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Overview 
A new data submission portal was developed to replace the secure FTP site previously used to submit data under the Spatial 

Data Directives. Disposition holders can now submit Final Harvest (CCP), Silvicultural Activities (SAP), Forest Harvest Plan 

(FHP), Annual Operating Plan (AOP) and As-Built (ASB) data through the portal. This portal allows you to upload a zip file 

containing a File Geodatabase (FGDB) with your spatial and attribute data. The portal also provides services to validate your 

data and enable you to track your data through the audit process for CCP and SAP submissions. The general steps to access 

the portal include: 

1. Acquire a MyAlberta Business ID (MABI) account for your company. 

2. Delegate users that will submit and track data submissions for your company. 

3. Obtain access to the SDD Submission Portal using MABI credentials. 

4. Logon to the Spatial Data Directives (SDD) Submission Portal to upload and track CCP, SAP and other types of 

submissions. 

The following sections of this document provides information to complete these tasks. To get started logon to the SDD portal 

using the following link: 

https://www.alberta.ca/spatial-data-directives-submission-portal.aspx 

Sign up for a MABI Account 
Access to the SDD portal is controlled using your MyAlberta Business ID (MABI) credentials. This is a digital ID that is 

associated with your company and provides access to a variety of GoA services and programs including the SDD portal. If you 

do not yet have a MABI account, you will need to create one before you can submit any data. When you navigate to the portal 

using the link provided, you can create a MABI account: 

 

 

Click on the Continue to MyAlberta Digital ID link 

and then select the Sign Up button to start the 

registration process. 

  

https://www.alberta.ca/spatial-data-directives-submission-portal.aspx
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This displays a form to fill-out with your business information: 

 

 

 

 

To administer your MABI account, you need to create a user: 
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Once complete, submit the form and you will be notified that 

you will be receiving a confirmation email: 

 

 

 

 

 

When you receive the email it will provide a link to Complete 

Registration, click on this link. 

 

 

 

 

 

 

You will need to login with the name and password of 

the user you created when you initially filled in the 

registration form: 

 

 

 

By logging on, you will have completed the 

registration process. 

 

 

 

By clicking on the Continue button, you 

will be provided access to the MABI site 

and your account. The next step in the 

process is to create the users who you 

wish to delegate to submit data for your 

organization.  
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Delegate Users to Access Portal 

As the owner of the MABI account, you have 

the capability to create and manage users that 

will represent your organization and have 

permission to submit data to the portal. To 

create a new user, select the Invite Users tab 

provided when you logon to the MABI site. 

Enter the email for the user you wish to 

delegate. 

 

 

 

 

Once you click on the + sign next to the email 

address, it will confirm that the entry is a valid 

email and will allow you to Send Invite. 

 

 

 

 

 

The interface will indicate that the user invite is 

pending activation by the recipient. 

 

 

 

 

 

 

 

The user you invited will receive an invitation using the email that 

you entered. 
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By clicking on the link MyAlberta Digital ID for Business, the user 

will be presented with a form to complete: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once the form has been submitted and accepted, the user 

can request access to the SDD Submission Portal. 
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Get Permission to Access SDD Submission Portal 
While your MABI account provides you access to the SDD portal, you will still need permission to upload and manage 

submissions. This is a one-time process that is done the first time you access the portal. Navigate to portal using the following 

link: 

https://www.alberta.ca/spatial-data-directives-submission-portal.aspx 

 

Click on the Continue to MyAlberta Digital ID 

 

 

 

Enter the User Name and Password that you 

created when you filled out your MABI account 

information.  

 

 

 

 

On your first login, you will be asked to request an 

account. Even though you already have a MABI 

account, you will also need a portal account so you can 

receive emails and track your submissions through the 

portal. 

 

 

 

 

 

 

 

On sending the request, you will be notified by email the 

status of your access request. 

  

https://www.alberta.ca/spatial-data-directives-submission-portal.aspx
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On account approval, you will receive an email: 

 

 

 

 

 

 

 

 

By clicking on the Access SDD Portal, you will be 

provided with a list of available options.  

 

 

 

 

In the future when you wish to access the portal click on the link: 

https://www.alberta.ca/spatial-data-directives-submission-portal.aspx 

 

Click on the Continue to MyAlberta Digital ID 

 

 

 

Log in using your MABI information, which will 

take you directly to the SDD Submission Portal 

Data Provider page: 
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Download SDD Template FGDB 

Final Harvest Areas and Silvicultural Activities 
To ensure that data is consistent for all submissions, a set of template FGDBs have been created and are available for 

download from the portal. There are templates for both Final Harvest Areas and Silvicultural Activities. For each data type, two 

templates are provided, one for UTM Zone 11 and UTM Zone 12. Download the appropriate template for your working area. 

 

The download page provides a set of dropdown boxes that 

allow you to select the data type (CCP or SAP) and the 

UTM zone for the spatial reference for your desired working 

area. 

 

 

 

 

When the Download Template is clicked, it will download 

the template to your default download location. 

