg-.m.m9
L ]

Warning: Please refrain from using the Browser "Back™, "Forward™, "Refresh(F5)" function or "Enter” key while using the Application

Alberta Environme;

| 7‘“ © 1995 - 2018 Govemment of

Figure 8 - FNC Search Page
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The results will show in the Search Result to Edit table. By entering the Client ID and clicking
Search, EDS will display the File Number for Consultation case file numbers previously created
using the entered Client ID or provide the user with the New button.

The search results are sorted by the submission date and the New link will always be listed in the
first row. The search results will display other meta-data such as Status, Submission Date,
Project Name and, if the Client ID entered was amalgamated, the status of the company which it
was amalgamated to. In the event of an amalgamation, any FNC in transit is automatically
transferred to the active company.

Location: Alberta Go > Alberta Envi and Parks > Electronic Disposition System > First NationMetis Setth C ulta Search

Please enter an Application Client ID and i FNC then click Search to i h

Client Id 8034944001

FNC Number

e ey
Search Result to Edit

FNC Number © | Client Ild * Status * Submission Date * Pioject Name * Client Was Amalgamated
New 8084944001 | Chient To Submit
FNC201800382 | 8084944001 | Client To Submit DLO 1234
FNC201800261 8084944001 | Chent To Submit AER CEP "Save™
FNC201800383 | 8084944001 | Internal Review - ACO 20181004 My Project
FNC201800381 | 8084944001 | Completed Consultation Review | 2018/10/02 Wizard_Lake_Testing
FNC201800337 | 8084944001 | Supply Consultation Results 2018/09727 test
FNC201800376 8084944001 | Internal Review - ACO 2018/09726 test_duplicate confirmation number
FNC201800375 | 8084944001 | Completed Consultation Review | 2018/09/20 EDSA_LOC_E-Sign
FNC201800374 | 8084944001 | Completed Consultation Review | 2018/09720 EDSA_DLO_E-Sign
FNC201800355 | 8084944001 | Completed Consultation Review | 2018/07/25 test

T Hzlsh‘l&l‘i’l'ﬁ’“ LW B ¥ =

Warning: Please refrain from using the Browser "Back™, "Forward™, "Refresh(F5)" function or "Enter” key while using the Application.

Alberta Environmey

I—

- ~

Figure 9 - FNC Search Results Page

To select an FNC to edit, simply click the FNC Number in the FNC Number column. This will
bring you to the Save page.
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On this save page, you can make edits to your FNC. Once you have made your changes to the
fields on this page, click Next to proceed to the Upload Document page or click Save to finish
editing and close this FNC without submitting.

|

Aberta
m E E;;.g;:::\ E- Us | EDSWobshe | Hep | Logout Search AFP at

Location: and Parks > Systam
FNC Number: FNC201800382 States: Chent Te Submt
User Name: Pemnoyer Thesesa Company Client ID: 5034544001
Company Name CENOVUS FCCLLTD User Agency Name: VAP, SHARON
Land Use Office: Project Name: DLO 1234

Row Disposition. ATS from ATS from. ATS from. ATS from ATSio ATS 0 AlSio ATS 0
w‘ = 0. | oo —_— —— —— —_— p—— —_— = = T em

| WF“'CH e Do | AP NW [ 1 53 27 0 SE 2 1 53 7 O & Seskaechonns
Y
Row FNC Activity | Onsposition. ATS from ATS from ATS from ATS from. ATS trom. AlS AlSte ATS 10 ATS 10 AlS Land Use

Figure 10 - FNC Save Page

Click Next to proceed to the Upload Document page.
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‘Government of Aberta Home |
- Aberta
Environment Energy
A’[berbﬁ_l and Parks .lll-ﬂlf ContactUs | EDSWebsite | Help | Logout Search AEP at hfipifacp abert:
Location: Alberta > Alberta Envie and Parks > El ic Di ion System > First N Ce ion Upload D¢

Activity Number: FNC201800382 Status: Client To Submit
User Name: Pennoyer, Theresa Company Client ID: 8084944001
Company Name: CENOVUS FCCLLTD User Agency Name: YAP, SHARON
Land Use Office: Project Name: DLO 1234

Upload Document:

