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Disclaimer

In this disclaimer provision:
“Crown” means Her Majesty the Queen in right of the Province of Alberta;
“Minister” means the Minister responsible for the department of Alberta Environment and Parks;

“Their employees” means and includes each, any and every officer, employee, servant and agent of either
or both Crown and the Minister and without limiting the generality of the foregoing, and includes employees
of the Crown and the Minister employed in Alberta Environment and Parks.

“EDS” means the Electronic Disposition System and all programs, hardware, documentation, functions and
services forming a part thereof or associate therewith.

The Crown, the Minister and their employees and the contractors and technical advisors of the aforesaid:

(&) Make no warranty or representation, whether expressed or implied, to any person with respect to this
material or documentation of EDS or as to the service, performance, quality, merchantability or
fitness of any part of the aforesaid for any purpose; and

(b)  Shall not be liable for any action, damages or claims, whether occasioned by negligence or
otherwise, that any person, user, Subscriber or any employees of the aforesaid may hereafter have,
allege or become entitled to including but not limited to any claim of third-party contribution of
indemnity, any economic or moral loss, or direct, immediate, special, indirect or consequential
damages which do, may, or are alleged to arise as a result of:

() The use of this material or documentation or EDS or any service connection - therewith; or

(i) Any error or omissions in data or any loss or partial loss of data or incomplete retrieval of
information, even if any or all of the Crown, the Minister or their employees were advised of the
possibility of such risk, action, claims or damages, including damages sustained or actions
brought by third parties and claims made against the Subscriber by third parties.

The entire risk of loss relating to or associated with the quality and performance of EDS and any product
and results thereof shall be assumed by the Subscriber and by any other user of EDS.

Electronic Disposition System | Application Supplement User Guide | © 2019 Government of Alberta 3



Table of Contents

(DTl =V =] TP PRSP PP TR PRI 3
1 Application SUPPIEMENT OVEIVIEW......c.ciiiiiiiie e e ettt e e et e e e e s s a e e e e e e s s etb e e e e e e e s s anrenaneeeeas 7
1.1 HOUIS OF OPEIALION ...ttt ettt etttk b et e ekttt e skt e e e e eabb et e e st e e e s ennne e s 7
1.2 10 o] oo ] o ST PP PP TP PPP PP 7
Table 1 — Disposition Types DY ReQUIALOT .........oouiiiiiiiiii e 8
2 Quick Start: How do | apply for an Application Supplement through EDS? ........ccccvviveveeeiiiinne, 9
2.1 Logging in and Starting an Application SUPPIEMENT ........ccuviiiiei e 9
Figure 1 - SECUrEXNET LOGIN PaAQE . ..ottt ettt ettt e e e e a e a e a e e 10
Figure 2 — Accessing Application Supplement module from EDS homepage............ccccceeeeeieeeeeeeeeen. 10
Figure 3 — Application SupplemMent Start PAgE......ccoooeeeee i 11

2.2 Application Supplement page — Choose appropriate Report Type, Disposition Type and
U o L0 TSYeY AN 1Y/ A 15/ 01 11
Figure 4 — Application Supplement FOrm generation ...........ccoooeieie e 12
2.3 Application SUPPIEMENT SECHONS ......viiiiiieiii e e e e e 13
Figure 5 — Section A. Project/Construction Description of Access Road Supplement Type............... 14
Figure 6 — Editing tabular data on Application Supplement Sections ..............cooe oo, 15
Figure 7 - Section B. Land Standing REVIEW ............ueiiiiiiieiiiiee ittt 15
Figure 8 - Section C. SIt€ SENSILIVILY ...ciuveiiiiiiiiieiiie ittt 16
Figure 9 — Section D. INCIAENtal ACHVITIES .......uviiiiiiiiiei ittt 17
Figure 10 — Section E. Method of Water CrOSSINGS ......cuueieiiiiiieiiiiiee ettt 18
2.4 Peruse the REVIEW PAgE..........iiiiiiiiiieiii ettt et 19
FIGUIE 11 — REVIEW PAGE ...cieiiiieiiiii ettt ettt ettt et e e ekttt e e et e e et e et 19
25 Agree with the Terms of Use and DiSClaimer TeXE.........uviiiiiiiiiiiiie e 19
Figure 12 — Terms of Use and DiSCIaIMEr TEXE ........uiiiiiiiiieiiiiie et 20
2.6 Downloading the Application Supplement from the Confirmation Page ...........ccccvvvviiiiiiiiinnnen. 20
Figure 13 — Application Supplement Confirmation Page..........ccccoeeeiiiiii i, 20
3 The Application Supplement Main PAge ........coooiiiiiiiiiiie e 22
3.1 Application SUppleMENt TADIE .........ooiiiii s 22
Figure 14 — Application Supplements Main Page Table............oie e 22
Figure 15 — ACtiON COIUMN ICONS ..ottt e ettt e e e e e e ettt e e e e e e e s nbbbbeeaaaaeeaanns 23
Figure 16 - Editing Project Name field on an Application Supplement form.............cccccooiiiiiiiniiinnnnnns 24
Figure 17 — Delete Operation Confirmation window for an Application Supplement .............cccceeenee 24
4 © 2019 Government of Alberta | Electronic Disposition System | Application Supplement User Guide



