	Company Name/Logo
	Recall/Mock Recall Summary Record
	Version No.: 01
Last revised on: mm-dd-yyyy
Approved by: [Personnel responsible]
Effective Date: mm-dd-yyyy



	Company Name:  

	Completed By: 
	Date: 

	Part A:

	1. Real Recall                         Mock Recall 
(Circle one)
	3. Reason for Recall (Mock Recall):


	2. Time Recall Initiated:

	4. Recall Classification: I               II              III  (Circle one)
(Refer to Recall procedures for information on types of recall)

	Part B:

	5. Is ingredient suspect: 
	Yes       No 

(Circle one); If NO go to box # 11

	6. What ingredient(s) is/are suspect? (Description)
	

	7. What is the company name /supplier of the suspect ingredients?
	

	8. What code(s) (lot numbers, dates) are the suspect ingredients?
	

	9. Production dates that suspect ingredients were used: 
	

	10. Dates suspect product was packaged:
	

	11. Product Description of Finished Product that must be recalled (include product name, brand, size, lot number, date code)
	

	12. Amount of Recalled Product Produced
(e.g. number of packages, number of carcasses)
	

	13. Amount of Recalled Product in Operator’s Possession (this includes in storage PLUS in retail case) 
	

	14. Amount of Recalled Product Shipped/Distributed (total of cases in transit PLUS in customers’ possession) – for mock recall simply look at total number of cases shipped)
	






	15. Distribution Details                                              
Area of Province (e.g. Calgary, Lethbridge, all of Alberta, etc): 
Stores, Wholesalers or Retailers (N/A if not applicable): 


	Part C: 
Recall Summary Record
	Part D: 
Product Reconciliation Summary

	Time/day last product found:
	A) Total quantity produced: 

	Total time to conduct recall:
	i) Total quantity in processor’s possession:
· Total quantity in storage:
· Total quantity in display case:

	
	ii) Total quantity shipped/distributed:
· Total quantity in transit: only fill in during real recall
· Total quantity received by customers: only fill in during real recall

	
	iii) Total amount used for rework:  

	
	iv) Total quantity accounted for:

	
	B) Quantity not accounted for (Explain below): 

	
All records (i.e. customer lists, batch sheets, etc) used to conduct real or mock recall attached to this form:
 YES                  NO        (circle)  (If no explain why below)





	Calculation of Recall Effectiveness

Total Quantity Accounted for    X 100%
Total Quantity Produced





REASONS FOR UNACCOUNTED PRODUCT:









CORRECTIVE ACTIONS / COMMENTS TO IMPROVE EFFECTIVENSS?  OF RECALL / MOCK RECALL:
















Classification: Public
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