File Location Filename Document Type

Delete Browse Notfication Verification pdf Notification Package - &

Delete Browse . Leftter of No Concerms pdf Letter of No Concemns =

Delete _ Browse Consultation Supporting Doc pdf | Consultation Supporting Doc -

Delste Browse Record of Ci pdf R d of Consultati -

Delete Vg piT_ZiTh PennoyerDeskiop Browse . Assessment Request Plan -

Delete Browse.. -

Delete Browse -

Delete Browse.. -

Delete Browse... -

Add Row

Back ‘Next Save
Waming: Please refrain from using the Browser Back™. “Forward™. “Refresh(F5] function or "Enter” key while using the Application
‘ Alberta Environment sy SN e it

Figure 11 - FNC Upload Document Page

Once you have made your changes to the fields on the Upload Document page, click Next to
proceed to the Confirmation page or click Save to finish editing and close this FNC without
submitting.

Verify that the changes are correct on the Confirmation page then click Submit if you are finished
editing and would like submit your FNC.

When you click Submit, you will then see the Disclaimer page. Read the disclaimer and click |
Agree to submit the FNC. Upon successful submission, you will see a success message at the
bottom of the confirmation page that “Request/information [FNC Number: FNC201800382] has
been submitted successfully!” Return to the FNC Menu by clicking Return to Menu.

Remarks Section:
Client Remarks (MY
— N
Return to Menu
Figure 12 - Successful Submission Message
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Cancel FNC

To Cancel an FNC or specific activities within a request by using 3. Cancel FNC in the First
Nation/Metis Settlement Consultation External Menu. This will take you to the Search page.

1. Enter in either the Client Id @) OR the FNC Number @. The results will show in the “Search
Result to Edit” table.

e ——— ]

) = Alberta
Environment Energy
A(b&rbﬁ_l and Parks .-—-— Contact Us | EDSWebsite | Help | Logout Search AEP at hip//aep.albertaci
Lecation:/en0 > Alberta Envi and Parks > Electronic Disposition System > First Nation/Metis Seftiement Consultation Search

Wamning: Please refrain from using the Browser "Back”, “Forward™, "Refresh(F5)" function or "Enter” key while using the Application.

Alberta Envir W ement

Figure 13 - FNC Search Page
2. Click on the FNC Number of the FNC you would like to cancel. This will bring you to the Save
page.

‘ | FNC201800337 | 8084944001 | Supply Consultation Results 2018/0927 test ‘

Figure 14 - Search Results

3. Select the checkbox next to the Cancel text and then click the Cancel Selected button. Note:
you can also click the Cancel text to cancel the row.

iy
2 - FNCIOIE0MY 00T DML e Commarca [mvetpmen Vi S o - Fegon  Leve ! Ciremmres Conmotanon
"
Figure 15 - Click Cancel Text
© 2019 Government of Alberta | Electronic Disposition System | EDS First Nations / Metis Settlement User Guide 15



4. This will bring you to the Save page. There are two ways you can cancel items.

Figure 16 - Cancel Row
5. Select the checkbox next to the Cancel text and then click the Cancel Selected button.
6. Once the Action column reads UnCancel for the items you would like to delete, you can
submit your request by clicking the Submit button.
o Note: You cannot save the Cancel / Uncancel values with the save button.

Are you sure you want to submit this record?
L= o]

Figure 17 - Confirmation Dialogue Box
7.  When you see the confirmation box, click “Yes” to complete the cancellation. If you want to
back out of the request, you can select “No”. NOTE: An FNC cannot be re-instated once
cancelled.

— = — e —n

User Rame. Ferorer Themess Compamy Chent D- ‘B0B4a<4001

Compan, wams CEMNOWUS FOOLLTD Usar Agancy Mams VAP, SHAROM
[rTe—— P ———— [ee—r— —
Dsposmon Fos NamoaERs Dacisaon Daw
FNCZOT001T - oo E=4 Acoess - Class 0 - e o Mexs hancw Sesr e el | Swemrbned 2078n00s
oo Doy Naeer Fegor Corsster
FNCIOTS0031 . o = Corream Demcorert e L] el
o2 [ e e as Ragon Consatmon
I ——— A L1 _S——

Wammg Peace whar or wang Fo Srowser Back” Foneard” FlebmzFS” furcion = Eotar kay whee wng e Aockoason

Figure 18 - Successful submission with a terminated row.
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8. If your cancellation was successful the assessment column will read “Terminated” and the
submission success message will appear at the bottom of the module.