Figure 18 - Columns Toggle DULION ........ueiiiiee et e e e e e eea e e e e e ann 26
3.2 Filtering Records on the Application Supplement Table ..o 26
Figure 19 — Filtering Records on the Application Supplement Table .........cccocoviiiiiiiiii 27
3.3 Notes about using Application Supplement for Application and Amendment submissions........ 28
4  Editing an Application SUPPIEMENT ...t 30
4.1 Editing Purpose/Activity Description field on Application Supplements..........c.ccccvvveveeeeeeiccinnnee, 30
Figure 20 - Editing an Application SUPPIEMENT ........oeiiii i e e e 30
Figure 21- Change of Purpose/Activity description on Application Supplements ............ccccvveveeeennnns 31
4.2 Editing Project Name and Report Type fields on Application Supplements..........ccccccceeeviinnnee. 31
5 Troubleshooting Error Messages that appear on the Application Supplement interface ......... 32
51 Terminated Purpose/Activity used on an Application Supplement form...........cccccceeriiiiiinennenn. 32
Figure 22 - Application Supplements with terminated purpose/activity descriptions...................coo..... 32
52 Lock function on Application Supplements currently being edited by another user ................... 33
Figure 23 — Actions are disabled since another person is editing the supplement .............ccccccveenee 33
Table
Table 1 — Disposition TYPes DY REQUIALON ........uuuuuuiiiiiiiiiiiiiiiiieieiiieieieraieierersreeererereeerersrererererararnrnrnrannne 8
Figures
Figure 1 - SECUrEXNET LOGIN PaAQE . ..ottt ettt 10
Figure 2 — Accessing Application Supplement module from EDS homepage............ccccceeeeeieeeeeeeeeenn. 10
Figure 3 — Application SUpplemMeNnt Start PAgE.......ccooeeiee e 11
Figure 4 — Application Supplement FOrM generation ...........occueieiiiiieiiiiiie e 12
Figure 5 — Section A. Project/Construction Description of Access Road Supplement Type............... 14
Figure 6 — Editing tabular data on Application Supplement SECtIONS ...........coccvieiiiiiieiiiiiiee e 15
Figure 7 - Section B. Land Standing REVIEW ............uuiiiiiiieiiiiie ittt 15
Figure 8 - Section C. SIt€ SENSILIVILY ....i.uveiiiiiiiiieiie ittt 16
Figure 9 — Section D. INCIAENtal ACHVITIES .......uviieiiiiiieieie et 17
Figure 10 — Section E. Method of Water CroSSINGS ......cvueieiiiiiieiiiiiee et 18
FIQUIE 11 — REVIEW PAJE ... .iiiiiiiiie ettt e e e e ettt e e e e e e e s ba b et ee e e e e e e e bbbaeeeaaaeaanns 19
Figure 12 — Terms of Use and DiSClaiMer TEXLE........cuiiiaiiiiiiiiiiiieeeie ittt e e iibeee e e e e 20
Figure 13 — Application Supplement Confirmation Page...........ccoouiiiiiiiiiiiiiiiiieee e 20
Figure 14 — Application Supplements Main Page Table............oie e 22
Electronic Disposition System | Application Supplement User Guide | © 2019 Government of Alberta 5



Figure 15 — ACtION COIUMN ICONS ...ttt e ettt e e e e e e e ettt e e e e e e e e nbbbaeeaaaaeeaanns 23

Figure 16 - Editing Project Name field on an Application Supplement form............cccccoviieeiiiineennn 24
Figure 17 — Delete Operation Confirmation window for an Application Supplement ...........c.cccceeeee 24
Figure 18 - Columns TOggle DULION .........eeiiiiiiiii et 26
Figure 19 — Filtering Records on the Application Supplement Table ..........ccccooeiiiiiiie i 27
Figure 20 - Editing an Application SUPPIEMENT ........oeiiii i e e 30
Figure 21- Change of Purpose/Activity description on Application Supplements ............ccccvvvveeeennns 31
Figure 22 - Application Supplements with terminated purpose/activity descriptions............ccccceeeeeenns 32
Figure 23 — Actions are disabled since another person is editing the supplement .............ccccceeeees 33

© 2019 Government of Alberta | Electronic Disposition System | Application Supplement User Guide



1 Application Supplement Overview

These documents provide the regulatory body with information around the construction and development
of the activity and in many cases provides context of that activity in relation to the standards and conditions
as identified by the Landscape Analysis Tool (LAT). In addition, these documents provide information that
advises the regulatory body that proper planning steps were undertaken during the planning stages of the
project. These supplements can also provide the regulatory body information to assess land use charges
in the case of authorized associated incidental activities.

1.1 Hours of Operation

The EDS System is available weekdays and weekends including statutory holidays from 5:30 a.m. to 11:30
p.m. However, it is unsupported or could experience some system downtime due to maintenance during
weekends or statutory holidays.

The EDS support help desk is available weekdays from 8:15 a.m. to 4:30 p.m., with the exception of
statutory holidays.

1.2 Support

To report problems, kindly reference the table below.
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Disposition Code and Description Corresponding Regulatory Body and

Contact Information

ALR — Aggregate Land Review Request AEP support helpdesk email:
DLO - License of Occupation EDS.Support@qgov.ab.ca

DML - Miscellaneous Lease AEP telephone:

DMS - Mineral Surface Lease 780 427-3570 or 780 422-2079
DPI - Pipeline Installation Lease Avallability:

DPL - Pipeline Agreement Weekdays from 8:15.a.m to 4:30p.m., except

statutory holidays
EZE - Easement

REA - Rural Electric Association Easement
REC - Recreational Lease

SMC - Surface Material License

SME - Surface Material Exploration

SML - Surface Material Lease

VCE - Vegetation Control Easement

LOC - License of Occupation AER support helpdesk email:
MLL - Miscellaneous Lease inquiries@aer.ca

MSL - Mineral Surface Lease AER telephone:

PIL - Pipeline Installation Lease 1-855-297-8311

PLA - Pipeline Agreement

RVC - Vegetation Control Easement

Table 1 — Disposition Types by Regulator

In your e-mail, provide the following:

e Steps taken along with screenshots showing values entered
e What happened / what was the error

e What you expected to happen instead
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2 Quick Start: How do | apply for an

Application Supplement through
EDS?

This quick start section illustrates the basic Application Supplement submission process via walkthrough of
supplement screens.

The Application Supplement workflow includes the following steps, and is covered in sections below:

Logging in and Starting an Application Supplement.

Choose appropriate Report Type, Disposition Type, Purpose/Activity Type selections and fill in an
optional Project Name field.

Fill in the Supplement sections and mitigation section where Report Type option selected is “Application
Supplement with Mitigation”.

Peruse the Review page.

Agree with the "Terms of Use and Disclaimer”.

Download the Application Supplement document from the Confirmation page.

2.1 Logging in and Starting an Application Supplement

To begin your Application Supplement application, login to EDS at:

e SecureXNET Login

You will be directed to the SecureXNET page displayed below.
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SECURE ACCESS T0 ESRL APPLICATIONS

SrcureANET

Electronic Disposition System

1) Please proceed to... the Electronx D S:

If you are not logged m to SecureXNET, c
you will be redrected to bog .

Important...

2) Please Note: If you are accessmg thss service from a pubhc
location, or are unsure of the mstalled sofiware on this PC, you
must Sign off Secure XNET in addition to closing your

letely to prevent thorzed access to the

|Electronic Disposition System

SECURE RCCESS T0 ESRD APPLICATION

SrcureXANET

You are not logged in to SecureXNET.

User Name ols xsofeso |

Password eescccces ]
o
L] @

Manase Your External ADS ID

Account Type

Figure 1 - SecureXNET Login Page

1. Click on the link with the caption the Electronic Disposition System.

2. Another window pops open where you should enter your SecureXNET username and password.

3. Select GoA Client as Account Type.

4. Click on the Login button to proceed to the EDS homepage.

Expand Application Prerequisites category to access the Application Supplement module.

