


	Company Name/logo
	Product Coding System Procedure- Example 2

	Version No.: 01

	Effective Date: mm-dd-yyyy
	[bookmark: _Hlk230442207]Approved by: [Insert Manager/ Supervisor responsible]
	Revision Date: mm-dd-yyyy



1. Purpose: 
To establish and maintain a system to ensure that each packaged product is labelled with a date code that represents the packaging date, to support traceability in the event of a recall.
2. Who: 
Operator or designated supervisor 
3. Frequency: 
· [bookmark: _Hlk225513156]A date code will be applied to each packaged product at the time of packaging.
· Production records with packaging date codes will be completed for each packaging day.
4. Procedure:
4.1 Product Code Format
The product code/date code will be the date the product was packaged. The date will be printed, stamped, written, or applied on the package at the time of packaging.

Date Code Format: YYYY-MM-DD
· The date code will be applied before the product leaves the packaging area.
· The date code will be clear, legible, and durable for the storage conditions used.
· The product code/date code is the actual date the product was packaged and labelled. 
If the product is packaged on a different date than the kill/fabrication/processing date, then the operator will ensure that the date code can be linked to the date of kill, fabrication or processing using the facility’s kill/production/processing records for traceability purposes. 

Example: Product packaged on June 9, 2026 will be coded as 2026-06-09.

5. Deviation and Corrective Actions:
A deviation occurs when a product package has a missing, inaccurate, incomplete, or unclear packaging date code.
· Date Code Error: The date code will be considered incorrect when it is missing, inaccurate, incomplete, unclear, or cannot be linked back to kill/production/processing in production records.

When a coding deviation is found, the following corrective actions will be completed by the operator or designated supervisor:
1. The affected product will be held.
2. Applicable kill, production, processing and/or packaging record will be reviewed to confirm the correct packaging date and associated production and/or processing date.
3. The date code will be corrected if the product identity and correct packaging date can be confirmed.
4. The product will not be released until the correct date code is confirmed and the traceability is verified. If the product identity or traceability link cannot be confirmed, the product will not be released for sale and will be handled according to the facility’s product disposition process.
5. The issue and corrective action taken will be recorded.

6. Verification:
At least one packaged product will be checked by the operator or designated supervisor on each packaging day to confirm the date code is present, legible, and can be linked to the associated kill/production/processing record.
The production/processing records will be verified at the end of each production/processing day.
7. Records:
· Production Record(s)
· Corrective Action Record, if applicable

8. Review:
This procedure will be reviewed annually and updated when changes are made to the coding process. Reviews and revisions will be recorded in the Revision/Review Log.

8.1 Revision/ Review Log:
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