EDS Managing Allowable Client ID Screens

An EDS user that has the role of a site administrator is able to manage companies or individuals
that are able to create and manage FNC’s on their behalf. The Proponent must designate a user
within the company. That user will need an EDS account with the role of a site administrator.
Following the steps below, the site administrator can add or remove Client IDs as required. All
users with a Client ID that are within the ‘Allowed Client list’ will be able to submit or edit an FNC
for the proponent.

Alternatively, if there is no site administrator available, the user can forward an email to
eds.support@gov.ab.ca, a list of companies or individuals that would submit FNC’s on their
behalf. Ensure that the authorization letter is on company letterhead and signed by an authorized
staff member from the authorizing company. The department will refer to this letter if any disputes
occur. Ensuring the list is up to date is the responsibility of the disposition holder.

Once a Site Administrator has successfully logged into EDS, and the main menu is displayed, the
user would expand + Disposition Maintenance. Click the + key to expand the menu:

Choose ‘Manage Client Profile’

Manage Client Profile Site Entry Submissions No Entry Submissions SML Annual Retum Application/Amendment Document Upload
Status Check Request {NEW)

Edit the list of other clients allowed 10 manage your data.

Figure 19 - Manage Client Profile menu

© 2019 Government of Alberta | Electronic Disposition System | EDS First Nations / Metis Settlement User Guide 17


mailto:eds.support@gov.ab.ca

On the add Allowed Clients page the user would then add additional ‘Client IDs’ as needed. Client
ID added by the administrator was 1234567899.

The administrator clicks Next confirms the companies and client IDs. Confirmation for the Client

(GOvemment of ADera Home | Using Ifis Ste | Sennces r‘,

- = Alberta
nvironment Energy
,d,thm- Sl ‘.-,.. ContactUs | EDSWebsite | Help | Logout Search AEP at hiipiiasp.aiberta cal

Location: Alberta Government > Alberta Environment and Parks > Electronic Disposition System > Allowed Clients.

Allowed Client Accounts.

Your Client ID. 8060811001

Your Client Name: YAP, SHARON

Client. | Name
1234567891 Drill Resource Corp
1234567892 | ABC Corporation

Client IDs. |

1234567893 | Alberta Resources Limited
1234567894 | Oil Canada Ltd.
1234567895 Rocks R Us Ltd
1224567896 | High Energy Ltd
1234567897 | Alberta Developments
1234567898 | Exploration Inc
1234567898 | Sand Springs Limited

‘mm

i Return to Menu |

Warning: Please refrain from using the Browser "Back”, "Forward", "Refresh(F5)" function or "Enter” key while using the Application

Figure 20 - Allowed clients page saved successfully.

ID Screen requires the user to search their profile to ensure that the client ID’s have been added
successfully. They will have the ability to add or edit their entries.

Note: Company names in this example are fictional.
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Troubleshooting

Search Error Messages

1234567 is not a valid Client ID.

e Client ID must be 10 characters

The client ID 1234567897 does not exist in the database.

e Client ID may be inactive.

User john.x.smith is not authorized to submit consultations for 1234567891

e The user is not authorized to submit for the client ID entered. Forward a letter of
authorization from the company granting the user permissions to submit on their behalf to
eds.support@gov.ab.ca

The Client ID 1234567897 entered does not match the stored client id for FNC201800126.

e  The FNC number provided does not belong to the Client ID entered.
FNC Common Errors

Project Name: Validation Error: Value is required.

EDS Validates that the ‘Project Name’ has been entered into the provided data field. This
information is required for ‘All’ First Nations / Metis Settlement Consultation submissions.

Error found at New Sites: on row 1 (ATS legal from) Section: Validation Error: Specified attribute
is not between the expected values of 1 and 36.

EDS validates data entered and the appropriate error message will display dependent upon the
error. As above, errors can be related to an incorrect Section, Township, Range, or Meridian
number. The user will be informed while in session.

If the land keys are not entered, EDS will message the user.

Error found at New Sites: on row 1: complete ATS is required.
Error found at New Sites: on row 1 Purpose Type: Validation Error: Value is required.

Error found at new Sites: on row 1 Area/Distance amount:Validation Error: value is required.
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