First Nations/Metis
Settlements Consultation

Submissions

Application Supplement

Landscape Analysis Tool
(LAT)

Plan Confirmation Service

(PCS)

Figure 2 — Accessing Application Supplement module from EDS homepage
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Click on Application Supplement module to be taken to the Application Supplement start page.

Location: Alberia Govemment > Albera Envionment and Panks > Elecironic Disposiion Syslem > Appicabon Supplement > Search
> & AS2018000153 Bed and Shore Appication Supplement oLwe Bed and Shore - Bridge Submitted DLO177056 ola x sofeso
W & ° & AS2018000152 Miscefianeous Appication Supplement oML Commercial Development | GLIMPS_42068 Submitted DML 180006 alexandra x crosiand
- Commercial Faciity
AS2015000151 Surface Matenial Exploration Appication Supplement SME Surface Matenass - Completed ola x sofeso
Exploration
%5‘ & AS2018000150 | Recreation Appication Supplement REC Recreational Development | EDST_Assoc_14146 | Compisted alexandra x crosiand
(MNP) - Viewpoint
@Ef_ E AS2018000143 | Surface Material Expioration | Appicabon Supplement SME Surface Matenials - SME - Surface Compieted theresa x pennoyer
Exploration - Aggregate | Materas -
Exploration
Aggregate
%3& AS2018000148 | Surface Matenial D SME Surtace Matenass - SME - Surface Completed theresa x pennoyer
Exploration - Aggregate Materals -
Exploration
Aggregate
@ 9 E AS2018000147 | Recreation Appicaton Supplement REC Recreational Development Submiied REC181007 | olaxsofeso
{M/NP) - Agricultural /
Rodeo Grounds
@ ';E AS2018000146 | Quany Appication Supplement DMS Quany - Metalic Mineral Submitied | Dms180001 | otaxsofeso
W‘ o & AS2015000144 Recreation Appicaton Supplement oML Recreational Development | lest Compieted robert x johnson
(MINP) - Facity Trais /
Tesmain Park
: 92 AS2018000143 | Access Road Appication Supplement EZE Access - Access Right of Testing eaging Compieted ola x sofeso
way AppSupp weh 2
terminated
Purpose/Actvity
Description

Figure 3 — Application Supplement start page

2.2 Application Supplement page — Choose appropriate
Report Type, Disposition Type and Purpose/Activity

Type.

From Figure 3,

5. Click on Create New Application Supplement button.
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Report Type: | Application Supplement D @
Disposition Type: DLO ‘;J e e

Purpose/Activity Type: [A:cess - Class Il - All Weather or Dry ‘ - J

Project Name: [Thames Valley Road Projec

| Cancel | Next 9

user agrees to the terms and conditions set out in the Copyright and D
© 1995 - 2012 Government of

10.

Figure 4 — Application Supplement Form generation

Click on the drop down, select Application Supplement i.e., where all the conditions retrieved for the
proposed activity location, on the LAT report are met. For instances where one or more of the approval
standard(s) was not fulfilled, select Application Supplement with mitigation. In these
circumstances, you will be required to complete the mitigation section detailing the reasons why you
should be granted an exemption from meeting the approval standard.

Select the Disposition Type from the drop down applicable for the Application Supplement submission.
Select the Purpose/Activity Type text description from the drop down.

Type in a Project Name in the field. This is optional but it is regarded as best practice to have it filled
in as it enables you to search for an Application Supplement number/reference in relation to a specific

project on the Application Supplement start page.

Click the Next button to proceed to the next section.

12
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2.3 Application Supplement Sections

Prelude

The Application Supplement web forms are dynamic in nature such that saying Yes to a certain field will
display another sub-field where applicable options are to be checked off or additional information is to be
provided in the field.

All field values are to be supplied based on the relevant options that reflect the disposition’s activity being
applied for; failure to do this will generate an error message displayed at the bottom of the section with the
omitted field highlighted in red where you will be prompted to complete the field - a text/value is expected
in the field. The only exception is where the “Disable warning” checkbox found at the bottom of the section
page is checked.

Disable warning checkbox temporarily allows the submitter to ignore warnings derived from omitted fields
and advance to the next section supplying field values on subsequent sections where such information is
known. The user has the option to save the Application Supplement as a draft, at which point the Application
Supplement number will be generated and can be edited from the Application Supplement start page later.
Alternatively, the user may proceed up until the review page but will be required to provide all missing data
before accessing the Terms of Use and Disclaimer statement, and eventually having an Application
Supplement number generated and the form available for download.

The questions outlined on the web forms are different as they are configured as supplement type templates
based on the combination of disposition type and purpose/activity types. For example the set of questions
available for a DLO > Access > Class | — All Weather (belonging to an Access Road Supplement Type) will
be different from an SML > Surface Materials > Gravel (which belongs to a Surface Material Lease
Supplement Type).

Some Supplement Type templates may only have Sections A-D while others may have Sections A-E.
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1. Will variable width construction techniques ocour? ygg| =

2. Are variable width clearing techniques being utilized during the construction of this project? u

If Yes, describe the variable width techniques being imp in relation to this activity:
[Shur-'s

202 characters remaining.

3. Identify all aspects of X ¢

a) Is merchantable imber present? |yeg| »

b) Describe your method of right-of-way clearing:
lwl dozing

280 characters remaining.
c) Brush disposal: (select all that apply)

B muich [ nva [ pite & Bun B Romack B Spread
[ other: |
4. Topsoil Handling:

Method: [sunpm - Tweo Lift h

Describe soil storage and potential debris storage for right-of-way clearing:
[u« Applicable

488 characters remaining.
5. Are access L ired as ified within the LAT Report? [yoq| =

If Yes, select the type of access controls that will be implemented. (select all that apply)

# Barricades ¥ Earthen Berms [ Locked Gates [ Manned Checkpoints

E Permanent removal of Watercourse ings D Temp Y | of Wat crossings

[Z) Pre-existing Access Control Point (identify legal location): [ ]
] Other: [ ]

** Discussion with the issuing regulatory regional Office may be required to determine the proper access control.

If barricades. locked gates, d checkpoints or yorp of gs are sel d. provide inf jon regarding jon of
access control, structure description (if any), etc.

500 characters remaining.

6. Site Profile (Upland/¥Wetland area): Define in hectares the amount of Upland and Wetland area that is present within the proposed disposition area prior to construction:

e m—

11.

Figure 5 — Section A. Project/Construction Description of Access Road Supplement Type

Click Next button to advance to section B.

14
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For tabular data to be entered as illustrated below, the edit icon (yellow highlight from the snapshot) must
be clicked to activate the fields and make it editable. Once clicked and the fields are editable, clicking the
drop down arrow or typing in values in the field, you should be able to enter row data.

