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	Please refer to the Enhanced Capacity Advancement Program (ECAP) Guidelines carefully before beginning the application. If you have questions regarding the application, please contact the ECAP program office at ECAP@gov.ab.ca 

The Stage 1 application determines general eligibility for the program. Applicants deemed eligible for further consideration after Stage 1 will be contacted by program staff with information on Stage 2 of the application process. Please note, invitation to complete a Stage 2 application does not guarantee that grant funding will be awarded. See Section 4.1 in the Program Guidelines for further information on the application stages. 


	Section A: Applicant Organization Information 

	Incorporated (Legal) name of organization (must match provincial incorporation name):
Click or tap here to enter text.

	Common name of organization (if different than incorporated name):
Click or tap here to enter text.

	Act of Incorporation (see Section 3.1 in the Program Guidelines for a list of eligible acts):
Click or tap here to enter text.

	Registration Number:
Click or tap here to enter text.
	Registration Date:
Click or tap here to enter text.

	Length of Operation in Alberta (with relevant registration as outlined above): Click or tap here to enter text.

	Organization’s street address:
Click or tap here to enter text.

	City:
Click or tap here to enter text.
	Province:
Click or tap here to enter text.
	Postal Code:
Click or tap here to enter text.

	Mailing address (if different from above):
Click or tap here to enter text.

	City:
Click or tap here to enter text.
	Province:
Click or tap here to enter text.
	Postal Code:
Click or tap here to enter text.

	

	

	Section B: Applicant Contact Information

	Main Contact (this person will be contacted regarding ongoing information)


	Name:
Click or tap here to enter text.
	Title:
Click or tap here to enter text.

	Daytime Phone:
Click or tap here to enter text.
	Extension:
Click or tap here to enter text.
	Email:
Click or tap here to enter text.

	Signing Authority and Application Contact (this is the legal/signing authority for the organization):


	Name:
Click or tap here to enter text.
	Title:
Click or tap here to enter text.


	Daytime Phone:
Click or tap here to enter text.
	Extension:
Click or tap here to enter text.
	Email:
Click or tap here to enter text.


Section C: Other Government of Alberta Funding  
Have you applied for, or are you already receiving funding from any other Government of Alberta program?   		☐  Yes	 	☐ No
If yes, please specify which government department(s), how much, how often, and what for (e.g. project funding/operational funding etc.): Click or tap here to enter text.
Does your organization currently have any final reporting requirements that have not yet been submitted or signed off by the respective Government of Alberta Ministry? 	☐  Yes	 	☐ No
If yes, please provide details: Click or tap here to enter text.	
	Section D: Eligibility Assessment - Mandatory Documents

	ECAP is intended for capacity-building non-profit organizations that have a primary mandate and proven ability to:

· Deliver diverse capacity-building programs, supports and services to other non-profit organizations and enhance and advance Alberta’s non-profit/voluntary sector as a whole.
· The ECAP defines capacity building as the process of developing the knowledge, skill and ability to make and execute decisions in a manner that achieves effective and efficient results at the individual, organizational and sector level.
· There are five capacity categories that ECAP recipient organizations work to enhance across the sector (systems capacity, strategic leadership capacity, adaptive capacity, management capacity and operational/technical capacity). See Appendix A of the ECAP Program Guidelines for more information about these categories.
· Capacity-building programs, supports and services provided by eligible organizations must be intended for, and made available to any non-profit/voluntary sector organization at a local, regional and/or provincial scale.
· Lead or participate in collaborative work to address broad priority issues that impact the entire non-profit/voluntary sector (i.e., collaborate with relevant stakeholders such as other non-profit serving organizations, government, academia and the for-profit sector etc.)

Please refer to Section 3.0 of the Program Guidelines for detailed eligibility criteria. In order to assess eligibility, organizations must submit copies of the mandatory documents listed below.



	Mandatory Documents:
☐ Certificate of incorporation
☐ Organizational mandate included in a formal document (e.g. legally stamped objects, annual report, or strategic plan etc.)
    If submitting a full document, please indicate the page where the mandate statement can be found: 
   Document name: Click or tap here to enter text. Page #: Click or tap here to enter text. 
☐ Most recent completed audited financial statement 
The financial statement must be an Audited Financial Statement prepared by an independent accountant licensed to practice in Alberta.
☐ Three most recent annual reports
☐ Strategic plan and/or strategic priorities 

NOTE: Organizations may be contacted for further information or clarification on their application.


Section E: Eligibility Assessment - Organizational Narrative
To be considered eligible for ECAP, an organization must meet all requirements outlined in Section 3.1 of the Program Guidelines. This includes an eligible primary mandate, history of operating in Alberta, financial sustainability, sufficient community support, broad accessibility and use of its diverse programs and services*, leadership or active participation in collaborative work to address issues that impact the entire sector, as well as proven ability to deliver on its mandate.

In order to support the documents required in Section D, please provide a narrative describing the primary focus and work of your organization, as it pertains to the requirements noted above. (max 700 words)

*NOTE: An organization must demonstrate that it provides diverse programs and services, and that the majority of its offerings are both accessible and used by the broader non-profit/voluntary sector, in order to be considered eligible.

	Click or tap here to enter text.



Section F: Application Submission

Organizations are to submit their application electronically to: ecap@gov.ab.ca on or before midnight on the deadline date.

If your organization has difficulty submitting an electronic copy, please contact the ECAP office.



Section G: Terms and Conditions
Click or tap here to enter text.
Incorporated (Legal) Name of Applicant Organization (“Organization”)
*All boxes must be checked to proceed*

I hereby acknowledge that:

☐	The information contained in this application and the accompanying documents is true, accurate and complete.
☐ 	I am a representative with designated signing authority/decision-making authority in our Organization.
☐ 	The Organization’s Board of Directors is in full support of this application.
☐ 	I have read the Conflict of Interest section in the Guidelines (Section 9.0) and I am not aware of any conflict of interest either perceived or apparent in applying for ECAP funding.


							Click or tap here to enter text.		Click or tap here to enter text.
					
Signature of Authorized Representative	Date	Daytime Phone

Click or tap here to enter text.		Click or tap here to enter text.		Click or tap here to enter text.
					
Authorized Representative Name (print)	Organization Position Title	Email

The personal information collected through this application is for administering the ECAP program and to advise the applicant of grant program updates and relevant ministry initiatives. This collection is authorized by section 4(c) of the Protection of Privacy Act. The Protection of Privacy Act applies to any information that is provided to the ministry. This information may be disclosed in response to an access request under the Access to Information Act, subject to any applicable exceptions to disclosure under the Act.

Optional:
☐ 	I agree to allow, Alberta Arts, Culture and Status of Women, on occasion, to contact the applicant as identified on this application form to provide information about ministry initiatives or announcements.

Classification: Public
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