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	Glass Breakage Record Example
	Version No.: 01
Last revised on: mm-dd-yyyy
Approved by: [Personnel responsible]
Effective Date: mm-dd-yyyy



Completed By: ________________________ Date: ______________________                                           C: conforms      NC: non-conforms

Area:   Kill Floor
	Area
	Components/Criteria
	C
	NC
	Deviations/Comments
	Expected Repair Date
	Assigned To
	Completed Date/Initial

	Walls and Ceilings




	· Waterproof and non-absorbent                           
· Washable
· No cracks, breaks, missing grout, peeling paint           
· Angles between walls, and between walls and ceilings are sealed
· Overheads clean and accessible for cleaning - no dripping, condensation
	
	
	
	
	
	

	Floors






	· Waterproof and non-absorbent
· Washable
· Non-slip material
· No cracks or pooling water
· Sloped toward drain
· Curved or coved into wall
	
	
	
	
	
	

	Doors and Windows 

	· Non-absorbent, no wood or paint in processing areas
· Close-fitting and smooth
· Windows screened, clean, shatterproof/covered
	
	
	
	
	
	

	Lights




	· All lights working
· Adequate brightness 
· Light covering present, or shatter-proof bulb
· Bulbs/light covers clean
	
	
	
	
	
	

	Drains

	· In good working order
· Size and flow rate adequate (no pooling)
· Cleanable
	
	
	
	
	
	

	Ventilation Systems



	· Is adequate for room
· Flows from clean to dirtier areas
· No condensation/dust build-up
· Openings screened and removable
· Compressed air is filtered
	
	
	
	
	
	

	Hand wash Station
	· Near entrance, accessible
· Working with hot/cold water, soap, towels, waste bin
	
	
	
	
	
	



Area:   Freezers and coolers
	Area
	Components/Criteria
	C
	NC
	Deviations/Comments
	Expected Repair Date
	Assigned To
	Completed Date/Initial

	Walls and Ceilings




	· Waterproof and non-absorbent                           
· Washable
· No cracks, breaks, missing grout, peeling paint           
· Angles between walls, and between walls and ceilings are sealed
· Overheads clean and accessible for cleaning - no dripping, condensation
	
	
	
	
	
	

	Floors






	· Waterproof and non-absorbent
· Washable
· Non-slip material
· No cracks or pooling water
· Sloped toward drain
· Curved or coved into wall
	
	
	
	
	
	

	Doors 

	· Non-absorbent, no wood or paint
· Close-fitting and smooth

	
	
	
	
	
	

	Lights




	· All lights working
· Adequate brightness Light covering present, or shatter-proof bulb
· Bulbs/light covers clean
	
	
	
	
	
	

	Drains

	· Size and flow rate adequate (no pooling)
· Cleanable
	
	
	
	
	
	

	Shelving Units
	· Cleanable
· Waterproof and non-absorbent                           
	
	
	
	
	
	

	Ventilation Systems



	· Is adequate for room
· Flows from clean to dirtier areas
· No condensation/dust build-up
· Openings screened and removable
· Compressed air is filtered
	
	
	
	
	
	



Area: Processing areas
	Area
	Components/Criteria
	C
	NC
	Deviations/Comments
	Expected Repair Date
	Assigned To
	Completed Date/Initial

	Walls and Ceilings




	· Waterproof and non-absorbent                           
· Washable
· No cracks, breaks, missing grout, peeling paint           
· Angles between walls, and between walls and ceilings are sealed
· Overheads clean and accessible for cleaning - no dripping, condensation
	
	
	
	
	
	

	Floors






	· Waterproof and non-absorbent
· Washable
· Non-slip material
· No cracks or pooling water
· Sloped toward drain
· Curved or coved into wall
	
	
	
	
	
	

	Doors and Windows 

	· Non-absorbent, no wood or paint in processing areas
· Close-fitting and smooth
· Windows screened, clean, shatterproof/covered
	
	
	
	
	
	

	Lights




	· All lights working
· Adequate brightness Light covering present, or shatter-proof bulb
· Bulbs/light covers clean
	