To finish the row, click the highlighted icons in yeIIow-. To delete the row data, click on the delete

icon highlighted in blue.

1 Based on e Detaied Lands Standng o were any ves 3

¥ Yes dentéy the Reservabon/Notaton wihm fa tabie bebrw 2 follow P deecton dentied ¢ amy

2 Based on the LAT Repart and the Detaied Land Stancing search of the affected [ands wers a1, government apmroved begher level plans entrhed™ [_i

3 idersly e dafe your Historcal Resources search mas completed

¥ present. what i e Hetomcal Rescurce Value (HRV) of the afiected lands? | ]

| Camcel | Back | Mem | Save | |

Figure 6 — Editing tabular data on Application Supplement sections

e e ——

1. Based on the Detalled Lands Standing search of the afected lands. were any reservaion'notations identified? |yeg

I Yes. identify the Reservation/Notation within the table below and follow the direction identified. if any.

2 Based on the LAT Report and the Detailed Land Standing search of the affected lands, were any gaverment approved higher level plans identiied? ygs

If Yes, identify the govemment approved higher level plan within the table below, identify the direction as identified within Tabie 5 of the Pre- i for F and when contact was made,  required:

Date of Contact {if
.uaqcumn- Proponent must follow developr i d plan guidan =zuuuz -
Note: Approving staff may request the Z referal respon at any fime 1o support land use decisions or compliance and assurance purposes.

3. Based on the LAT Report, i an approval under the Historical Resources Act Required? |yee i
Historical Resources Appiication number 12569855 |

Date Appication was Submitied (20180505 |

&

Figure 7 - Section B. Land Standing Review
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On question 3 of section B of the Application Supplement form, ‘Yes’ should be selected if the ‘Historical
Resources Application Required’ field contained on page 3 of the Landscape Analysis Tool report reads
Yes.

You will be required to provide a Historical Resources Application number and Date application was
submitted when ‘Yes’ is selected.

To apply for a Historical Resources Application number, kindly refer to the

e Online Permitting and Clearance System (OPAC)

12. Click the Next button to proceed to section C.

Lecation: Aberts Government » Alberta Emmonment and Parks > Elecione Dupostion Systern > Apphcaton S » Edn Apphe S (Actens Row

C. Site Sensitiviny

1 Was 2 Widiie Survey regueed for s acthvly based on Be LAT Report? Yeos | =

2 Dt the Wide Survey dentdy any of Ba serative specws Inted below? Yes *
P

¥ You, sefect ol Bt apply

.kmﬁ.almnm Huw.m-o)c--o.o.m

L Eastem Shon Homed Lizard Coulee o Valey Edge I Ond's Kangaroo Rat Den UndangeredPvestensd plant specios
Ll Senstre Raghor Nest Ll Senstne Snske Mewrna s

Ll Sensare Snake Rookery B Sharp Taed Geouse Lok

lC.d‘M‘  Dwable sarmngs.

el
AR WA P s o B

Figure 8 - Section C. Site Sensitivity

13. Click Next to advance to Section D.
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Location: Alberla Government > Alberta Environment and Parks > Electronic Disposilion Syslem > Applcation Supplement > Edit Application Supplement (Bed and Shore)

D. Incigental Activites

The details of all incidental activities entified on your apphication pian must be provided in the following table. All fieids must be filled cut properly in onder fo be processed by the reguiating body

NOTE: Incidental actiities shown on the 2 ovals and Authorization Procedures shall be permitied during the term of a Short Temm Disposition. This approval is limited 10: bomow pits, Iog decks

lemporary work spaces, push ouls and bank siabilization, within ideniified Siziny

The disposition hoider must obtain a separate TFA before commencing any incidental actvIies of lemporary Uses which are not Shown on the authorized plan of those that do not comply with the TFA/DOA Manual. Refer 10 The

TFA/DOA Manual at http://aep.alberta.ca/
Location
Row Activity Type Latrtuge Longrtude Area (ha) Meets Proxumsty Requirements Adjoiming Disposition Incidental Actvity Status
No records found

Acgd Row Delete Al

& Downioad incidental Activity CSV Template File @

Upioac \'c-dcr::\ﬂ:l.‘lh@lc Srowse | 3 Upload File @

Cancel Back  Next  Save Desable wamings

Figure 9 — Section D. Incidental Activities

Incidental Activities must be identified for each disposition if the applicant has expectations of these being
approved as part of the disposition application. This table provides clarity for the regulatory body staff and
applicants on which incidental activities are approved as part of the disposition application and which still
require approval through a Temporary Field Authorization (TFA) application. For more information on
Incidental Activities, refer to 6.0 Section D: Incidental Activities found in the user guide at the link below:

e Instructions for the Completion of EDS Supplements for Formal Disposition Applications User
Guide

Incidental Activities can either be added manually by using the Add row button or could be uploaded through

a csv file (for up to a maximum of 200 records). For records added manually, utilize steps 14 and 19. For

records uploaded through a csv file, utilize steps 16-19.

14. Click Add Row button to manually add incidental activities. Then the edit icon denoted by the pencil
icon to fill out the field data. All enabled fields must be completed. Click on the check mark to save row

data afterwards.

15. An optional button ‘Delete All’ is available if you choose to delete all incidental activities record.

16. This button is utilized where numerous records are to be entered for the Incidental activities. A

maximum of 200 records are allowed. Click on this button to download a csv template file with row
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headers pre-formatted as row 1. Replace the data on the csv worksheet with your incidental records
specified i.e., Activity Type, Latitude, Longitude, Area, Meets Prox Reqgs and Adjoining Disposition.
Row headers must not be renamed or additional column names indicated. In addition, all column
names require data in their respective cells as null values are not accepted. Once completed, save

the csv file on your computer’s directory.

17. Clicking on the browse button, navigate to the directory where the csv file was saved i.e., in Step 16

and select the file.
18. Click on this button to upload the file to have the records populated on the Incidental Activities table.

19. Click on Next to proceed to the Review Page.

Location: Alberta Government > Alberta Environment and Parks > Electronic Disposition System > Application !

E. Method of Watercourse Crossings

1. Will watercourses be crossed by vehicles and/or equpment? No BB

Cancel = Back  Next  Save Drsable wamings

Figure 10 — Section E. Method of Water Crossings

20. Click Next to proceed to the Review page.
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2.4 Peruse the Review Page

(2] A Propos ot ecton Descrpion

1 Wil carable wat® < orsira Bon ecCragues o< s

[ Aew it et Cleag echeagues ber Alced DU the {oRsEuEr of i Dot

T Yes Gesiibe e raratie aadh bes hecus ben; ergiemented F) relaton 1 B Sk

Shearng

Figure 11 — Review Page

Clicking any of the Edit links in blue text will take you directly to the section where edits can be made to
field values there. Clicking the Next button continuously on the latter sections will bring you back to the
review page. Once perused and you are satisfied with the data input, click on Next button to access the
Terms of Use and Disclaimer text.

