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Payment Request Form
PAYMENT REQUEST (GRANTS)
In order to receive a Grant payment from Alberta Infrastructure, all School Boards/Jurisdictions must complete the Payment Request Form and submit via email to: INFRAS.JurisdictionPayments@gov.ab.ca
This form has embedded formulas that will autofill certain fields (totals, balances, percentages)
INSTRUCTIONS:
Fill in the first section of the form, certain fields are mandatory such as Grant Agreement Number, Contract ID, Project ID and This Period date.Select One (Grant Type):General Grant Information, orFurniture and Equipment (F&E) and Career and Technology Studies (CTS) InformationModular Classroom Program (MCP) InformationFill in the Grant Agreement Information including any funding from Other Parties in order to calculate the Total Project CostsFill in the Payment Information.Sign, print name and date.If you are submitting a Payment Request for a General Grant, provide a list of invoices paid this period as supporting backup. Ensure that list includes the following information:Invoice DateInvoice NumberDescriptionInvoice AmountSubmit your Payment Request, and if applicable, invoice list to Learning Facilities Branch, Alberta Infrastructure at: INFRAS.JurisdictionPayments@gov.ab.ca.
NOTE: Please do not add any information in the “INFRASTRUCTURE ONLY” section of this form.
Grant Funding Information:
Payment Information:
Attachment: List of all project invoices paid this period
of Total Revised Grant Agreement
F&E and CTS Grant Information:
F&E and CTS Payment Information:
Modular Classroom Program (MCP) Grant Information
MCP Payment Information:
I certify that the actual costs reported above reflect the true and complete cost of this project and the expenses are substantiated by invoices paid or payable and retained with our financial records.
Secretary Treasurer or Designate
INFRASTRUCTURE ONLY
Project / Grant Manager
Grant Admin
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