	
	
	
	
	

	Drains

	· Size and flow rate adequate (no pooling)
· Cleanable
	
	
	
	
	
	

	Ventilation Systems



	· Is adequate for room
· Flows from clean to dirtier areas
· No condensation/dust build-up
· Openings screened and removable
· Compressed air is filtered
	
	
	
	
	
	

	Hand wash Station
	· Near entrance, accessible
· Working with hot/cold water, soap, towels, waste bin
	
	
	
	
	
	



Area: Inedible-waste room
	Area
	Components/Criteria
	C
	NC
	Deviations/Comments
	Expected Repair Date
	Assigned To
	Completed Date/Initial

	Walls and Ceilings




	· Waterproof and non-absorbent                           
· Washable
· No cracks, breaks, missing grout, peeling paint           
· Angles between walls, and between walls and ceilings are sealed
· Overheads clean and accessible for cleaning - no dripping, condensation
	
	
	
	
	
	

	Floors






	· Waterproof and non-absorbent
· Washable
· Non-slip material
· No cracks or pooling water
· Sloped toward drain
· Curved or coved into wall
	
	
	
	
	
	

	Doors and Windows 

	· Non-absorbent, no wood or paint
· Close-fitting and smooth
· Windows screened, clean, shatterproof/covered
	
	
	
	
	
	

	Lights




	· All lights working
· Adequate brightness Light covering present, or shatter-proof bulb
· Bulbs/light covers clean
	
	
	
	
	
	

	Drains

	· Size and flow rate adequate (no pooling)
· Cleanable
	
	
	
	
	
	

	Ventilation Systems



	· Is adequate for room
· Flows from clean to dirtier areas
· No condensation/dust build-up
· Openings screened and removable
· Compressed air is filtered
	
	
	
	
	
	


[bookmark: _Hlk225238123]
Area: Dry storage and chemical storage
	[bookmark: _Hlk225238132]Area
	Components/Criteria
	C
	NC
	Deviations/Comments
	Expected Repair Date
	Assigned To
	Completed Date/Initial

	Walls and Ceilings




	· Waterproof and non-absorbent                           
· Washable
· No cracks, breaks, missing grout, peeling paint           
· Angles between walls, and between walls and ceilings are sealed
· Overheads clean and accessible for cleaning - no dripping, condensation
	
	
	
	
	
	

	Floors






	· Waterproof and non-absorbent
· Washable
· Non-slip material
· No cracks or pooling water
· Sloped toward drain
· Curved or coved into wall
	
	
	
	
	
	

	Doors and Windows 

	· Non-absorbent, no wood or paint
· Close-fitting and smooth
· Windows screened, clean, shatterproof/covered
	
	
	
	
	
	

	Lights




	· All lights working
· Adequate brightness Light covering present, or shatter-proof bulb
· Bulbs/light covers clean
	
	
	
	
	
	

	Drains

	· Size and flow rate adequate (no pooling)
· Cleanable
	
	
	
	
	
	

	Ventilation Systems



	· Is adequate for room
· Flows from clean to dirtier areas
· No condensation/dust build-up
· Openings screened and removable
· Compressed air is filtered
	
	
	
	
	
	



Area: Welfare areas
	Area
	Components/Criteria
	C
	NC
	Deviations/Comments
	Expected Repair Date
	Assigned To
	Completed Date/Initial

	Floors






	· good condition and maintained

	
	
	
	
	
	

	Doors and Windows 

	· good condition and kept clean
· does not open directly into processing areas
	
	
	
	
	
	

	Drains

	· good condition and kept clean


	
	
	
	
	
	

	Lightings
	· well-lit


	
	
	
	
	
	

	Ventilation Systems
	· good condition and maintained
· ventilated
	
	
	
	
	
	



Verification date and initials: ________________ Result:      acceptable        unacceptable-requires follow-up

Was this an on-site verification?      Yes      No      Result:      acceptable        unacceptable-requires follow-up

Deviations, Comments and Corrective Actions - If more space is needed use back of record.Next Steps/Comments

Classification: Public

Classification: Public

2