2.5 Agree with the Terms of Use and Disclaimer Text

On the next page will be the Terms of Use and Disclaimer text, read through it and click on the button that
reads “I Agree and Submit” to successfully apply for the Application Supplement number and have the
document available for download.
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Location: Abera Govenment > Aberta Envvonment and Padks > Flecane Dispostion System > Appicaton Supplsment > Applcaton Suppiement Agreement (Aczess Road)

Terms of Use and Disclaimer
By suomtting tha niormaton $rough Tis webste you agree that you
1 Ae a vakd EDS Clent or Authorzed User gvan authornzanon by he company's Sae Adewisarator
2 Consent 12 fhe feems and condiions set out below.
1 Understand that thes websfie suppons Me comgieton of 3 Supplement related 1 the submessnon of 3 Puble | ands dapostion appic aton
4 Agres that the siormation beng submitted ts accurate and ot faisfed in any manner and e formation that you subme. wil be used by e reguistory body a5 part of review of e formal disposdion applcabion o assess whether a Gispostion Can be axproved repcted of lued & pet PLAR
S Will sse the compieted suppiement for e specfic actidty imtended that s 1 Akgament wh the disgonion being appbed for specilicall the dspostion type purpose and acty. regardieas of whether That sEplement was acgured hrough e amaigamaton of asy (ompaT pror B e deposton

apphcaton | do acknowledge that thiough the contrusd use and submmsion of any supplement for any Gspostion appleation $iat | as the applyng company da subma, | 3m accountable for the siormuton as represented by s or e pror Company we have smalgamated

Back | |Agme and Submt

Figure 12 — Terms of Use and Disclaimer Text

2.6 Downloading the Application Supplement from the
Confirmation Page

EDS will display the Confirmation Page upon agreeing to the Terms of Use and Disclaimer text.

Location: Alberta Govemment > Alberta Emvwonment and Parks > Electronic Disposition System > Application Supplement > Ag C

Report Type:  Application Supplement

Supplement Type:  Access Road

Disposition Type: DLO

Purpose/Activity:  Access - Class Il - All Weather or Dry

ProjectName:  Thames Valley Road Project
Date Completed:  Apr 01, 2017 21:57:50
Application Supplement Number:  AS2017000196
Application Supplement (A52017000196) has been saved successfully!

Return to Menu

Figure 13 — Application Supplement Confirmation Page

The Confirmation Page for the Application Supplement displays pertinent fields constituting the Application
Supplement submission.
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Click on the button that reads Download PDF to download and save the Application Supplement document
to your file directory. This will be required to be attached on the upload documents page for an EDS
Application or Amendment submission.
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3 The Application Supplement Main
Page
3.1 Application Supplement Table

Application Supplements created are linked to SecureXNET user accounts, which indicate that you can
only access and view Application Supplements created under your username or usernames of employees
that work within your organization.

The figure below explains the field names and shows a snapshot of Application Supplement numbers
generated by a SecureXNET user account.

Location: Alberta Government > ADera Environment and Pans > SECUoNK DISPOSEon Sysiem > ADpRcaton Suppement > Search n Q
Y Ciear All Fiiters. 8 Columns
LIttt B
(4] (5] D Rt - -0 o ©
App Supp # ¥ Supplement Type ~ Report Type ~ . Type ~ Purpose/Activity Project Name ~ Status ~ Number ~ User ¥
| ‘ | —_— | i
Acton _ Lol 2 e , i |
2 & B | AS2018000156 | Access Road Application Supplement with | EZE o ‘ Access - Public Works - Completed theresa x pennoyer
S : Mingaton Raiway Spuriine
/& B AS2018000155 Access Road Applicason Supplement EZE Access - Public Works EZE - Access PW Completed heresa x pennoyer
= Raiway Spurine
B | AS2018000153 | Bed and Shore Appiication Supplement DLo Bed and Shore - Bridge Submitied DLOT77056 | olaxsofeso
=z ir-] AS2013000152 Miscelaneous Applicanon Supplement DL Commercial Development | GUIMPS_42068 Subemitied DML 180005 alexandra x crosiand
- Commescial Facilfty
AS2018000151 | Surface Matenal Exploraton | Application Supplement SME Surtace Matenass - Compieted ofa x sofeso
Explorabon
\ @® | & R AS2015000150 Recreaton Application Supplement REC Recreational Development | EDST_Assoc_14146 | Compieted alexanara x crosiand
=7 (MNP) - Viewpoint
Z = B AS2018000149 Surface Material Exploration Application Supplement SME Surface Matenas SME - Surface Compieted theresa x pennoyer
Exploration - Aggregate Matenals
Exploration
Aggregate
| 2.8 B | AS2018000148 | Surtace Matenal Exploration | Appiication Supplement SuE Surtace Matenass - SME - Surtace Compieted theresa x pennoyer
Exploration - Aggregate ratenals -
Exploration
Adgregate
z B AS2018000147 Recreation Application Supplement REC Recreational Development Submitied REC181007 ofa x sofeso
| o o (MINP) - Agricultural
Rodeo Grounds
@z B | As2018000146 | Quany Application Supplement DMs Quarry - Metalic Mineral Submitied DMS180001 | olaxsofeso
23 eis e 7 e 00 =l
‘ Create New e

Figure 14 — Application Supplements Main Page Table

1. Breadcrumb - The breadcrumb allows navigational aid to be able to link back to the pages highlighted
in blue text. For example, clicking on “Electronic Disposition System” will take you back to the EDS
homepage.
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2. Page Navigation — The page navigation allows users to switch from one Application Supplement
preview page to another. This will be enabled where the page section contains more Application
Supplement numbers generated thereby expanding the view beyond just the first page. In Figure 14,
there are ten pages containing Application Supplement data.

3. Action Column — The Action column has four action icons; they are

z & |9 &

Figure 15 — Action Column icons

a. Edit — The Edit icon is used to edit an Application Supplement. This is enabled at all times
regardless of the Application Supplement status. However, an Application Supplement which has
been uploaded as part of an EDS Application/Amendment submission i.e., one where there is an
Activity Number linked with it (see Figure 14) should only be edited where this has been
communicated by the field staff or legal administrator at the Provincial Approvals Section of the
department.

Project Name, Report Type and Application Supplement data found on the sections can be edited.
Disposition, Purpose/Activity Description cannot be edited once the supplement has an activity
number linked to it. To submit edits, you must proceed to the review page and click on the submit
button, to submit the transaction which will have a new Application Supplement form data created
with the revised changes.