 

 

 

The FGDB template is contained in a zipfile that will need to be 

extracted. Once you have populated the appropriate feature 

class in the FGDB provided, rename the FGDB to reflect your organization’s Stakeholder Code and the date for the 

submission. You will need to zip your FGDB in order to upload it to the portal. The name of the zip file should be the same as 

the FGDB that it contains. 

OTH Data Types (FHP, AOP, and As-Builts) 
FGDB templates have been created and are available for download at:  

https://www.alberta.ca/spatial-data-directives-submission-portal.aspx 

  

https://www.alberta.ca/spatial-data-directives-submission-portal.aspx
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Upload Submission to Portal 
 

Select the Upload Data Submission for Audit 

option off the Data Provider page. You will need to 

fill in some information such as your organization’s 

ARIS Stakeholder code. Also, make sure that you 

affirm the Terms of Use checkoff box. You can now 

click on the Submit Package for Audit button. 

Navigate to the location on your network where your 

data submission zipfile is located and select it. 

Once selected you can click on the Submit 

Package for Audit button to complete the upload. If 

there are no errors with the zipfile, you will receive a 

message indicating you submission has been 

uploaded. 

 

 

 

TIP: To make it easier to locate submissions, use 

the User Reference box to enter some unique 

information regarding your submission. This will 

allow you to perform a search using this information 

when you later wish to review a submission. 

 

 

 

An initial validation is performed on the zipfile and, if it does 

not meet minimum standards the upload, will fail and you will 

get an error message such as: 

 

Reasons for a failed zipfile include: 

1. More than one FGDB are contained in your zipfile. 

2. The zipfile is password-protected. 

3. You submitted a shapefile. 

4. You submitted an empty zipfile. 

If there are no problems with the zipfile, the data is uploaded and run through an initial data validation process. This process 

performs basic quality assurance tests on both your spatial and attribute data. You will be sent an email once this validation is 

complete indicating the status of the review.  
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Validation Fails 
If errors are detected in your submission through 

this initial validation, you will receive an email 

indicating the rejection of the submission. It will 

also provide you with a button to View 

Submission. When this button is clicked, it will 

take you to the SDD Submission Portal. From the 

list of available options, select Review 

Submission Status. 

 

 

This provides you with access to all your SDD 

submissions. When a submission is uploaded it 

is assigned a Submission ID using the date and 

time that the upload occurred. For example, 

FMBS_CCP_06_09_06_55_56 was uploaded on 

June 9, 2020 at 6:55:56 am. The easiest way to 

find your submission is to cut and paste from 

your email the Submission ID into the Search 

box provided. Alternatively, you can use any 

other relevant information you provided when 

you submitted the data such as the User 

Reference.  

 

 

 

 

When you have found the submission you are 

interested in, click on the View link associated with it. 

This will display the details of the submission. To 

determine the errors that were detected, use the 

Download Documents button provided. This will 

download a zipfile to your PC. The name of the zipfile 

will be the same as the Submission ID but with a QC 

appended to the name. In our example, it would be 

FMBS_CCP_2020_06_09_06_55_56_QC.zip. In this 

zipfile you will find two items, an FGDB and a PDF 

report. The FGDB contains the quality control results 

of the audit on your data. The PDF contains a list of 

the problems found through the audit. 

 

 

 

 

  



 

Submitting Data Through the Spatial Data Directives Submission Portal 14 

Validation Passes 
If the initial validation process does not find any errors in 

your submission, you will receive an email. This enables 

the submission to proceed to the next setp of the audit 

process which is the Geomatics Audit. This stage of the 

audit reviews the spatial and attribute information to 

ensure it meets requirements such as spatial accuracy. If 

the Geomatics Audit is successful then it proceeds to the 

final stage of the process which is the Business Audit. 

This is performed by a business area expert to ensure the 

data complies with regulatory requirements. Once it has 

passed this phase of the audit, the submission will be 

accepted. As it proceeds through the audit process, you 

will receive emails indicating the status of your submission. 
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Other (OTH) Data Types Submissions (FHP, AOP, and As-Builts) 
 

When you select the Upload Data Submission for Audit option on 

the Data Provider page, you will note that there is a third choice 

Other Submissions – OTH in addition to the two SDD Submission 

Types CCP and SAP. 

This third option allows for securely uploading data submissions that 

were formerly uploaded to a GoA SFTP site (which has been 

decommissioned by Service Alberta). This includes the datasets 

under Spatial Data Directive No. 2 - Forest Harvest Plan/Annual 

Operating Plan/As-Builts and in the future could include more types 

of data submissions. 

You will still need to fill in some information such as your 

organization’s ARIS Stakeholder code. Also, make sure that you 

affirm the Terms of Use checkoff box. You can now click on the 

Submit Package for Audit button. Navigate to the location on your 

network where your data submission zipfile is located and select it. 

Once selected, you can click on the Submit Package for Audit 

button to complete the upload. You will receive a message 

indicating your submission has been uploaded. 

 

 

 

 

 

 

No validations will be performed on these data submissions. For the time being, these datasets will be manually validated. As 

a result, the submissions will not appear in the tracking system. 

Questions about the Spatial Data Directives, data submissions or accounts should be directed to AF.SDD@gov.ab.ca. 
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