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1. Purpose: 	
  To reduce / eliminate the occurrence of pest activity in the facility.
2. Who:    	 
· Trained worker: conduct weekly pest control monitoring and document findings and corrective actions (if any) in pest control monitoring record.
· Operator:
· Maintain and verify Pest Control Monitoring Records.
· Maintain Safety Data Sheets (SDS) for pest-control chemicals used on site.
· Update the Pest Device Map if device locations change.
· Other workers: 
· Report pest sightings (live or dead), signs of activity (droppings, gnaw marks, nests), or structural deficiencies to the Operator immediately.
· Follow good housekeeping practices to deny food, water, and harborage to pests.

3. Frequency:    	       
  Weekly inspection

4. Procedure:  
4.1 Pesticides and Application
· Exterior Bait Stations - RatBGone Bait (#123)

Poisons and bait stations are not acceptable for use and are not used inside the facility.	
All pest control chemicals are stored in a dedicated, locked cabinet or room, separate from food, packaging, and cleaning chemicals.
Storage location is labelled 'Pest Control Chemicals – Authorized Personnel Only.'
Application of pesticides must be documented on the Pest Control Monitoring Record.
4.2 Trap Types 
· All interior traps are metal live traps; and
· All exterior bait stations are the plastic lockable type, secured to the ground with metal bolts.

4.3 Monitoring Interior Traps
Visibly inspect all interior traps and look for the following:
1. Devices must be properly placed flush against the wall with device entrance holes running parallel to the wall and entrances must not be blocked.
2. Open each trap to check for pest activity. 
3. Ensure that the traps are clean and working properly.
4. Record the status of each trap (number of mice, dirty or missing device, device not properly located). 

4.4 Rodent Disposal Procedure
1. Put on disposable gloves before handling the trap.
2. Open the trap and use a bag to retrieve the rodent directly, without touching it with bare hands.
3. Seal the bag and dispose of it in the outside garbage bin.
4. Clean and sanitize the trap before returning it to service.
5. Record disposal on the Pest Control Monitoring Record.
4.5 Monitoring Fly Control Devices
Inspect each fly control device- Insect Light Trap for the following:
1. Record status of each device including approximate number of flies, cleanliness, and proper operation (i.e. make sure bulb is “on”, etc.). 
2. Record all activity, deviations and corrective actions Pest Control Monitoring Record.
4.6 Monitoring Exterior Bait Stations
Visibly inspect all exterior devices and look for the following: 
1. Make sure devices are properly placed (located flush against the wall and anchored to the ground).
2. With a gloved hand, open each rodent device and visually inspect for the presence of bait. There is evidence of pest activity if bait has been eaten.    
3. Record all activity including pest activity, devices not properly located, devices that were re-baited, etc. and corrective actions in Pest Control Monitoring Record. 
4. Wash hands after handling any exterior bait station or bait. 

4.7 Pest Device Map
A current Pest Device Map (Form C.20a) is posted in the facility and available for inspection. The map shows:
1. The numbered location of all interior rodent monitoring/multi-catch stations.
1. The numbered location of all exterior rodent bait stations (tamper-resistant).
1. The numbered location of all insect light traps (ILTs).
The map will be updated whenever device locations change. A copy is maintained with the Operator along with the Pest Control Monitoring Records. 
Refer to Appendix 1 for Pest Device Map.

4.8 Preventive Measures
The following proactive measures will be practiced to deny pests entry, food, water, and harbourage sites:
· All exterior gaps, penetrations, and openings are sealed with pest-resistant materials; door sweeps (≤ 6 mm gap) are maintained on all exterior doors and all vents and windows are screened (≤ 1.5 mm mesh). Any new breach is repaired within 48 hours. 
· Food waste is removed and all spills are cleaned daily; dry goods are stored off the floor (≥ 15 cm) and away from walls (≥ 45 cm); standing water is eliminated and leaking fixtures are repaired promptly. 
· Dumpsters are kept covered and located ≥ 3 m from the building; all incoming materials are inspected for pest evidence upon receipt, and any infested goods are quarantined. 
· Vegetation within 1 m of the building is maintained at ≤ 15 cm; debris, unused equipment, and pallets are removed from the building exterior; rendering waste is managed in sealed containers with frequent removal.
5. Deviation and Corrective Actions:
All deviations and corrective actions must be recorded on Pest Control Record.
5.1 Inside Mousetraps 
· Replace or reposition any traps that are out of place, damaged or missing;
· Clean and sanitize any dirty traps;
· If trends show an increase in pest activity, a root cause analysis must be done and recorded;
· Examples of root causes may include: 
· Wall cracks or other pest entrance sites in the building;
· Employees leaving outside doors open; and
· Tall grass, garbage deposits or debris against the building.
	
5.2 Fly Control Devices
· Repair or replace any broken bulbs, devices or sticky tape;
· Clean and sanitize any dirty devices; 
· If trends show an increase in fly / insect activity, make sure that all entrances or openings are sealed to prevent the entry of flies; and 
· The verifier will review and evaluate the current fly control procedure (i.e. is the product working, is application frequent enough, is it the right product, etc). 

5.3 Exterior Bait Station 
· Replace wet, moldy or missing bait using disposable gloves; and
· Replace or repair broken, missing or unsecured traps.

6. Verification Procedures
6.1 Record Review
Who: Operator
Frequency: Monthly 
· Review all Pest Control Monitoring Records (device check logs, corrective action records) to confirm they are complete, legible, signed, and dated.
· Confirm that all deviations identified in records have a corresponding corrective action entry.
· Verify that the Pest Control Device Map is current and matches the actual placement of all devices in the facility.
· Confirm that pesticide application records include product name, registration number, concentration, application date, target pest, and applicator name.

6.2 On-site Verification
Who: Operator
Frequency: Quarterly (minimum)
· Directly observe the trained worker performing the weekly pest monitoring inspection procedure (interior traps, fly control devices, exterior bait stations) to confirm the procedure is followed as written.
· Verify that device placement matches the current Pest Control Device Map during the observation walk.
· Confirm that rodent disposal, record completion, and corrective action steps are performed correctly and in the correct sequence.
· Document observation findings on the Pest Control Verification Record. Where deficiencies are noted, provide retraining and re-verify within 30 days.

7. Record: 
· Pest Control Monitoring Record
· Pest Control Device Map

8. Review:
The pest control program must be updated as changes occur (e.g. new chemical used or traps added). In addition, an annual review by the operator is required. Any revision or review needs to be recorded in the Revision/Review Log, with the date of revision/review, version number, description of change and the personnel involved in revision.

8.1 Revision/ Review Log:
	Version No.
	Revision Date/ Annual review date 
	Description of Change
	Revised/ Reviewed by

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





9. Appendix

9.1 Appendix 1
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