You may choose to just save the changes by clicking on the Save button however the changes
would not be reflected on the Application Supplement form until the changes are submitted by
clicking on the Submit button.

Project Name field can be edited by clicking on the edit icon. Once in an edit session, section A
of the Application Supplement is displayed, just click on the ‘Back’ button to access the
Supplement first page. As you would notice both Disposition Type and Purpose/Activity Type
dropdowns are disabled permitting only the project name and Report Type fields to be edited.
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Location: Alberta Government > Alberta Environment and Parks > Electronic Disposition System > Application Suppiement > Create

The appropriate supplement form must be completed and submitted for each surface disposition application. All forms must be complete and submitied without errors
Any information provided within this supplement must be in accordance with the reguiatory body’s policy and procedure and in alignment with the Pre-Application
Requirements for Formal Dispositions and the Master Schedule of Standards and Conditions. The proponent is responsible 1o ensure that any procedure, policy of
direction within these documents are understood and foliowed

Suppiements submitted as part of the disposition appiication that do not align with the disposition type. purpose or activity will result in the disposition application being
rejecied

Report Type: | Appiication Supplement =
Disposition Type

Purpose/Activity Type.

Project Name. oy Works - Utiiity Comdor

Cancel  Next

Figure 16 - Editing Project Name field on an Application Supplement form

b. Delete — The delete icon is used to delete Application Supplements from the Application
Supplement table. All relevant forms and data will be purged from the system once the delete
button is clicked. A confirmation action dialog box is displayed when the delete icon is clicked as
shown below. Deleted Application Supplements cannot be retrieved so a great deal of caution
should be exercised before performing this action.

Confirmation X

Are you sure you want to delete Application Supplement #AS2017000202?

v Yes | x No
|

Figure 17 — Delete Operation Confirmation window for an Application Supplement

Selecting the Yes button will confirm the delete action while No will revert to the Application Supplement
table. Only Application Supplements that have not been uploaded in support of an EDS
Application/Amendment submission can be deleted. In other words, Application Supplements from Figure
14 where the Activity Number is null can be deleted.
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10.

11.

12.

c. Undo - The Undo button when clicked is used to restore the previous version of the Application
Supplement created. The form data is restored to the previous version created once the icon is
clicked. The Undo button is disabled where the Application Supplement has a status of
“Submitted” or where only one version of the Application Supplement created exists.

d. Download PDF - This icon allows you to download the Application Supplement generated in a
PDF document.

App Supp # - This is the Application Supplement number generated.

Supplement Type — This web form template comprises the Application Supplement questionnaire.
The Supplement Type used is based on a combination of the disposition type and purpose/activity
type. The Supplement Type listed are Access Road, Bed and Shore, Easement, Mine, Miscellaneous,
Pipeline, Quarry, Recreation, Site Install, Surface Material Exploration, Surface Material Lease,
Surface Material Licence, Vegetation Control Easement, and Wellsites.

Report Type — This indicates if the Application Supplement created is one with or without mitigation.
An Application Supplement with mitigation will be created where one or more approval standards on
the Landscape Analysis Tool (LAT) could not be adhered to or where mitigation concerns exist on the
disposition application applied for.

Disposition Type — This is the disposition type code applied for and associated with the Application
Supplement record.

Purpose/Activity — This is the purpose/activity description indicated on the Application Supplement
document generated.

Project Name —The project name field pertains to the Application Supplement being applied for. This
field is optional and it is only for the client’s organization internal purposes for identifying Application
Supplements applied for in relation to specific projects.

Status — This is the Activity’s number status. In Progress means this is an Application Supplement in
a draft stage, Completed means an Application Supplement that has been applied for and had its
PDF form generated. The PDF icon seen under the Action column name will be enabled where an
Application Supplement has a Completed or Submitted status. Submitted implies the Application
Supplement record has been attached in support of an EDS Application/Amendment submission.

Activity Number — This is the Activity Number generated from an EDS Application/Amendment
submission where the Application Supplement was attached in support of it.

Create New Application Supplement — The user will click on this button to start a new Application

Supplement application.
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13. User — This is the SecureXNET username that created the Application Supplement record. All
employee usernames associated with the same Company’s Client ID will be able to access Application
Supplements created by one another when they are logged in. This column here will indicate the

employee within the organization that created the Application Supplement.

14. Columns — A new columns toggle button introduced which when clicked allows you to customize
visibility of column names to be displayed on the Application Supplement table. To enable column
names to be displayed, click on the Columns toggle button, and then click on checkboxes where you
would want their field names shown. To remove the column names from being displayed simply

uncheck the checkboxes beside column names to be hidden on the Supplement Search page.

| @ Columns |

4

E
Action £
App Supp #
Version #
Supplement Type
Report Type

Disposition Type

IS ® W

Purnnea/Artivity

Figure 18 - Columns Toggle button

3.2 Filtering Records on the Application Supplement
Table

Data values on the table can be filtered at any time to restrict the records to a parameter specified. In the
table shown below, application supplements can be filtered to only show records where the Status is “In
Progress”.
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EEE O | AS20M7000201 | Pipeline mwm PLA Prpeine - PNG / 03 Pipeline Highour Park to Edmonton anls in Progress.

Zla o © | As070000 | Access Road |~|h|m&wh-t owo ;qs-chsl-uu-l-u finh InProgress

Bl = o B | s | P Acplcaton Supplement PLA Preine - PNG / OS Ppeline mﬁuﬁ:mﬂdhd Submited | PLATTTONS
Zlal o [B) | As0momiss | Access Road |ww Do ::us—hsl—ﬂmu “Thames Valley Road Project lw
ElalaliB) | Aswimmomse | Ppsice Applicaion Supplement PLA Pipeline - PNG / O3 Pipeline mc;%umm Completed

2] = o (g | Ao | Access et | Appix ateon Sppierment Do Publc Works - Linear Pubic Werk ] Sumited | DLOTTTON
ii S [B) | AS201700018T | Bed and Shore Appicaton Supplement oo mﬂrm Bluewaters Completed

[Z)ia) > [B) | Aswtmomies | surtace Materai Loase | mwm s Surtace Matena's - Gravel ] Completed

a; 9 @ AS2017000185 Acpi DML Communt.abons - Tower Sie Completed

2lial o (] | Asmmo0int | Bedand s | cplication Suppiement Do Bad and Shore - Boat Launch } Completed
oy Y E Y= —

Figure 19 — Filtering Records on the Application Supplement Table

To achieve this, you will click on the drop down arrow under the heading name Status changing it to “In
Progress”.

