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1. Purpose: 
To review the Sanitation Program to ensure it remains effective and current 

2. Who: 
Operator or designate
3. Frequency: 
[bookmark: _Hlk225513156]Annually, or whenever program changes occur 

4. Procedure:
Each procedure and record will be reviewed using the following steps:
Step 1: Document Review
The reviewer will read all documentation including Approved Chemical List, Cleaning Procedures (SSOPs) for rooms and equipment, Sanitation Schedule, Pre-Operational Inspection Procedure and Pre-Operational Inspection Record to confirm:
· All written procedures are adequate and up to date
· Written procedures accurately reflect what is being done on the floor
Step 2: Operational Observation
To verify that written procedures match actual facility practices, the reviewer/verifier will directly observe the following activities:
· Mixing of chemicals
· Chemical application (e.g., pressure washer) and application times
· All cleaning procedures, including those on the master (non-daily) sanitation record
· Pre-operational inspection

Note: For cleaning procedures that cannot be directly observed, the verifier must review the procedure with the workers who perform that cleaning task.

5. Deviation and Corrective Action Procedures:
If the review identifies discrepancies between written procedures and actual practices, or if updates are required, the following corrective actions apply:
· Written programs will be updated to include all necessary revisions
· The revision number and date will be updated on each affected procedure or record
· Any additional worker training required will be documented on a Sanitation Training Record

Changes may include, but are not limited to:
· Changes or retraining of designated workers 
· Changes to frequency of cleaning activities, monitoring, or verification
· Changes to cleaning methods, chemicals used, or cleaning frequencies
· Retraining of all workers involved with the revised procedures and records




6. Verification Procedures:
The verification of procedures is required on an annual basis and whenever there are any changes. The review/revision frequency can be verified using the revision/review log for all associated procedures.
On-site verification is required at least once a year for all areas. The operator or designate observes the activities to verify if it matches the written procedures.

7. Records:
· Approved Chemical List
· All Cleaning Procedures (SSOPs) for rooms and equipment
· Sanitation Schedule
· Pre-Operational Inspection Procedure and Record

8. Review:
This procedure must be reviewed annually and revised in case of any changes in the procedures. Any revision or review must be recorded in the Revision/Review Log below, with the date of revision/review, version no., description of change and the personnel involved.

8.1 Revision/ Review Log:
	Version No.
	Revision Date/ Annual review date 
	Description of Change
	Revised/ Reviewed by
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