@l - o R | As2017000198 | Pipeline Apphcation Supplement PLA Pipeline - PNG / OS Pipeine Rochdaie Pipeline between Red Deer and PLAITTO0S
2 2 o —
m 2 E AS201T0001% | Access Road ] Appiication Suppiement 0o Access - Ciass Il - All Weather or | Tharmes Valey Road Prosect Compieted

Dry
mw ASI017000134 | Pipeline Application Suppiement A Pipeline - PNG / OS Pipeline Energy Coast Pipaline irail between Edmonton Comgieted

and Red Deer

u s o E AS2017000130 | Access Road 1&;&:-5“_: oo Public Works - Linear Public Work Submitted DLOTT7018
m ) ﬂ AS2017000187 | Bed and Shore Appiication Supplement DLO Bed and Shore - Anchor Blueeaters Comgpieted

(Waterbody]
m ) g AS2017000186 | Surface Matenal Lease ‘ Application Suppiament eath SML Surface Matenals - Gravel Compisted

Mibganon
ﬁ = E AS2017000185 Appicat oML Communications - Tower Site Comgieted
=la) - (B [=mon s ‘ oo Bed and Shore - Boat Launch Comgieted
m =

The outcome of the filter will be Application Supplement records being displayed that have a status of “In
Progress”.

Electronic Disposition System | Application Supplement User Guide | © 2019 Government of Alberta 27



m
App Supp # ° Supplement Type * Report Type © Disposition Type * Purposeiictivity © Project Name 2 _Status © | pctivity Number ©
Ackon —_—— - - - T ] In Progre = S
Zlalo AS2017000201 | Pipeline Apphcaton Supplement with Migaton PLA [ Prpotne - NG / 05 Peine Haghbury Park 1o Edmonton dnlls | In Progress [
Z' =& AS2) 2 Access Road Appht anon Supplement l DLo I Access - Class Il - Al Weathar or Dry | fihh In Progress ]
@ o AS2016000051 Viagetation Control Easement | Applcation Supplement VCE Vegetation Control [ in Progress. VCE167029
Z 8 AS2017000001 Access Road Apphcaton Supplement [ DLo ] Access - Class | - All Weather In Progress ]
m

To clear the filter, simply click on the “Clear All Filters button” on the top left hand corner of the table. All
records in the view should be restored. The same approach can be used for filtering records based on other
fields. Wildcards (*, %) are not permitted filter characters. For instance, | could filter text values on the App
Supp # field by typing some characters (in no specific order) that is contained within the App Supp #
generated and the text combination will be displayed. Typing in 016 or AS2016 will display App Supp # that
contains the character “016” or “AS2016” respectively. The same logic applies to Activity Number, Project
Name, and Purpose/Activity fields.

3.3 Notes about using Application Supplement for
Application and Amendment submissions.

¢ Note that an Application Supplement can only be used once in a transaction i.e., in an Application
or Amendment submission except in instances where the application or amendment submission was
rejected, will a reuse be allowed.

e Inaddition, an Application Supplement attached to an Application/Amendment submission must match
the Disposition Type and Purpose/Activity Type selections. An error will be displayed on EDS
Application/Amendment Attachment page screen where these codes do not match.

e An Application Supplement attached to an Application/Amendment submission must be the most

recent (PDF) version generated for the supplement.
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e A brand new Application Supplement number and document must be created where a disposition
amendment is required for amendment selections: Change of Purpose, Addition / Change in Land /

Change in Dimension and for Partial Assignments.
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4  Editing an Application Supplement

During a merit review of an Application or Amendment submission, the Provincial Approval Section may
ask the client to submit an edited Application Supplement through the Document Upload application
module. Kindly refer to the link below and download the Document Upload User Guide for more information
on the submission process

o Electronic Disposition System

4.1 Editing Purpose/Activity Description field on
Application Supplements

To edit an Application Supplement, click on the Edit icon (highlighted below) under the Action tab on the
Application Supplement Search page.

Location: Alberta Government > Alberta Environment and Parks > Electronic Disposition System > Appéication Supplement > Search
Y Clear All Filters @ Columns
M2 es8r83m = -
. . . Dupnsi:u- R N N Amvny_ N
App Supp # ~ Supplement Type ~ Report Type ~ Type ~ PurposeiActivity © Project Name Status ~ Number ¥ User ©
pcien ] U] (S ] |} __ 1] ) ] |
@ a AS2018000485 Site Install Applicaion Supplement MLL PNG or OS Faciity - Submitted MLL187001 ola x sofeso
' Compressor Ste |
@ | a AS2018000484 Bed and Shore Application Supplement Loc Bed and Shore - Bridge Submitted [ LOC18T001 ola x sofeso
(B | AS2018000481 | Bed and Shore Applicaion Supplement Loc Bed and Shore - Bridge Submined LOC180001 | olaxsofeso
ir3 | -] AS2018000480 Bed and Shore Application Supplement DLO Bed and Shore - Anchor Submitied DLO187025 ola.x sofeso
[ (Watesbody)
rs -] AS2018000477 Surface Material Leaze Application Supplement SML Surface Materials Submitted SML18TD03 ola x sofeso
o o Manutacturing Clay
@ B | As2018000¢75 | Quamy Appiication Supplement DMS Quarry - Salt Test - Change of Submitted DMS1E7006 | olax sofeso
o o b purpossiactiy by
Supplement Type
(& [@] | AS2018000475 | Access Road " appiication Supplement T EZE T hccess - Pubiic Works - | test " Completed theresa x peanoyer
— | ! L Babugy Spurine . !
B ] AS2018000474 Access Road Application Supplement EZE Access - Public Works - test Compieted theresa x pennoyer
o Raiway Spurfine
a B | | AS2018000473 | Access Road Application Supplement EZE Access - Public Works - test Compieted theresa x pennoyer
o o Raiway Spurime
@ |a ) AS2018000472 | Access Road Applicabon Supplement EZE Access - Public Works - test Compieted theresa x pennoyer
| o o Radway Spudine
N BT E DD
Create New Application Supplement
Figure 20 - Editing an Application Supplement
30 © 2019 Government of Alberta | Electronic Disposition System | Application Supplement User Guide



https://www.alberta.ca/electronic-disposition-system-overview.aspx

This takes you to the Section web forms. To access the Create page, which contains the Purpose/Activity
description, Report Type and Project Name field, click on the ‘Back’ button on Section A.

From the page below, you will notice the purpose/activity description can be changed provided the
Application Supplement has not been uploaded in support of an Application or Amendment submission.
Purpose/Activity description available in the dropdown list is restricted by Supplement Type.

For Application Supplements uploaded to a disposition submission, you cannot edit the purpose/activity
description.

The appropriate supplement form must be completed and submitted for each surface disposition application. All forms must be complete and submitied without errors.
Any information provided within this supplement must be in accordance with the regulatory body’s policy and procedure and in alignment with the Pre-Application
Requirements for Formal Dispositions and the Master Schedule of Standards and Conditions. The proponent is responsible 1o ensure that any procedure, policy or
direction within these documents are understood and followed

Supplements submitted as part of the disposition application that do not align with the disposition type, purpose or activity will result in the disposition application being

rejected
Report Type: | Application Supplement >
Dispasition Type:
Purpose/Activity Type: | Access - Public Works - Railway Spuriine mj NOTE: PurposelActivity Type is restricted based on Supplement Type
Project Name:
Access - Bublic Works - Hailway Spurfine
Access - Railway Spurfine

‘Waming: Please refrain from using the Browser "Back”, “Forward™, "Refresh(F5)" function or “Enter” key while using the Application

Figure 21- Change of Purpose/Activity description on Application Supplements

4.2 Editing Project Name and Report Type fields on
Application Supplements

From the Create page, you can edit the Project Name and Report Type fields. Once the changes are
finalized on this page, click on the Next button to proceed to the Section pages.

Changes to the Application Supplement should be committed by clicking on the Submit button after the
Terms of Use and Disclaimer page. Otherwise, it could be saved as a draft but field edited will not be
reflected on the downloaded Application Supplement form until the transaction is submitted.

Both fields can be edited even when the Application Supplement have been uploaded as part of a
disposition application or amendment submission.

Proceed to the Document Upload module to submit the edited Application Supplement and have it form
part of the disposition approval document.
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5 Troubleshooting Error Messages that
appear on the Application Supplement
interface

Some error messages may be encountered when interfacing with the Application Supplement module.

5.1 Terminated Purpose/Activity used on an Application
Supplement form

Application Supplements created that now have a terminated purpose/activity description will have all
Action icons disabled with the message ‘Actions are disabled since the purpose/activity used in this
Application Supplement is terminated. A new Application Supplement and LAT report will be required.’ To
filter application supplement records that fall within this category, click on the Columns toggle button on the
Search page, activate the column name ‘Purpose Terminated’ by checking off the checkbox, then filter the
column name ‘Purpose Terminated’ to only return YES values.

Location: Alberta Govemnment > Alberta Environment and Parks > Electronic Disposition System > Application Supplement > Search

Y Ciear All Filters. @ Column:
| WSS e
| N g m o
‘ = “ e Terminated o e
200 30 8. & ol Supplament Type. & foport Type 2 R0 S Eoppucaiteo foincs Mamme, b SO S OO S 0, P
Action e s = A | Jh

| AS2017000085 | Miscellaneous | Appication Supplement | Aerial Access - Airstip ! | Yes TEST_Save_Bution ] in Progress alexandra x crosk
| Actions are disabled since the purpose/activity used in this Application Supplement 1s terminated A new Application Supplement and LAT report will be required. |
€SS (d

Way

S ufied EZE1TT002 ola x sofeso

EZE Access - Access Rightof | Yes 21012569 Compieted ota x sofeso

way

AS2017000033 | Access Road Appitcation Supplement

Create New Appiicaton Suppiement

Figure 22 - Application Supplements with terminated purpose/activity descriptions
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5.2 Lock function on Application Supplements currently
being edited by another user

There can only be one edit session on an Application Supplement form. EDS will not permit the same
supplement form to be edited by multiple users. All icons found under the Action column for an Application
Supplement record are disabled when the application supplement is currently being edited by another user
or if the edit session was closed inadvertently without clicking on the Save or Submit buttons. An error
message similar to the one below is displayed when a user tries to access an application supplement that
is currently being edited by another user.

Location: Alberta Government > Alberta Environment and Pamks > Slectronic Disposiion System > Appication Supplement > Search

. ool oe
Bz:dssvgs:a e

B = =
App Supp # ¥ Supplement Type ~ Report Type ~ Type ~ Purpose/Activity ~ Project Name ~ Status ~ Number ~ User ~
Action = = = =z
Z.s B | AS2018000156 | AccessRoad Appiication Supplement witn | EZE Access - Public Works Compieted theresa x pennoyer
Mmgan0n Raiwzy Spurine
Zz = B AS2018000155 Access Road Appicanon Supplement EZE Access - Public Works EZE - Access PW Compieted theresa x pennoyer
Raiway Spurine
LO Bed and Shore - Sndge Sudmitied DLO177056 ola x sofeso
@z A@ AS2018000152 Miscefianeous Apphcation Supplement DL Commercial Development | GLIMPS_42068 Sudbmitted DI4L 130006 alexandra x crostand
- Commescial Faciity
AS2018000151 | Surface Material Exploration | Application Supplement SME Surtace Materials Compieted o x sofeso
Exploration
Zz . 8 B | As2018000150 | Recreation Appiication Supplerment REC Recreational Development | EDST_Assoc_14145 | Compieted alexanara x crostand
MINP) - Viewpomt
Zz & B AS2018000149 Surface Matenal Exploration Appicanon Supplement SME Surface Matenials - SME - Surface Compieted heresa x pennoyer
== B Expioration - Aggregate Matenats -
Exploration
Aggregate
zl8 B | AS2018000148 | Surface Material Exploration | Application Supplement SME Surtace Materials SME - Surface Compieted theresa x pennoyer
Exploranon - Aggregate Materais
Exploration
Aggregate
@ AS2018000147 | Recreation Application Supplement REC | Submitiea REC181007 | ofaxsofeso
Rocdeo Grounds
ird )~ AS2018000146 Quarry Appiication Supplement Dms Quarry - Metallic Mineral Submitied DS 180001 o3 x sofeso ‘

‘Eza‘ns_s1|sw . -

Create New Applicanon Suppiement

Figure 23 — Actions are disabled since another person is editing the supplement

A 30-minute lock is set against the edited application supplement before all action tabs are enabled. This
lock applies to when the supplement is currently being modified or when the edit window was closed by
clicking on the interface close button (x). Therefore, it is imperative to commit all edits by either clicking on
the ‘Save’ button or by proceeding to submit the edits by clicking on the Submit button. In both instances,
there would not be a lock hold on the supplement, as it will become available for editing by another user
immediately.
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To release the lock sooner than the 30-minute interval, you can ask the user who is currently in the
supplement’s edit session to either save, submit or cancel the edit session by clicking on the Cancel button.
For locks instigated by the same user wanting to edit the supplement record, simply start an edit session
on a different supplement and cancel the session by clicking on the cancel button otherwise you may initiate
a new Application Supplement and cancel out of the session. This should immediately release the lock hold
on the supplement that was locked inadvertently.
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